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COLLEGE HISTORY

In 1878, Dr. Willis G. Tucker, of the Albany Medical College faculty, and Mr. Gustavus Michtheli&|azny

Pharmaceutical Company, called a meeting at which about twenty Albany pharmacists convened and started to plan tt
establshment of a school of pharmacitwa s n’ t unt i | 1880, however aongwite n Dr
Archibald Mc@ire, E5q., a wholesale druggist, Dr. Jacob S. Mosher, then Registrar and Professor at the Medical School
and Joseph W. Russell, from the Board of Trustees of Albany Medical College proposed to establish a Department of
Pharmacy of Union University thdtibgs really got underwayA plan of organization was drawn up by Ducker and
presented to Dr. E. N. Potter, théresident of Union University-e excitedly approved the project, and at the annual
meeting of the Board of Trustees held on June 211188bany College of Pharmacy was created to constitute the
Department of Pharmacy of Union Universi#y.Board of Trustees was appointed and the school was incorporated as the
Albany College of Pharmacy, conforming to the laws of the state, AQgu&B1 from Union University.

Moving forward..in 2008, to better reflect its expandi
name to Albany College of Pharmacy and Health Sciehe@Q09, a campus in Colchester, Vermont with an inealgu

class of 74 students openednd in 2011, the College’ s first Master’  :
The Coll ege now has six Bachelor’”s programs and five

or Doctor d Pharmacy degree awded to graduating pharmacists.

COLLEGEIBSION: VISION STATEMENT

MISSIONSTATEMENT
We educate the next generation of leaders to improve the health of our society

VISION STATEMENT
1  We will be a college offering preeminent deg®grams in the health sciences while maintaining pharmacy
at its core. These programs will feature the integration of the basic, clinical, and population health sciences.
1  We will be a small, independent college with high academic standards and wil #oshgsical and social
environment that is studententric.
We will expand our scholarship endeavors to create new knowledge and enrich the student experience.
We will educate students to be global citizens and prepare them for careers in the healtkgioofe and life
sciences industries.

)l
)l

COLLEGEOLORS

The College colors are maroon and gray.

COLLEGE MASCOT

The College mascot is the black panther.

THE DIVISION OF STUDENT AFFAIRS MISSION STATEMENT

MISSION STATEMENT
The Division of Student Affaipsomotes positive transformative experiences that extend learning beyond the classroom
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CONTACT US

Toll Free: (888) 2038010
Telephone: (518) 6947200
Fax: (518) 6947202
Website: www.acphs.edu

EMERGENCY
Fire and Emergency Servicesid

ALBANY CAMPUS

University Heights Association Public Safety (first call for all student emergencies) 5182443177
Albany Police and Fire Department (remergency) 5184384000
Albany County Mobile Crisis 518447-9650

VERMONT CAMPUS
Censor SecuritfOnduty officer)* 8027352693
Colchester Police/Fire/Rescue** 802-264-5555

*Censor Securityill providean on-site security officer during specified hours. During these hGerssoSecuritR@ h-§ dzi @ h FF A
should be the primary call.

**Qutside of normal business hoursénsor Securifg not available) or to report potential criminal activity, pleasatact the

Colchester Police Department.

THE STUDENT HANDBOOK

This Student Handbook provides information about the
andprocedures, as well as resources available to students. The Collegeragulations and guidelines pertain to all
students, and it is each student’s responsibility to

information about academic programs and requirements caridund in the College Catalog.

Information in this handbook is subject to change at any time with little or advance notification. The college reserves th
right to change or add any policies, rules, regulations, fees or any other information. ConsilteHeresident for
Student Succe DOffice or a particular office for the latest information.

To the degree possible, substantive changes will only be made between academidygarkanges will be updated on
the ACPHS Intranet.

NOTICE OF NGDIS&RMINATION

Albany College of Pharmaapd Health Sciences does not discriminate on the basis of race, color, religion, national origil
sex, sexual orientatigrgender identity, marital status, place of birth, ancestry, disability, military sta&isran status,
or age in its programs andtagties with respect to students, applicants, or employees.

The College is required by Title IX and its regulations not to discriminate on the basis of sex, including but not limited tc
all forms of sexual harassment and sexual violence.
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The personsdesigat ed t o handl e i nqui r-disereninatiengdidied, inclugingtbin rot liGitet | e
to coordinating the investigation of any compliant alleging nhoncompliance with applicable federal, state, or lecal non
discrimination laws, includingub not limited to Title IX, are:

Kimberly Keyes

Assistant Director of the Center for Student SuccessTéthel IX Coordinator
Albany College of Pharmacy and Health Sciences (Library Building #310)
106 New Scotland Avenue

Albany, NY 12208

518694-7893(ext. 893

Kimberly.Keyes@acphs.edu

Susan Karavolas

Director of Human Resources and Deputy Title IX Coordinator

Al bany Coll ege of Pharmacy and Health Sciences (O Bri
106 New Scotland Avenue

Albany, NY 12208

5186947278 (ext. 278)

Susan.Karavolas@acphs.edu

For further information on this notice of nediscrimination as related to federal laws from the U.S. Department of
Education, Office forid@l Rights, please visit the Department of Education web page at
https://wdcrobcolp01.ed.gov/ICFAPPS/OCR/contactustofiind the address and phone number of the office that serves
yourarea, or call 800-421-3481.
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On behalf of the Board of Trustees, faculty, staff and administratiwe/dome youo the Albany College of Pharmacy
and Health &ences.

Founded in 1881, ACPHS has a long tradition of academic excellence. Ove3 years3we have educated pharmacists
and health scientists to work in an evelnanging world of healthcareOur degree programwiill prepare students for

the complexitesand opportunitesof the health care system of the 2tentury.They will open foyou a world of
discovery, development and practice that addesthe everchanging priorities and needs of society.

Our primary goal is the success of every student. We support your efforts to seek and reach your lifetime goals by
providing an enrichingewarding, productive and safe learning environment. Our talented and dedicated faculty, staff
and administration are highly qualified, caring professionals who understand the needs and concerns of our students.

Throughout your course of study, our fagultill engage you in the classroom, the laboratory or in informal discussion
groups. In addition to our formal course offerings, you will also have the opportunity to participate in manydmands
learning experiences outside the classroom. Community aamyliobal experiences, leadership devetognt,

professional organizations, researctinical rotationsand other opportunitiesare additional forms of education that
provide valuable work and life experience.

You will be entering the pharmacy and headttiences professions at a particularly critical time of change and challenge
for our healthcare system. This is a time where traditional roles of point of care providers are changing and there is
increased dependence on interprofessional teams and onmmétion technology. Advances in life sciences have

provided new and sophisticated therapies and diagnostics that enable the dream of personalized medicine. Healthcare
access has become a national imperateaed new policies and practices are being devetbo create a valubased

system focused on patient outcomes. These trends offer a great opportunity for you, the next generation of pharmacist
and healthcare professionals, to i mpact and mankea a d]i
whole.

I look forward to meeting you and learning of your educational and career aspirations. My best wishes for success as 'y
launch your college career.

7 /51/7&77 //2/&4,_\ i

T. Gregory DeweyPh.D.
President
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STUDENT SERVICES

ATHLETICRECREATION, & INTRAMURALS

ALBANY CAMPUS

All fulltime students on the Albany campus are eligible to participate in intercollegiate athletics at ACPHS. The College
offers intercollegiate soccebasketball, crossountry, and track and field for men and women; and club teams in
tenni s, gol f, equestrian, hockey, and men’'s | acrosse.
Conference (HVIAC) and the United States Collegidietic Association (USCAA).

During the 208-19 seasonthewome n ' s s o competed int tledBCAA National Championship Tournament. The
men’s and women’'s cross country teams also participat

ACPHS studengse also involved in a variety of intramural activities, including karate, volleyball, Ultimate Frisbee, flag
football and basketball. Th&lbanycampus community also can enjoy the Albert M. White Gymnasium, running track
and turf soccer field, as well #%2 ACPHS Fitness Center. The ACPHS fitness center offers free group fithess classes fo
all ACPHS students, and has a wide array of cardio and strength equipment. Anyone interested in participating in
intercollegiate, intramural or recreational actividie s houl d contact the College’s D
more information, please visit the Department of Athletics and Recreation websitevat acphsathletics.com

FITNESS CENTER

ALBANYAMPUS

The Fitness Center, located in the basement of the Library Building on the Albany Campus, is convenient for students
work out before, between or after classes or studies. The center is equipped with cardiovascular and strength machine
free weidhts and shower and locker facilities. The ACPHS Fitness Center also offers the opportunity for all students to
participate in group fitness classes, led by a certified instruétorong the classes offered are core conditioning, total

body conditioning, yga and Pilates. For more information about the Fitness Center, contact the Director of Athletics
and Recreation.

VERMONT CAMPUS

As members of ACPHS, Vermont students have a membership at The Edge, a local sports and fitness center that has
locationsaround Burlington with the closest being four miles from the campus and two miles from Severance
Corners.The facilities have free weights, circuit training equipment, basketball, squash and racquet ball courts, indoor
track, climbing wall, hot tub and saa. There are a wide variety of classes offered including yoga, aerobics, Zumba,
spinning, and PilatesThe Edge has recreational leagues and students are welcome to create a soccer and/or volleyball
team.For more information about The Edgdheck outhe websitewww.sfedge.conmand the Active Edge membership
level.

CAMPUS PUBLICATIONS

twO{L59b¢Q{ Db92{[9CCO9wW
A monthly email from the President with thoughts and perspectives on topics impabigiger education and the
health care industry.

ALUMNI NEWS
Features news and profiles of the faculty, students, and alumni of the College. It is published twice a year and
distributed throughout campus.
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CENTER FOR STUDENT SUCCESS

The Center for Studer8ucces is comprised of three office€areerand Employer Relation®ffice of Advising, and
Student Support Services. Working collaboratively, these offices provide support to students in achieving their acaden
and professional goals through varicervices and programs.

CAREERND EMPLOYER RELATIONS

Office Location: Library Building, Suit®3
E-mail: career.services@acphs.edu

Career Services, in tandem with stakeholders, including academic departments, alumni and employers, offers ACPHS
students methods of career research to empower them to develogddifig career planning and job search skills.

SERVICES

« Building employercommunity and campus partnerships to create career opportunities.

» Offering high quality career counseling, resources and technology to meet all of the diverse and changing needs.

» Providing resources and assistance to students in the cultivation dmeheement of skills to explore career options,
job search techniques and strategies, and how to research employment opportunities.

« Being integral to the ACPHS educational experience, student retention atahliféearning.

e Supporting and developinfte st udent ' s ability to create personal
and to enhance their overall experience with ACPHS.

COMMITMENTS

I Career counseling and education on an individual, as needed basis either in person and/or throusg the
of current technologies.

1 Continual development of resources and reference materials to assist students in identifying career goals and

exploration of career options.

Professional skill development training including; resume writing, interviewing tgabsj networking skills, etc.

Offering opportunities for alumni and employers to network with students regarding internship and professional

employment, including oigampus recruitment, networking programs, Alumni Career Awareness Roundtable

Discussions,&eer Fair and Interview Day, using the ACPHS Alumni Outreach LinkedIn site and special events.

Employment opportunity postings available from the Career Services Office through current technologies.

Enhancing visibility of employers by providing a connection with the ACPHS community (students, faculty, staff,

alumni) through networking programs, information sessi@rg] recruitingopportunities.

THE OFFICE OF ADVISING

Office Location: Library Buitdj, Suite 30
E-mail: advising@acphs.edu

=a =

= =

The Office of Advising provides students with the opportunity to build a partnership with their advisors for the purpose
of gaining assistance in: planning their educatiarzaker, learning the skills needed for academic success, and learning
how to access the resources, services, and opportunities that are available to them on our campus.

Advising at ACPHS is angwing, intentional, collaborative process whereby studeand their advisors can act as
partners to promote student academic success. This adeidaisee partnership requires participation and involvement
of both the advisor and the student and is bkegelt ovel

At ACPHS, students are provided with two advisors to assist and support them in their educational and career goals.

ACADEMI@DVISORS

As members of the Center for Student Success (CSS), these advising professionals work closely with faculty to monito
student progress and conduct outreach to studewtso are expeiencing academic difficultiegdvisors develop various
types of programstad events to provide an additional layer of support in connecting stustentampus resources and
promote studer academic growth and succegsachClassAdvisor overseeand follows specific class years as they
progress through their program at ACPHS.
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FACULTY ADVISORS

The faculty advisor will provide direction on matters such as course selection, program requirements for curriculum,
research, and leadership opportunities. Students in years one through five are required to meet with their faculty
advisorsat least once a semestebetails of this requirement ammunicated to faculty and students at the

beginning of each semester. Failing to meet this requirement could result in a hold on your account, preventing class
registration for the following semésr.

Students can view who has been assigned to them as their Faculty Advisor through the CAMS Student Portal:

1 Go to: http://mycampus.acphs.edu

T Click in the “Students” box

1 Enter your username and password and then click the login button

T Click oAdvheof Myl i nk f ou nhhndisideottie@agenenu on t he | eft
If you experience any difficulty accessing thfermation or contacting youracultyadvisor, please contact your
academic dvisor for assistance.

STUDENT SUPPORT SERVICES
Office Locatios Library Building, Suitel@ and Vermont Campus 102B

The Office of Student Support Services works to inspire confidence, increase studefficady and create self

reflective independent learners in a friendly, welcoming environment through the following comprehensive programs:
the Peer Tutoring Prograrthe Science Assistance Center, Peer Mentor Programs, the Writing Center and individualizec
Academic Success Consultations. A variety of tutoring services, individualized assistance and resources ensures that
every student’s |l earning needs are met.

PEER TIORING PROGRAM

The Peer Tutoring Program provides academic assistance to all students enrolled in core science and math courses ot
both campuses. The primary goal of the Peer Tutoring
independent learmig. This is accomplished through small group and individual tutoring sessions. Tutors are current
ACPHS students who have been successful in their courses, have all received training and are academic leaders of th
class. Tutors are available during wadkhours, for group learning sessions, or by appointment. Students may schedule
appointments with tutors and access additional resources through our online scheduling system, Upswing. Contact the
program directly apeertutoring@acphs.edu

SCIENCE ASSISTANCE CENTER

The Science Assistance Center (SAC) is a professional tutoring center dedicated to maximizing student academic
potential and building student confidence through a comfortable and collaborativeitepamvironment. Assistance is
provided by professional tutors with advanced degrees for first and second year (undergraduate) students in the basic
science and math courses through eoie-one and small group tutoring. Tutors are available during daytimedon a
walk-in basis. Hours are posted on our website as well as outside our door, room 308 in the Library building on the
Albany campus. Emaitience.assistancecenter@acphs.edu

PEER MENTOR RBRAM FOR FIRSEAR STUDENTS

The Peer Mentor Program partners uppeass ACPHS students with new, firsar students with the goal of creating a
sense of community, cultivating support networks, and connecting students to important resources. Witha Ment
students experience improvements in their motivation, transition and academic success at ACPHS. You can contact th
program atpeermentors@acphs.edu

TRANSFER PEER MENTOR PROGRAM

The Transfer Peer Mentor Program pairs students who transfer int@ihege (at the second year or later) with an
experienced transfer student as a Peer Mentor. This program also s&ldestudents on the Vermont campus. Transfer
Peer Mentors are avaitde to guide and support incoming transfer students as they enter the ACPHS community.

ACADEMIC SUCCESS CONSULTATIONS
The Office of Student Support Services houses a plethora of resources supporting students in the areas critical to
personal and academiciscess: time management, procrastination, motivation, goal setting, study strategies, learning
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styles, testtaking skills and more. Through live and online workshops, skill assessments amict@me coaching
students will benefit from learning techniquepecifically geared toward their unique needs.

THE WRITING CENTER

The Writing Center provides support for all students
smallgroupsessiond he Writing Center’'s goal is to help -student
reflective writers and speaker Tutors strive to provide an atmosphere in which writers and speakers feel comfortable
seeking support and feedbackVriting Center tutors are both ACPHS students and professional tukamer tutors have

been successful in their communication classed are trained to provide writing and speaking suppdtofessional

tutors provide support for English as a Second Language (ESL) and graduate sivdiginig.Center tutors are

available on a drojin basis during daytime, weekday hoarsd byappoirtment on the weekend.The Writing Center is
located in Library 306 on the Albany Campus and in the Information Commons on the Vermont Cahgpdsopin

schedule is available on ACPHS intranet and is communitatgdsses at the start of each semest&mail

writing@acphs.edu for more information.

COMMUNITY ACTIVITIES

ALBANY CAMPUS

ACPHS is one of many colleges locatedimN&Y o r k St at e 'Tke CiyafpAlbdnyarhaintRiesgkatmarinks,

golf courses, swimming pools, running tracks, citgkp and picnic groves. Downtown Albany also provides a host of
cultural facilities, including the Nelson A. Rockefeller Empire State Plaza and the New York State Museum, as well as
number of shops, art galleries and dance clubs. The Times Union Gethteisite of many concerts and special events.
Movie theaters, shopping malls and outlet stores can be found uptown and within a short drive of the campus. Ski trails
hiking paths, campsites, parks and lakes are scattered throughout New York and asldeasasily from Albany. The
adjoining states of Vermont and Massachusetts add even more ski slopes, museums, theaters, galleries and shops for
ACPHS students to enjoy.

VERMONT CAMPUS
ACPHS' s Vermont campus i s iismhomehoesix cpllegea that contrbutertd an active and
engaging communityBur I i ngton i s the | argest city in the state

and festivals. From relaxing and watching sunsets at Waterfront Park torekplbg Chur ch Str eet ' s
restaurants to seeing Lake Champl ailmthenearby &edan Meuntains,a b i
there is something for everyondlith the change of seasons the mountains are colorful in thefallbecome home to

20 alpine ski resorts and 30 cressuntry touring centers in the winterf-oodies will appreciate the farto table
restaurants, breweries, cMusiclavérsawillina bedet dovenar wifl enjoyntteer * s m:
numerous music festivals and outdoor concerigermont attracts a wide variety of artists and promotes their talents in
museums and cultural events, creating a vibrant art scene. Vermont tops many "Bests" lists and is frequently recognize
for its livabilityand overall quality of lifeVisithttp://www.vermont.org/ for a full list of activities and attractions.

COUNSELING AND WELLNESS

ALBANY CAMPUS

The Office of Counseling and Wellness at ACPHS is located sectmel floor of the Student Center and offers wellness
and mental health services to all studen®ervices include individual counseling for a variety of issues, including mood
and anxiety disorders; adjustment and interpersonal problems; stress relaftemilies; eating and substance use
disorders; and many other concerns. These services are free, and all counseling, consultations and referrals are kept
strictly confidential, in accordance with legal and professional guidelinedirRallicensed cliitians are on staff and,
when clinically warranted, can coordinate admission
be contacted directly by phone orraail, or appointments can be made through the confidential secretary/recafstio
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at 518694-7107 or emailingounselingservices@acphs.ediontact information can be obtained by visiting the Office
of Counseling and Wellness website on ACPHS Intranet.

VERMONTAMPUS

Free and condlential counseling services are available for all ACPHS students and are provided by the University of
Vermont Medical Center Employee and Family Assistance Program (EFAP). Services provided include initial assessm
counseling and referral. Crisis caeting is available when necessary, and unlimited telephone consultation is available.
Students will be given timely appointments within 48 hours of the request. Should the need for services extend beyond
the shortterm model of treatment, EFAP can provaed di t i onal services using the ¢
student paying oubf-pocket, or a referral can be made to an agency in the area. Counseling sereipesvided on
campusevery other week, or of€ampus iflocations near the campus to ilucle: Fanny Allen Campus, 790 College
Parkway, Rte. 15, Colchester and the Univerdityermont Medical Center, 1 So. Prospect St., Burling@ail or email

for an appointment; 80B847-2827 orefap@uvmhealth.ay. For 24/7 servicecall 888329-3327.

DINING SERVICES/MEAL PLANS

ALBANY CAMPUS

ACPHS food service provider, Chartwells, offers four meal plans to students. Students are not chargéleiaxfeal

plan purchases, which results in an 8 percent savings for the students. For specific information on meal plan options, g
to www.dineoncampus.com/acphsAll resident students in South Hall aNdtre Dame Hall are automatically enrolled

in the Gold Plan. This is mandatory, as there are no cooking facilities in these two residence haittsidéon students
andthose residing in Holland/Princeton Suites have the option of a meal lleal planservice consists of breakfast
through dinner seven days a week. Should the College close due to inclement weather; the dining hall will operate
according to weekend hours. All schedules are subjecttochihgec h pl an i ncl udes both Vv
doll ars.” The meal pl an works on a value meal/decl i ni
reduced by either a value meal or the amount purchasditkexdollars A designated percentage oftlef | e x dol |
can be used at offampus locationsgpecific amounts for each meal plan can be found at
www.dineoncampus.com/acphy/. Shoul d a student’s meal pl an bal ance
additional value meals mayelpurchased and flex dollars may be added directly with Chartwells management by check
or cash. Value meals left over from the fall semester willgaoty overinto the spring semester. Flex dollars left over

from the fall semester will carry over intodtspring semester if you have a plan for the spring semester. Balances
remaining at the conclusion of the spring semester are forfeidmhresident students and residents of

Holland/Princeton Suites who have opted for a meal plan will have only theviek of the fall semester to make

changes to their meal plan. After the first week, all contracts are final, with the exception of extenuating circumstances,
which the College and Chartwells management will evaluate on algasase basis. If a studergxcluding South Hall

and Notre Dame Hall residents) chooses not to participate in the spring semester meal plan, written notification must b
sent to the Officeof Student Accounts by December 1st. All balances remaining at the end of the fall sewik&ter
forfeited. This policy will be strictgnforced. Meap | ans ar e bi | heceodint. trarderttchuse tre mead e nt
plan, students must present their College ID card at the register at the time of purchase.

VERMONT CAMPUS

AllAP1 through P3 students on the Vermont campus are required to participate in the meal plan, operated by the
Mountain ViewCafé. Students are not charged tax for their purchases, which results in a nine percent savings for the
student. Meal plansare biledo t he st udent’'s account. I n order to us
College ID card at the register at the time of the purchase. Each plan works on a declining balance basis. Each time th
Meal Plan is used, the balance is reduced by theunt of the purchase. Should the student meal plan balance expire
before the end of the semester, money may be added directly at the register in the café. Students who are enrolled in
the fall semester meal plan are billed automatically for the same plealin the spring semestestudents in the
Accelerated Program are automatically enrolled in aqated summer meal plarDollars left over from the fall

semester will carry over into the spring semester. Balances remaining at the conclusion of igesspnester are

forfeited.
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DISABILITY SERVICES

Students who seek reasonabl e accommodati on” under t|
Rehabilitation Act are responsible for notifying the Director of Counseling and Wellness ofishbitity. There is an
established procedurto follow when seeking accommodatiarkhis information can be found on the Office of

Counseling and Wellness web pagethe ACPHS Intranebtudents requesting accommaodations are encouraged to

read this beforaneeting with or submitting materials to the Director of Counseling and Wellness.

While a student can requestspecifictype of accommodation, it is the College that determines how to meet a

particular need. Therefore, alternative accommodations may lowigedother than those requested by the student
seeking accommodation. Together with the request for accommodation, the student seeking accommodation must
submit documentation of disability, which will be kept on file with the Director of Counseling afidéas. Such
documentation is subject to the provisions of the HIPAA Privacy and Security Rules (Health Insurance Portability and
Accountability Act).

The documentation must support the accommodation request by demonstrating by competent qualified dpation

the student requesting accommodation has a physical, mental or learning impairment that substantially limits a major
life activity and sets forth the nature, manner and duration of that limitation. The College reserves the right to require
further evaluation.

HEALTH INSURANCE REQUIREMENTS

ACPHS strives to provide the best possible academic experience for all of our students. As stewards of the school, the
administrationrecognizes that the promotion of health and wellness is vital to academic success. ACPHS requires all fu
time students to have health insurance, either through aifgremployee plan, a private insurer or the quality, {oast
sickness and accident plaffered by the College. The student health insurance policy is provid&tMByHealthcare
Students must demonstrate adequate health coverage or they will be enrolled in and billed for the College plan. Those
who wish to wai ve t hdeinddrancd irdogratios tthe Offcarof AdmisigtratiperOpevations
(insurance@acphs.edby August 1, or they will be billed for the school plan on their student account. Students will not
be permitted to waive coverage after this date.

HEALTH REQUIRBWIES
STUDENSON CLINICAL ROTATION

Clinical rotations are designed to build on students
pharmacy practice/clinical laboratory experiences in order for students to further develop skills imivadképendent
judgments and integrating fundamental knowledge into clinical applications. The follisviequired for all students

who will be participating in a clinical rotation as part of their college degreeudentation must be provided to the

Office of Experiential Education annually, prior to starting the supervised clinical experience, and within the required
timeframe.

ALL students who will be participating in clinical rotations must have the documentation below (TB screening and PE)
completed within a specific timeframe prido the academic year preceding the start of rotations (timeframe will be
communicated to students at an appropriate timerthg the academigear). PharnD candidates will need to complete

this documentation annually stang with the 1st professional year (AP1) through the end of the 3rd professional

year (P3). Clinical Lab Sciences and Cytotechnology students will only need to complete the documentation once at th
end of the academic year prior to starting rotatiomates MUST be adhered to in order to ensure the documentation
remains in effect through the duration of the ensuing rotation yé&B screening and physical exam information must

be current within one (1) calendar year of the rotation end date.)
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TUBERGLOSIS (TB) INFECTION SCREENING (TST/MANTOUX OR IGRA):

« Ift he s tTBdoeerning result frositive, he/shemust receive a chestpay and provide the @lege with
documentation otboth the screeningesults and the xay report, as well as any folleup treatmentthe student
received.

« Ifthe studenthashad apositive TB screening in thpast, he/sheneedsto provide a copy of thoseesults, along with
a copy of anegative chestxay report, and an follow-up treatmentthe studentreceived.

« Studentsexcluded from TB screening due to prior positive reaction or past disease must be evaluated during their
annual physical exam for active signs of the disease.

Physical ExamAn annual physical exam,lichfor a 12month period, is required

SEASONAL INFLUENZA VACCINAAIS®sonal flu vaccination is required annually in the Fall (vaccinations are
typically available starting in August each season) for all Clinical Lab Sciences students, Cytotestiidelogyand
students in their professional years of the PharmD curriculum.

ADDITIONAL ROTATION REQUIREMENTS

Some rotation sites have additional requirements that must be documepttied to starting that specific rotation (e.g.
antibody titer, as opposed to proof of vaccination; drug screen; background check). These additional requirements
would be documented in th€oreELM8atabase system, as well as communicated to the apprapsaidents in
advance by Experiential Education staff.

It is the student’'s responsibility to ensure the reqil
at the student’'s expense ( exc elpetadditidna requifements &ré rotanetgribr b y
to the start oftheir experiencethe student will not be allowed to begin the rotation until they have been fulfilled.

Failure to provide sufficient documentation prior to rotations puts a student at riskdorgoremoved from a rotation. If

a student is removed for this reason, he/she will be rescheduled for a later rotation and placed at any available rotation

site (not necessarily the choice of the student). This reschedule will incur a $250 fee atthe stide e x pens e.

HIPAA AND BLOODBORNE PATHOGENS TRAININGS

Students participating in experiential education leading to a career as a pharmacist must compldteraation

Privacy Security (IP&jealth Insurance Portability and Accountability Act (HIPRahing and aClerkship Bloodborne
Pathogen Trainingluring their P1AP1year as a component of the Foundations of Pharmacy course, and annually
thereafter. Students will complete the online trainings throuidie Collaborative Institutional Training Initisi(CITI
Program) and is provided free of charge to students. If a student does not complete one of the above requirements
initially (during the Foundations of Pharmacy course), they will not receive their assignments fatd#BES; in
successive yesyif the 2 trainings are not completed by the deadline set, students will not be allowed to start their
rotations.

CPROR BASIC LIFE SUPPORT CERTIFICATION

All pharmacy students are required to obtain CPR (Cardiopulmonary Resuscitation) or BLS (Basic Life Support)
certification before starting clinical rotations. Students must have valid CPR or BLS certification before the end of their
1st professional (FAP1) year and will be required to keep their certification valid throughout the duration of their 4th
professional (P4) year. All certifications MUST include a hamdills portion (training cannot be done online only).

HIPAA and BloodbornPathogens Trainigs
Students will be required to complete &nformation Privacy Security (IPSIPAA) and Clerkship Bloodborne
Pathogen Trainingluring the P1AP1year as a component of the Foundations of Pharmacy course.

INTERNATIONAL STUDENTS

The Ofice of Student Engagement and Leadership hosts International Student Orientation at the start of each academi
year for the incoming international student population. The Associate Registrar serves as the Primary Designated Sch
Official (PDSO) with aam of trained Designated School Officials (DSO) throughout both the Albany and Colchester
campuses. Services provided by the PDSO and DSOs include issuin@dspmmvising students in matters related to
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their 1 status, responding to questions redatto program extensions, travel policies, optional practical training,
transfer request s, o0-4ampus eriploygeng and maintaiimgliSeident status.n s e, on

INTERNATIONAL TRAVEL EXPERIENCES

The College is committed to providing learg opportunities for international travel in an effort to meet a variety of
student s’ personal and professional interests. The
travel opportunities. The opportunities are currenthamd e possi bl e with a partner shi

LBRARY SERVICES

The libraries on both campuses provide high quality resources, services and educational experiencés tosneeu d e n t
information needsWe support educational and researahtivities through access to quality resoas in a variety of
formats.The libraries provide ample hours of service throughout the year as well as comfortable and engaging spaces
with seating for both individual study and collaborative learning. Studeraig print, photocopy, fax and @ materials

in the libraries Professioals provide oneon-one research assistance to students in perandvia phone, email and

instant messaging. Librarians also plan and deliv@erson and onlinastruction that devéops the skills students need

to find, retrieve, analyzeral ethically use informatiorf-or more information visit our website,
https.//libraryservices.acphs.edar email tolibrary@acphs.edu

RESIDENCE LIFE

ALBANY CAMPUS

ACPHS has a variety of residence halls on the Albany campus to meet the needs of students. South Hall has rooms in
that are two, three, and four persamccupancy with private bathrooms, heating and air conditioning. Each room is
furnished with a bed, dresser, desk and desk chair for each student. In addition, the rooms in South Hall are equipped
with refrigerators and microwave ovens.

Notre Dame Hall pnades suitestyle living with individual bedrooms and a common area for the suitemates to share.
The building is comprised of 14 suites that have four single rooms and one double room, and 14 suites that have three
single rooms and two double rooms. Theutdée rooms accommodate two people. The common area includes a
kitchenette equipped with a microwave, refrigerator, sink and kitchen cabinets. Each suite has its own bathroom. Each
bedroom is furnished with a bed, dresser, closet, desk and desk chairdioisaadent.

Holland and Princeton Suites are located at the entrance to the campus, and consist of 73 fully furnished apartments
that house 300 students. They include two, four and five bedroom apartments. Holland and Princeton Suites apartmen
areforsudents in years three through six based on availa
wireless and haravired internet service, cable television and laundry (all are included in the room cost).

At the Albany campus, the Residence Life staff consists of the Director of Residenissistant Director of Residence
Life,three Resident Directors (RDs) and 21 Resident Assistants (RAs). They help to ensure resident safety, enforce rul
and regulaions, offer advice and assistance to resident students and assist in broadening the college experience for
resident students with communitpuilding and educational programming.t | east one RA i s sch
every night, monitoring the buildg, checking in visitors and ready to assist in cases of emergency.

South Hall and Notre Dame Hall are closed during Thanksgivingsertester and spring breaks. Students are not
permitted to remain in any residence hall without prior permission fiia Director of Residence Lifall residence
facilities are secured with fob access doors andh@dr monitored security. They are also equipped with clesiecuit
television cameras on all entries, exits and parking lots around the facility. Emerdaadyight telephone systems are
located throughout the campus.
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Note: Occupancy in Collegewvned or operated residence halls is required for all traditieangetd, first and seconeyear
students unless they areommuting from their permanent home addresshere they live with a parent/guardian and
that needs to be within a 3fnile radius from ACPHS.

VERMONT CAMPUS

Students at the Vermont campus may select the living accommodation they prefezry popular choice of the
students isSeverance Corners, \dh supplies condominiuratyle livingand contracts that coincide with the educational
program approximately 1.5 miles from campus. For more information about Severance Corners, ¢2SI190r

visit their website.

ON-CAMPUS STUDENT HOUSING GUIESLIN

ASSIGNMENTS AND OCCUPANCY

The College makes all assignments without regard to race, color, religion, national or ethnic origin, and/or sexual
orientation. The College rejects all requests for changes of assignment based upon reasons of racajgiotar,
national or ethnic origin, and sexual orientation.

The College cannot guarantee a stutarparticular kind of housindq avoid confusion withah ac c o mmodat i o
disability) Assignments to specific rooms/suites/apartments will be madspase allowsThough they cannot be
guaranteed, mutual requests for assignment with a specific roommate may be granted.

SAFETY AND SECURITY

Personal Safety Procedures

Residents must lock their room/suite/apartment door and carry their keys and accesstfothem whenever they leave
their room/suite/apartment.Residents should not leave their personal property or anything of value visible, unattended,
or unsecured. The College cannot be responsible for theft of such items.

Residents are not permitted toughlicate or copy keys that are issued to them by Albany College of Pharmacy and Health
Sciences (ACPHS). Residents who lose their room/suite/apartment key should see a member of the Residence Life
professional staff to report the missing key and get teg keplaced. When a key is lost, a lock change will be made.
There is a $148300 charge to réey a door depending on location and which key (room/apartment/suite) is lost. There
is also a $50 charge to-key a mailbox.

Students should report any susjgias activity to a College official or Public Safety immediately.

QUIET/COURTESY HOURS

Quiet/Courtesy hours are necessary for healthy functioning of the residence hall community. It is required that they are
observed Quiet hours are in effect from 10 p.m. through 10 a.m. Sunday through Thursday. Weekend hours are Frida
and Saturday night beginning at 12 a.m. and ending at 10 a.m. All other hotrscaceur t esy hour s . ”
another resident studentiostaff member asks for reduced noise, the request must be honored.

When Quiet hours are not in effect, noise levels must be maintained to a degree where other residents are not disturbe
as determined in the discretion of Residence Life Staff.

One week por to Exam week and during Exam week, Quiet hours are in effect 24 hours per day.

With the approval of Residence Life staff, students may elect to establish additional quiet hours which are to be posted
on the wing or floor and to be adhered to by alsigents and guests.

Guest Policy

Guests are subject to the same regulations as the residents. Each resident is responsible for the conduct of his/her
guest(s). Visitation times are between the hours of 10 a.m. and 1 a.m. Sunday through Thursday an&ad 3.a.m.

on Friday and Saturday.
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Alcohol Policy

Possession and/or consumption of alcoholic beverages or containers are prohibited in South Hall and Notre Dame,
regardless of age. Alcohol is permittied resident students 21 years of age or older living in the Holland/Princeton
Suites.

Community Standards

Refusal to cooperate with the request of any College official (including but not limited to RAS) is prohibited.
Uncooperative behavior includes, tas not limited to: lying, being disrespectful, necompliance, not opening the door
when staff members knock and identify themselves, using abusive, inappropriate or lewd language or behavior, etc.

Behavior that disregards the rights of individuals or the community, interferes with the normal functioning or safety of
the community, or causes physical damage to property is prohibited.

Enforcement/Sanctions

If suspension or revocation of housing pegis is imposed, no refunds will be givitanies received through the

collection of fines generally go into the Residence Hall Activity Fund for resident students, except when used to repair
damages or for other associated costs resulting from the vatati

Housing Charges

Each resident of College housing is liable for payment, in full, for the entire academic y&taidents whose housing
privileges are revoked by the College will not receive a refund.

General

Housing provided to students by the College are not pursuant to a lease and do not give residents rights similar to that
a tenant . A resident’s occupancy may be terminated

Students are not permitted to lease, or rent, or otherwgevide their assigned spaces to anyone else.

For residents of Holland/Princeton Suites, occupancy of rooms/apartments is limited to the term that students have
signed up for. The Suites do not close during typical holiday and semester break periods.

For Residence Hall Closing, residents who do not follow check out procedures and do not vacate the halls at the
appropriate time will be subject to fines.

For residents of Notre Dame and South Hall, occupancy of rooms is limited to the periods whenehe iEah session.
When the College is closed during holiday periods and between semesters, special arrangements may be requested
through Residence Life professional staff and may or may not be granted. These facilities are closed during the follow
breaks: Thanksgiving, winter, and spring breaks.

For residents of Holland/Princeton Suites, withdrawing from housing prior to #mowdl result in a loss of the $400
housing deposit. If you withdraw from housing prior to fulfilling the period you subrhitou will be charged housing
fees for the remainder of that period.

The housing deposit is only refundable if a student completes their year in housing. If a student withdraws, transfers, i
dismissed, or loses housing privileges in a disciplinarygading, the housing deposit will not be refunded.

The College is not responsible for damage or loss of any personal property of a resident, either in the residence halls ¢
on its grounds. It is suggested that each student have his/her parentscontag i r Ho meowner ' s | ns
make sure that belongings are insured.

The cost of replacement of missing items, unusual cleaning charges, and/or damage not caused by normal wear and t
wi || be deducted fr om t h esstherssidehehastakeady pam sush costs thebuglp fmes.i It |
the responsible student(s) cannot be identified, all residents, except for Residential Staff, will be equally billed for the
costs.

Any fines imposed due to violation of the Housing Regulatias well as costs imposed for missing items or damages,
must be paid in full.
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STUDENT GOVERNMENT ASSOCIASGIN (

SGA is the studeded organization that oversees all class officers, student clubs, student chapters of professional
organizations, andlassprogramming at ACPHS. Executivari8afficers and Senate members are elected annually on
both ACPHS campuse&sthough each campus has its own SGA and gousiiependently the Executive Boards work
collaboratively on issues affecting stiidentson both campuses. The Albany campus S@dvised by the Office of
Student Engagement and Leaderslipd the Vermont campus is advisedthg Student Affairs staff.

TheSGAs are organized into sevatiferent meetingbodies:

1 On both campuses§GASenate members attend regular meetings to participate in discussions on events
and news, to vote on important matters affecting students, and to report all information back to their class
constituents.

1 On the Albany campusdders of student clubs atterttie governing body called Clubs Congress, to learn
and discuss information and to vote on important matters related to the leadership of clubs.

1 On the Albany campusdders of student chapters of professional organizations attend the governing body
calledProfessional Organizations Council, to learn and discuss information and to vote on important matters
related to the leadership and professional organizations.

1 On the Albany campus, the Senate also includeakgie positions to ensure the voices of tramsftudents,
international students and student athletes are represented and heard.

1 On the Albany campus, two Programming Representatives are elected from each class (Y1, Y2, Y3/P1, Y4,
P3, plus one P4 representative). These Programming Representaipas develop and run activities
specific to their class (such as Halay, Alithe-Way, and Graduation Week).

1 On the Vermont campus, leaders of student clubs and student chapters of professional orgasatition
a governing body called Leadership Council, to learn and discuss information and to vote on important
matters related to the leadership of clubs and professional organizations.

1 Onthe Vermont campus, leaders of the Activities Planning Comnmites to discuss, plan, organize, and
host events related to classpecific and largscale campus events and activities. The committee
membership includes the appointed Programming and Media Chairs from each class

Students staff, and faculty are welconte attend any of the open SGA meetings, and are encouraged to participate in
any of the forums for open discussion. To become involved in SGA, or to find out more information, please use the
following contacts:

ALBANY STUDENTS
SGA@acphs.edor see the Director or Assistant Director of Student Engagement and Leadership (advisors)

VERMONTBTUDENTS
SGAVT @acphs.edwr see theDirector or Coordinatoof Student Affairs (advisey

STUDENTLUBS AND ORGANIZATIONS

Clubs are overseen by the Student Government Association (SGA) and Clubs Congress (Leadership Council in Vermc
to provide opportunities centered around social, cultural, recreational, aredigpinterest themes. All clubs are-co
educational and open to all students who are interested. Please use the contact information provided for more
information or specific meeting times and locations. If there is interest in starting a unique clulogEnhdt share the

same interests as those listed, please contdgbs@acphs.edu

[ %1 9La9wQ{ !'21w9bo{{ /[. o!][ %0

Al zhei mer’ s Awareness Club hosts entert ai nnseermandpravdd s ¢
advocacy surrounding one of the leading challenges in brain science. If you have questions or wish to be involved
contact the club leadership KLZ@acphs.ed@Albany)
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ANOTHER CREATIVE PERSPECTIVE

Another Creative Perspective is the art and writing club on campus. The ehdstoopenAmic nights, coordinates art
nights, plans museum trips, and pubkstan annual literacy magazine! This group provides students with a multitude of
opportunities toexpress themselves creatively. Send any questiorsdative@acphs.edfAlbany)

BIOMEDICATECHNOLOGY CLUB

This club is for students in the Bachelor programs who are interested in various healthcare fields. This club holds even
for students interested in a Physician’s Assi stldaoft m:
research, clinical laboratory science, and MD or DO programs. (Albany)

CHRISTIAN PHARMACISTS FELLOWSHIP INTERNATIONAL (CPFI)

The purpose of CPFI is to offer a place of encouragement and support in faith, as well as an inspiring positive
atmosphere The mission statement befriends people of all faiths, serving both physical and spiritual needs, and sharing
the love of Christ. For more informatipcontactasccpfi@acphs.edu/Albany)

COLLEGES AGAINST CANGER (C

CAC is a club sponsored by the American Cancer Society. It is a nationwide collaboration of college students, faculty,
staff dedicated to educating people about cancer, advocating for cancer research, fighting for survivors, and planning
and execung the annual Relay for Life event. Cancer touches the lives of many and CAC and its members are dedicat
to fighting for a cure! If interested in joining CAC, please emaht@acphs.edyAlbany and Vermont)

COMMUIER STUDENT CLUB

Commuter Student Club provides a network between current and new ACPHS commuter students with the aim of
creating a sense of community and connection as well as to promote active commuter student involvement within both
the ACPHS communiand the community at large. (Albany)

CRAFT CLUB

Craft Club meets hiveeklyand is open to students and faculty. NO experience is required! Crafts range from crocheting
to jewelry making to ornament making for all types of events and holidays througheutethr, often with a pharmacy

and science spin! (Albany)

DANCE TEAM

The Dance Team provides students an opportunity to fulfill a passion for dance. While learning routines, technique is
developed as well as relationships. Hiipp routines are performed diasketball games in the fall. A special dance show
is organized in the spring, which includes a variety of dance styles. (Albany)

EQUESTRIAN CLUB

The Equestrian Club is for anyone who loves horses and wants to spend time with them. The club ridesaveekly,
experience necessary, with a local riding academy and does community service projects around the farm. The
Equestrian Club provides great stress relief with a I

GAME CLUB

Game Club is all about hanging out with your friends and playing some of the best video games, board games, card
games, and really any other game that you can imagine! Whether its Dungeons and Dragons or Mario Kart, Game Clu
tries to showcase the entirgpectrum of the gaming world to its membersho is a member? Well, everyone is a

member, and as long as you like relaxing and having a good time, this is the club for you! (Albany)

GOLF TEAM

The Golf Team is a sports club that organizes a variety ofedatéd events. Activities have included organized golf
outings, a golf tournament, the use of a golf simulator, and more. New members are always welcome to practice, play,
or just chat about the sport. (Albany)

INTEGRATIVE MEDICINE CLUB

The IntegrativéMedicine Club provides the opportunity for students to develop their knowledge of the field of
Integrative Medicine. Student members invite external practitioners and experts to speak on campus, hold yoga
workshops, and facilitate hangs lab practice wh herbal products and plant sales. (Vermont)

2019-2020Student Handbook Page20


file:///C:/Users/Jennifer.Payne/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/OFSQUKM1/creative@acphs.edu
mailto:asc-cpfi@acphs.edu
mailto:cac@acphs.edu

HOCKEY CLUB

Theceed Hockey CIl ub s-hgokeyskiltdsvelopment Running from blavember through February,
practices and home matches are held at neighboring Albany Academy. There are alsosadéopiportunities for
awaymatches against local clubs. Annually the club hosts a charity event for younger hockey players in the local Albar
area. All interested fans are welcome to the home matches! (Albany)

LACROSSE CLUB
The Lacrosse Club invitesidénts to practice and play the sport of lacrosse. With home matches and trips to play local
clubs, members are able to play this amazing and historic American sport. (Albany)

LOVE YOUR MELON

Love Your Melon strives to raise awareness about pediatric camcbsupport the organizations that care for the
patients and their families. Through donations and
(Albany)

MICROBIOLOGY & INFECTIOUS DISEASE CLUB

The mission of the Microbiology & Infémtis Disease Club is to serve as a forum for all undergraduate and graduate
students interested in microbiology and infectious diseases to come together and learn about opportunities in the field,
interact with core microbiology faculty, and attend inteted discussion of new research. This club will also offer
academic and professional mentorship between the graduate students and undergraduate students. (Albany)

MULTICUOURAL CLUB (MCC)

MCC is an ACPHS organization tledghrates cultural diversity ocampusand is committed to raising global healthcare
awareness. We cater to the intereasof culturally minded studentnd seek to enrich the school community with the
knowledge of many different ethnic cultures and ways of life. All students, facullystaff are welcome to participate.
(Albany)

MUSLIM STUDENTS ASSOCIATION (MSA)

MSA seeks to create a supportive environment to learn about Islam. Through service and educational opportunities,
MSA brings all backgrounds and levels of faith together to tstded and appreciate commonalities and evolve

tolerance through an understanding of the importance of religious diversity. The organization encourages promoting a
positive image of Islam, and assisting in the pursuit of knowledge, both Islamic and siecwdérstudents. Through
affiliation with MSA National, MSA strives to engage in dialogue and action as members of avidgi@ommunity.

MSA encourageMuslims and nofMuslims alike to evolve intellectually, physically, and spiritually during theéecs

at ACPHS. MSA welcomes all, regardless of the extent

ORTHODOX CHRISTIAN STUDENT ASSOCIATION (OCSA)

Open to all students, OCSA aims to provide opportunities to grow spiritually and learrabmreOrthodox

Christianity. Club activities include a weekly Bible study, local community service projects, an annual retreat to Boston,
and many open social activities and gatherings. (Albany)

OUTDOORS CLUB (ODC)

ODC is committed to providing convenient access to outdoors activities for all skill levels and interests. Anyone
interested in the outdoors is invited to participate in all, or one, of the exciting-s@and activities such as white water
rafting, indoorrock climbing, and high ropes courses. ODC encourages students to try something new and create new
adventures. All are encouraged to join this unique club and embrace the outdoors. For more inforroarti@ct
ODC@adms.edu The Vermontampus Outdoors Club also has a recreational sports component. (Albany and Vermont)

PANTHER PROJECT

Panther Project is a club committed to helping others through service. Workihdosal organizations and ndor-

profit groups, membprs raise funds, participate in projects, and volunteer their time and efforts to help the community.
The club holds regular meetings, and all ideas are welcome. (Albany)

PEER CONNECTIONS
Peer Connections is a peer education club that strives to bring awareness to important social and health topics,
including rape awareness with the Free Hugs Campaign, suicide ardtselfn awareness with Post Secret and To

2019-2020Student Handbook Page21l


mailto:ODC@acphs.edu

Write Love on Her Arms, as wal LGBTQ awareness with the Day of Silence. Peer Connections promotes community
outreach and helps make fellow classmates cognizant of the intensity and importance of these topics. The members of
Peer Connections participate in various events that enhaooemunication skills, creativity, and even help them to be
stronger allies for others. For more informatiaontactPeerConnections@acphs.eqAlbany)

PREPHYSICIAN ASSISTANT CLUB

The PrePhysician Assistant Club is for students interested in purftdngchool or who simply want to learn more about
the profession. The club celebrates national PA week, hosts professional and student speakers, and explores various
programs in the area. It provides students with opportunities to understand the &agsion and support each other
along the way. (Albany)

PUBLIC HEALTHUB

The Public Health Club strives to offer a variety of curricular armiogcular student activity programming, which
provides opportunities for social and educational developmentstudents in all prospective majors. The Public Health
Club is determined to educate, improve, and expand the knowledge of public health among students at ACPHS. Our
venture is the first of its kind and will be a professional organization that engagamipus and community outreach to
model national public health ideals.

SEXUALITY AND GENDER ALLIANCE (SAGA)
The Sexuality and Gender Alliance aims to make ACPHS a school where students of all gender identities an
sexual orientations feel safe and welconialbany)

SKI AND SNOWBOARD CLUB

The Ski and Snowboard Club organizes group trips to local ski areas near theDipitbhs well as some in Vermont

on weekends, complete with discounted passes. The club also plans domgekip during winter break Ski outings

are a great way to meet new people while getting a chance to hit the slopes. (Albany, Skiing is part of the Outdoors Clt
in Vermont)

STUDENT PERFORMING ARTS IN THE HEALTHCARE COMMUNITY (SPAHC)

SPAHC is a performing arts organization waigirings group, band, and choir. Each ensemble rehearses2ftwolirs a

week in preparation for a variety of events. Each semester the ensembles perform at a local nursing home and in the
Student Center atrium during Common Hour among other little cascéflbany)

TENNIS CLUB

The Tennis Club is a flexible program that encourages tennis players of all experience levels to join in order to create &
balanced environment for every member, whether it be competitive or casual. Tennis is played on indoatdwad 0

courts, primarily on the weekends. The club provides free transportation and facilitates court time reservations, with
flexible scheduling. (Albany)

ULTIMATE DISC CLUB

The Ultimate Disc Club coordinates games and matches within the ACPHS conamdinvith other college clubs
around the Capital District. All skildl l evel s are wel
Ultimate”. (Al bany)

STUDENT PROFESSIONAL ORGANIZATIONS

PROFESSIONAL ORGANIZATIONS COUNCIL (POC)

ProfessionaDrganizations are college chapters of national pharmacy, health sareice, and academic honor
organizations. Overseen by the SGA (Student Government Association) and tfieeB@Cship Council in Vermont)

these organizations work closely with theactilty advisors providing specialized opportunities to develop connections
with national organizations, including specialized education, mentorship, service, and outreach in their respective fields
Membership and participation in some organizations iselasn academic achievement and application. For more
information, emailPOC_Albany@acphs.edu
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ACADEMY OF MANAGED CARE PHARMACY (AMCP)

AMCP is a national professional society of pharmacists, health care practitioners, and others who develop and provide
clinical, educational, and business management services. The society is dedicated to the concept and practice of
pharmaceutical care in nmaged health care environments. The student chapter of AMCP enables members to
experience managed care pharmgmylicies, practices, and concerns through direct contact with AMCP members.
Throughout the course of the yedhere are countless learngnandnetworking opportunities such as health screenings,
the P&T competition, national conferences, career panels, and many others. For more inforroatitaict

AMCP @acphs.edwor visit the website atvww.amcp.org (Albany)

AMERICAN ASSOCIATION OF PHARMACEUTICAL SCIENTISTS (AAPS)

AAPS is a premier professional and scientific organization of pharmaceutical scientists worldwide, who are dedicated t
discovery, development, and manufacture of pharmaceutical products and therapies through advances in science and
technology. AARBCPHStudent Chapter serves the campus and students, by cultivating interest in the pharmaceutical
sciences, encouraging student participation in research, and facilitating resedathd activities. Email

aaps@acphs.edior more information. (Albany)

AMERICAN COLLEGE OF CLINICAL PHARMACY (ACCP)

ACCP is a professional and scientific society that provides leadership, professional development, advocacy, and
resources that enable clinical pharmacists to achieve excelleqmadtice, research and education. Students are able
to provide direct patient care to members of the community through clinical services. Patient care programs include
Cardiovascular and Renal Evaluation (CaRE) screenings, Script Your Future evelnga ih@macy Challenge
nights. Contacaccp@acphs.edior more information. (Albany)

AMERICAN MEDICAL STUDENT ASSOCIATION (AMSA)

AMSA, with a halentury history of medical student activism, is the oldest andelstrindependent association of
physiciangn-training in the United States. AMSA members are medical students, premedical students, interns, resident
and practicing physicians. AMSA is the only national, independent, stletassociation dedicated tchgsiciangn-

training. When you join ACPHS AMSA, you become part of a vital force of future physicians who believe that patients
and health professionals are partners in the management of health care and that accessqodlighhealth care is a

right, not a privilege. (Albany)

AMERICAN PHARCISTS ASSOCIATIOANCADEMY OF STUDENT PHARMACISTSASPHA

APhAASP aims to improve patient care and provide opportunities for professional growth. Patient Care projects focus
on diabetes education, immunization advocacy, and prescription drug abuse education for a breadth of the population
from elementary schoehged children to elderly patients. The association prepares student pharmacists for any field of
pharmacy they wish to pursue and welcosa! years in school. For more informati@mailAPhA@acphs.edAlbany

and Vemont)

AMERICAN SOCIETY OF CONSULTANT PHARMACISTS (ASCP)

ASCP is a student chapter that distributes information about the role of consultant, ssm&rand londerm care
pharmacists. ACPHSSCP will operate as a student chapter to lobby for the ppaticin and education of student
pharmacists in lonerm care pharmacy. This organization will assist in providing thegreeving senior population of
America with the associated medication services required to achieve safe and effective medicationlasgterm
care residents.

ASPH&SCP focuses on serving by means of volunteering and fundraising with the local senior dewrarage
populations of the Capital Region of New York. The goal is to promote healthy aging and comforteénnooare
environments by advocating for appropriate medication use and optimizing patient health outcomes. (Albany)

AMERICAN SOCIETY OF HEAIYSBTEM PHARMAECSTUDENT SOCIETY OF HEBYBHEM PHARMACY (ASHP
SSHP)

ASHPSSHP is an organization dedicated to makindesits aware of pharmacy practice in health systems; providing
information to students about career directions and credentials needed for pharmacy practice in health systems;
fostering leadership and career development; and encouraging membership ancigetitn in the student, local,
state, and national societies as a student, and after graduaB8&HP collaborates with the New York State Council of
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Health-System Pharmacists (NYSCHP) and the Vermont Society of-8gstitim Pharmacist (VTSHP). Becoming
member of SSHP offers multiple opportunities for networking. Members receive free membership in the ASHP
Pharmacy Student Forum; membership in one or several prabtised sections; discounts on the midyear and summer
ASHP meetings; discounts on valggharmacy references; opportunities to be involved in multiple patient care
projects (Tar Wars, Poison Prevention, etc.); and a free subscription to the journal (FaHRYre informationcontact
ASHP@acphs.edu ike us on Facebookwivw.facebook.com/acphssshfAlbany and Vermont)

COLLEGE OF PSYCHIATRIC AND NEUROLOGIC PHARMACY (CPNP)

CPNP is an organization with a goal to encourage development of student pharmacists into knowledgeable and
competent healthcare professionals by providing opportunities to understand the unique needs of the individual living
with psychiatric and/or neurolgic illness. This is addressed by increasing student awareness of current issues facing the
psychiatric and neurologic pharmacy profession through programs, meetings, speakers, and other opportunities for
engagement. The College of Psychiatric and Neurobg Phar macy ACPHS <col |l egi ate <c¢h
awareness, the importance of mental health and destigmatization of mental illness to the ACPHS community and peop
living with mental disorders. CPNP also aims at promoting the practice ofyehiBtric and Neurologic Pharmacy

specialty to ACPHS students. These goals would be accomplished through education, discussion, and fundraising
activities.

INDUSTRY PHARMACISTS ORGANIZATION (IPhO)

This student chapter of IPO focuses specifically on stisdeho have a career interest in the pharmaceutical industry.
The chapter provides professional development opportunities through workshops and guest speakers. More
information about the national organization can be foundaatw.industrypharmacist.orgfAlbany and/ermont)

NATIONAL COMMUNITY PHARMACISTS ASSOCIATION (NCPA)

NCPA is an organization of students, pharmacists, and other advocates that promote independent pharmacy growth.
Explore the field oindependent pharmacy through visits to independent pharmacies, coordinating Bone Density &
Women Health events, fighting for independent pharmacy legislation, and hosting CPR trainings on campus. If
interested emailNCPA@acphs.ed(Albany)

PHI DELTA CHI

The Alpha Theta chapter of Phi Delta Chi is a professional social pharmacy fraternity that sathemte the science

of pharmacyand promote a fraternal spirit among its brothers. The chapter plans several pfakand service

projects both on campus and in the community like the \Malt Initiative consisting of several presentations and

hosting a blood drive each semester with the American Red Cross. Phi Delta Chi provides many opportunities to devel
the future leaders in pharmacy. (Albany)

PHI LAMDA SIGMA (PLS)

PLS is a National Leadership Society dedicated to the recognition, contributions, and support of pharmacy students to
their school, community, and chosen profession. Admission into the societyad bagpeer recognition of an
individual''s | eader shi p anhdougbhautgheintime a the GbegeaApplicakts niusts d e |
have successfully completed 90 semester hours at ACPHS with a minimum GPA of 2.5. Students enrollethinthe P1
year of pharmacy school or above are eligible to apply for membership. For more inforptatmactPLS @acphs.edu

or visit the national website atww.philambdasigma.@. (Albany and Vermont)

RHO CHI SOCIETY

Rho Chi is the National Academic Honor Society for Pharmacy. The Society recognizes professional and intellectual
achievement, and encourages high standards of conduct. Rho Chi membership is upon invitationfoltmier

pharmacy studergin the top 20% of their class academically at the time of induction invitation. Additipmadited
candidates must have no disciplinary action for academic dishonesty, misconduct, or unprofessional behavior. Rho Ch
organize many activities, centralized around a “balance
reviews, trivia nights, and the Balance Challenge, which promotes fithess. Rho Chi also participates in joint projects wil
organizations and clubs @ampus. Recent joint projects focused on prescription drug abuse and pharmacy
advocacy/legislation. (Albany and Vermont)
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RHO PI PHI (ROPE)

ROPE is a esd professional social pharmacy fraternity dedicated terfdship, professionalism, and community

senice. Giving back to the community is a pillar of the organization. Recently the group hosted monthly community
service activities, such as AdefHighway. (Albany)

STUDENNATIONAL PHARMACEUTICAL ASSOCIATION (SNPhA)

SNPhA is an educational service agd@n dedicated to the pharmacy profession and serving the underserved. Itis the
student affiliate of the National Pharmaceutical Association. SNPhA plans, organizes, coordinates, and executes
programs geared toward the improvement of the health, edimaal, and social environment of minority communities

STUDENT PHARMACIST SOCIETY OF THE STATE OF NEW YORK (SPSSNY)

SPSSNY is the Student Pharmacist Society of the State of New York, an affiliate of PSSNY. The aim of the Society sh:
to unite thepharmacists of the State for mutual assistance, encouragement, and improvement in order to maintain the
standard of pharmacy practice at a high professional and ethical level.

VERMONT PHARMACISTS ASSOCIATION (VPA)

VPA is the state affiliate of the APhAdermont. Students in this organization lead efforts to support community and
independent pharmacy practice, and provide leadership of student participation in the Vermont Pharmacy
Lobby/Legislative/Advocacy Day in collaboration with the state chaptertamé&tofessional Organizations Council.
Students in this chapter hold outreach events such as health screenings at local pharmacies. (Vermont)

CAMPUS ACTIVITY PROGRAMMING BOARD (CAPB)

The Campus Activirogramming Board (CAPB) in Albany is a group of students responsible for designing,
planning, advertising, and hosting largeale events and programs for ACPHS Albany campus. Sesutlecall
events include Welcome Week, Stress Relief Weeks, Charity 8ho8fring Fest and more. Students are
always welcome to attend and contribute ideas or volunteer at events. The CAPB can be reached at
CAPB@acphs.ediihe Albany CAPB is advised by the Director of Student Engagemdelneadership.

STUDENT PROGRAMMING

TheCampus ActivitfProgramming Boar(CAPB) in Albany and thetivities Planning Committee in Vermare groups

of students responsible for designing, planning, advertising, and hostingdeadg events and progranfiar the

respective ACPHS campud@s.the Vermont campuyshe committee membership includes the appointed Programming
and Media Chias from each clas§omeall-school event$ncludeStress Relief Weeks, Charity Snowball, SpringaResst

more. Students a& always welcome to attend and contribute ideas or volunteer at events. The AlbsiRBs advised

by the Director and Assistant Director of Student Engagement and Leadership. The Vermont campus Activities Plannir
Committee is advised by the Associateebior of Student Affairs.

On the Albanyampus in addition to CAPBwo Programming Representatives are elected from each class (Y1, Y2,
Y3/P1, Y4/P2, P3, plus one P4 representatiV@eseProgramming Representatives help to develop and run activities
specific to their class (such as Halay, Alithe-Way,and Senior Week).

STUDENT PARTICIPATION IN ACADEMIC COMMITTEES AND COUNCILS

Student participation in ACPHS Committees and Council®ight encouraged and organized through the Student
Government Association. Visit the ACPHS Intranet website Student Tab. Students may particip&ia|awting
committees:

Academic IntegritCommittee Student Conduct Appellate Committee
Campus SafetydvisoryCommittee Student Conduct Committee

Dining ServiceCommittee

Educational Resources Committee

Health Services Committee

Initiative for Substance Abuse Prevention (ISAP)

Pharmacy Experiential Education Committee
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STUDENT PUBLICATIONS

ANOTHER CREATIVE PERSPECTIVE

Another Creative Perspective is an annual literary magazine that provides a creative outlet to members of the ACPHS
community. This endeavor is financially supported bySedent Government Association and coordinated through the
College’s Writing Center. ACPHS faculty, staff and s

CAMPUS INFORMATION

ADDRESS CHANGE

The registrar should be notified immediately of any chargfeddress, either local or permanent. Students mayal
change of address information to the registraragistrar@acphs.edu

COMMON HOUR

Common Hour is specific time during theekdree of formal academic events such as classes, examinations, reviews
and formal office hours. The intent of the common hour is to provide times when faculty and students are available to
hold meetings or other noacademic events.

EVENT AND FACILITHEESHEDULING

ACPHS students and student organizations have access to a variety of facilitiegpos.CEhese facilities includebut

are not Imited to—recreational, social, dining and academic spaces. Most of these facilities may be reserved far studen
usage. Some facilities can be reserved through Meet i,
must work with their faculty advisor and student organizations g Club Congress of POC Chiairaccess Meeting

Room Manager. If a spe/facility is not available on Meeting Room Manager, students should contact the College office
responsible for the scheduling of the space. Athletic and recreational facilities are reserved by contacting the Director c
Athletics and Recreation. Studegdthering spaces can be reserved through Meeting Room Manager or the Office of
StudentEngagement antlieadership Classrooms, lecture halls, student study space, etc. are all reserved through
Meeting Room Manager. Students and/or organizations are requoenake all necessary arrangemettisough the

Events Officdor special needs related to their activities/events such as tables and chairs, Information Technology
assistance, parking and food service.

IDENTIFICATION CARDS

All students are issued Student Identification Card (ID card) during or immediatelgviohg Orientation at both the

Albany and Vermont campuses. Students, faculty and staff must have their photo taken in the Student Support Center
SC 212 on the Albany Campus and in thea@aer Technology and Support Center in Room 104 on the Vermont
campus, in order to receive their card. All students, faculty and staff are required to have their ID card with them at all
times on campus, and they must present the card, if requested mllagé offtial or Public Safety Officet-or

students enrolled in a College Meal Plan, the ID card also serves as their Meal Card. ID Cards are also required for
participation/registration of most student activities on campus. Lost cards can be reptatiesl Student Support

Center on the Alban€ampus and in the Administratiodffices, Room 102, on the Vermont Campii$ere is a $10
replacement fee.

LOCKERS

Lockers are for daily use only and are available to studenta firstcomefirst-serve basisduring the academic year in
the O Brien building. St uudhééentosernghttberefoe studants lshowldedng & lock k e ¢
and their belongings with them each day.
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LOST AND FOUND

A “Lost and Found” sGfficevof StudentiLisf ibnagy BOSR SHudents dre dsked to doraplete a
Lost Report form. This form will be ustedcrossreference and match any items that have been delayed in reaching Lost
and Found. If an item is found anywhere on campus, the item needs to go immediatéBB@3BItems will be kept up

to 90 days. Students will be notified when the item isrfduTo inquire about a lost item on the Albany camplisase

visit SC207 On the Vermont capus, please visit Room 102 for assistance with items that are lost or found or call 802
7352620.

MAILROOM

On the Albany campus, a central mailroom for residdntents is located in the lobby of Holland/Princeton Suites (84
Holland Avenue). The mailroom is open fré0a.m. to 400 p.m., Monday through Friday and 9:00 a.m. to 1:00 p.m.
Saturdayduring fall and springemesters, and 8:30 a.m. to 1:00 p.m., Magpdhrough Friday during intercessions and
summer. Mailroom and services are clostthdays andveekendsover the summerholidays and days of school
closings.

All resident students are assigned a mailbox, which they will keep the entire time thateimayr a resident student at
ACPHS. Mailboxes are accessible from 7:00 a.m. until 11:00 p.m. fbtatland/Princeton Suites residents. HS/PS
students can access mailboxes 24 hours a day.

Students who receive packages, which do not fit in their mailbdkbesinotified via email from mailroom@acphs.edu
that they have a package ready for pick up. Packages may be picked up during the above stated times. Students mus
present their ACPHS Student ID to retrieve packages.

Incoming and outgoing US Postal Sexviwil will be received and delivered daily. Letters/packages requiring a

signature will be accepted as well. A limited amount of USPS stamps may be purchased from the mailroom during hou
of operation. FedEx and UPS overnight, second day, etc. shgguiriges are available. Students must complete a
shipping form, which requires a credit card humber for billing purposes. FedEx and UPS outgoing packages must be
received in the mailroom by 2:00 p.m. for packaging and labeling. FedEx and UPS suppliaitabte an the mailroom.

For FedEx and UPS, shipper must provide name, address, city, state, zip and phone number of the recipient. FedEXx al
UPS do not deliver to PO boxes. For more information, contact the Mailroomigbom@acphs.edu

PARKING

Student parking permit registration and payment is coordinated by the Office of Administrative Operations. Parking
permits are distributed during Orientation and during the first three days of classdsrinig the acadmic year, as

needed. Parking regulations are posted, distributed and enforced. Fines are levied by the Office of Public Safety. Fines
are charged to student accounts through ACPHS Office of Student Accounts. Continuous and/or multiple violations of
parkingregulations will result in the towing of vehicles and the withdrawal of the parking permit. Students residing in
the independently owned and operated University Heights College Suites (UHCS) facility are required to park in
designated University Height®lgge Suites parking lots. Students residing in UHCS are prohibited from parking in
ACPHS parking lots. UHCS parking information is available from the College Suites management office.

PARKING POLICY

Students with vehicles must purchase a valid parkimgnggrom the Office of Administrative Operations, as well as
register their vehicle. They are to park only in the student designagsidience hall parking lot®arking in a Visitor,
Handicap, Fire Lane, or Faculty, Administration, Staffing lot/spaceiddation of theparking regulations of the College.
Students are required to follow all College parking regulations.

Due to inclement weather and maintenance requirements, vehicles sometimes need tovsel twalternate parking
lots. Students who do ot comply with these requests, when made, may have their vehicle towétkeadiscretion of
the CollegeThe College is not responsible for any dges, fines, fees, etc., incurredelto or during the towing
process.
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ALBANY CAMPUS

ACPHS has a number of parking lots available for resident and commuter students. These lots include the Student
Center and Notre Dame Halhd BRBor commuter students, as well as the Notre Dame Hall, South Hall, BRB and
Holland/Princeton Suites lots foesident students.

VERMONT CAMPUS
Parking is available at the Vermont Campus for students with a valid parking permit in the designated student spaces i
the lot adjacent to the building

PERSONAL PROPERTY

ACPHS is not responsible for the loss of persopmgderty. This includes, but is blimited to, personal property in

residence halls, vehicles parked on campus and at rotation sites. Students are cautioned to keep valuable possession:s
their sight or in properly safeguarded containers and should peesonal property insurance coverage. Students are
encouraged to contact their homeowner’s insurance cal
insurance while they live on or off campus.

SIGNS AND FLYERS

A sign is any nepermanert written or graphic material on paper, cardboard, chalkboard, cloth or other, placed on

public display for the purpose of advertising or information dissemination. A flyer is considered a sign, as defined abov:
except distributed individually, i.e. thrgh the student mailboxessigns or flyers must not contain anything of a nature
directly maligning any group or person pictures associated with alcohalrugs, tobacco products, sexual exploitation,

etc. ACPH&eserves the right to remove signs deemed to be in poor taste, in unsightly condition, conveying inaccurate
information or in violation of this policy.

All signs and flyers must have the name of the person or group posting the sign or flyer, as wetlats thf posting.
The sign or flyer also must include the date of event.

Before posting, all club and organization signs and flyers must be approved (signed and dated) by the Clubs Congress
Chairdesignee(Programming Chairs/designee in Vermaaty be sibmitted no later than one week prior to the

advertised Approved signs/flyers should be posted in an area design@eel sign per event, per bulletin boar®igns
remaining on bulletin boards must be removed by the groups that posted them within ooelsty following the

event.

Signs placed in ACPHS residence halls are at the discretion of the Director of Residence Life and must comply with the
rules.

STUDENT COMPLAINTS

In the event that a student feels that he/she is being treated unfairly byGbkege or a member of the faculty, staff or
administration, the student should follow the student complaint procedure outlined in the College catalog in an effort to
resolve the issue(s).

STUDENT BMAIL

ACPHS has establishedhail as a means of sendiofficial information to students enrolled in credit courses. To
support this objective, the College has provided anail account to all ACPHS students. All accounts are subject to the
ACPHS Computer Policy.
1 The College has the right to expect that susmmunications will be received and read in a timely fashion.
1 Students are expected to check their Collegmaail on a frequent and consistent basis to ensure that they are
staying current on all official communications.
1 The Chief Technology Officer tmserall responsibility for implementation and enforcement of this policy.
1 ACPH$nformation Technology (IT) is responsible for distributing and maintaining official AGR&IE e
addresses.
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1 Students are expected to maintain theineail accounts so that thedo not become full. Deleting and/or saving
of old emails are the responsibility of the students. Any student on the Albany Campus needing help with
maintaining their account can come to the Computing and Technology Support Center located in Room 212 of
the Student Center for assistance. On the Vermont Campus, the Support Center is located in Room 104.

A student cannot have-mail redirected from their official ACPHS address (firsthame.lasthname@acphs.edu) to another
e-mail address. The College will not be responsible for the handlingraileby outside vendors. Students utilize
Outlook Web Access fermail.

Student email accounts are generally deactivated once a student leaves the ACPHS community. The deactivation
process varies depending on specific circumstances outlined below:

Graduati on: The Registrar’ s iOfdatetold. Followng this comrmaunieagdh t h e
arranges for graduated studentsmail accounts to remain active for one semester beyond their graduating semester
(i.e. spring graduates will retain email accounts until the end of the fall semestelu&ea students will also receive

an invitation to activate an ACPHS alumni email account.

Leave of Absence/Academic Suspension/College Disciplinary Suspension: Student email accounts will remain active
during these temporary periods of absence. Studevite do not return to the College following this temporary period
will have their account deactivated 30 days after their scheduled return.

Academic Dismissal or Withdrawal: The Registrar’ & Of
IT and the account will be deactivated 30 days following the effective date.

Expulsion: Th¥ice President for Student Succesh communicate the effective date of expulsion to IT and the account
will be deactivatedmmediately

CAMPUS SAFETY ANCGEITY

ALBANY CAMPUS

Public Safety servicesfoCRH& r e provi ded by the University Heights
University Heights Association is a consortiurthoée colleges-Albany Law SchoolGPHgSand The Sage Colleges
which share contiguous campusésboth emergencyand noremergency situationghe Office of Public Safetyay be
reached at 518244-3177.

The Office of Public Safety provides uniformed, ratigpatched patrols on a 24 hour a day, seversdayveekbasis.
Among the services provided by the Office of Public Safety are:

1 Preventive patrol, by vehicle, foot and bicycle; emergency response; crisis management; law enforcement;
incident reporting anddnnual Security and Fire Safety Report (ASF&R¥stigations; medical emergency
response; traffic control and parking enforcement; crime prevention awareness and training; liaison with public
sector public safety agencies.

Note: Public Safety officers are security guards licensed by the State of NeWhé&yrlare trained to the standards and
requrements set by the New York State Division for Criminal Justice Services and the Department of State. The staff abfthe Office
Public Safety is assisted by several technologies that are intended to enhasaéetigeand security of students, faculty and staff
across all of the campas. Those technologies include:
1 . tdzS tA3IKGE SYSNHSyOe (SftSLK2ySa GKIG O2yySOG RANBOGE
aroundcampus
1 Closeekircuit television systems which place cameras at a number of locations, both inside and outside, around campus.
Thecameras are monitored in the dispatch center and are recorded for investigatory and evidentiary purposes
1 Fobaccess to exterior dos of all academic and residence buildings, which notifies Public Safety when doors are opened
outside of normal business hours or when they are propped open.
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VERMONT CAMPUS

Public Safety services for the ACPHS Vermont Campus are coordinated by Uhiversity ht s Associ ati o
Public Safety and provided Bensor Securityn an emergency, Public Safety may be reached a848177. The
following contacts/services apply only to students on the Vermont campus.

Censor Securitgrovides uniformedsecurity personnel on the flowing schedule:
1 Monday through Thursday from@m. to 9 p.m., Friday from 2.m. to 6 pm., Saturday from Noon to 6.m.
and Sunday from Noon ®p.m. These hours are adjusted during exam weeks and intersession.

Services provided b@ensor Securitynclude: preventative patrol by fopémergency responserisis managementaw
enforcement incident reporting andClearyAct reporting investigationsmedical emergency respongeaffic control
and parking enforament, crime prevention awareness and trainjrigison with public sector public safety agencies.

Note: Public Safety officers are security guardsrged by the State of Vermoiithey are trainedo the standards and requirements
set by the Vermont Office of Professional Regulation, Board of Privateigiatiost and Security Servicd$e security staff are
assisted by several technologies that are intended to enhance the safety and secuutienfs faculty, and staff across aflthe
campusesTechnologies include:

1 Closed circuit television systems which place cameras at a number of locations, betlamusoutside, around campukhe
cameras are monitored in the University Heights 8skd- G A2y Qa hF¥FFAOS 2F t dzof ACensprk TS ¢
Securityduring their coverageSecurity cameras are recorded for investigatory and evidentiary purposes

1 Fob access to exterior doors of all academic buildings, which notifies®ivére | SAIKGa ! 8a20AFGA2Yy
when doors are opened outside of normal business hours or when they are propped open.

The following contacts/services appmyly to students on the Vermont campus:

Censor SecurityOn-duty officer)*
8027352693 Emergency-518244-3177
Colchester Police/Fire/Rescue**
802-264-5555

*Censor Securityill providean on-site security officer during specified hours. During these h@amssoiSecuritf2 @ h-Buty
hTFFAOSNE &K2dZ R 0SS GKS LINAYIFNE OFffo

**Qutside of normal business hours@énsor Securiig not available) or to report potential criminal activity, please contact the
Colchester Police Department.

AUTHORITY OF CAMPUS PUBLIC SAFETY OFFICERS

Public Safety Officers are trained to the standardd sguirements set by the New York State Division for Criminal
Justice Sevices and the Department of State. As security guards, their authority to arrest is the same as a citizen; they
may make warrantless arrests ffoensefeilmniyact ncdmmitt tce
They may not make warrant arrests or arrests based on reasonable cause.

Selected Public Safety Officers attend a regional Campus Public Safety Officer Academy at the Zone 5 Regional Law
Enforcement Academy, which is certified by NYS DCJS. Graduates of that Academy are eligible for appointment, upor
request of the Board of Trtees, as a private college security officer. Such appointment grants authority, restricted to
the geographical area of authority, to make a warrantless arrest for an offense committed in his presence, or a crime
when he has reasonable cause to believe thath person has committed such crime.

Public Safety Officers haeatensiveauthority due to their role and responsibility. This authority includes, but is not
limited to, requesingidentification from all persons on campus, and deterimgthe reason for their presence on
campus andissung UHA tickets for parking violations and moving offenses on any of the UHA campuses.

BIAS RELATED OFFENSES

Bias related offenses are investigated, adjudicated and sanctioned pursuantACIRES Affirmate Action Policy.
Such conduct may al so be a violation of | aw New Yor k'’
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Law, availabl e on Nitpsy¥wwonysknat&dowdlegislatisn/lawsREK/PATEA48Gticle 485
provides that a person commits a hate crime when he or she commits a crime and either:

(a) intentionally selects the person against whom the offense is committed or intended to be corimmittexdie or in
substantial part because of a belief or perception regaydhe race, color, national origin, ancestry, gender, religion,
religious practice, age, disability or sexual orientation of a person, regardless of whether the belief or pasception
correct, or

(b) intentionally commits the act or acts constituting the offense in whole or in substantial part because of a belief or
perception regarding the race, color, national origin, ancestry, gender, religion, religious practice, age, aisability
sexual orientation of a person, regardless of whether the belief or perception is correct.

In addition to such sanctions imposed pursuant to the ACPHS Affirmative Action Policy, a person convicted of a hate
crime may be subject to penalties pursuantNew York State Laand/or Vermont lawwhich provides that when a

person is convicted of a hate crime the hate crime shall be deemed to be one category higher than the specified
offense the defendantommitted. Penalties for violationof NeWor k' s Hat e Cri mes Act of
York State penal law, available on New York S$tatebsite https://www.nysenate.gov/legislation/laws/PEN/P4TY A485
Penalties fo violation of the Vermont Statues Title 13 Crimes and Criminal Procedure, Chapter 31 Discrimination, 1455
Hate Motivated cri mes i s httpsvavwwlnygsdénategoulayislafienamsaPiEN/485.10we b s i

Students are encouraged to notify a@pllege official if they are the victim of any bias related offense, and may file
charges under the ACPHS Affirmative Action Policy. Students are also encoarsgekl ¢ounseling through the Office
of Counseling and Wellness at the College. The DirettGounselingnd Wellness can also inform studeofghe
additional support services that aevailable irthe Capital Districand in ColchesteiSudents may also report and file
charges with the City of Albany Polimethe Colchester Police.

Therewere no hate crimes recorded in 2Dfor the Albany and Vermont Campass

CRISIS MANAGEMENT PLAN

To assist all members of the ACPHS community on both the Albany and Vermont campuses in dealing with an
emergency situation, the College has developed an Eararg Management Plan and committee. Although a specific
emergency cannot be predicted, we can anticipate that the College community may encounter a wide range of
emergency situations over the course of a school year. By following the guidelines thahta@ed in this plan, the

College will be able to most effectively handle an emergency situation, thus maintaining the safest and best possible
learning environment for our students and working environment for our employees. It is important to note tttat ea
emergency is different and may be handled in a slightly different manner. The Emergency Management Committee,
made up of College administration and staff from both campuses, along with UHA Public Safety, will determine how the
crisis will be handled. Wdm required, the committee will defer oversight to law enforcement agencies and/or
governmental entities. The guidelines in this plan d
Student Code of Conduct. They are simply guidelingswilbenable members of the College community to effectively

deal with an emergency and/or crisis. A complete copy of the Emergency Management Plan is available to College
employees from the Vice President for Administrative Operations. Students mayeaagummary of the plan from the

Vice President for Administrative Operations.

DISCLOSING INFORMATION TO THE COMMUNITY

Information related to reported crime and emergencies is essential to a safe campus. The Office of Public Safety has
several means of giing this important information with the community.

In the event of a serious incident that poses an immediate threat to members of the community, a message will b
disseminated through the SendWadddw emergency system advising people of the incident@os#iding instructions

t hat should be followed. This system wil/ be used f ol
for crimes, weather emergencies, hazardous material incidents, terrorist incidents or natural dis&eted¥ordNow
wi || al so be used to update the community and provi d:¢
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The Office of Public Safety wil!.l al so provide “timel)
members of the conmunity. A continuing threat occurs when a suspect in a crime is not yet identified or is identified but
remains at large. These warnings are generally shared by email, voicemail, ACPHS Intranet announcement or by pos
flyers. In the event that a threas bothimmediate and continuing, SendWaidw may also be used.

All crimes reported to the Office of Public Safety will be recorded in the crime log. This chronological log of crime on
campus is updated each business day and shows crimes occurrindgieveost recent 60 days. It contains information
such as the nature of the crime, its location, date and time, and the disposition of the case.

A fire safety log is also available at the Office of Public Safety. It includes information about all firaagpetWCPHS,
including the nature of the fire, its location, date and time. It is updated each business day and shows any fires occurrir
over the most recent 60 days.

Other sources of information about crimes and fires include the following tablessimiticument: Crime Statistics, Hate
Crimes and Fires. Incident reports may be available to the community in the Office of Public Safety, contingent upon
confidentiality requirements and the need for investigative integrity. Tt Department of Educatioalso offers

campus safety information for all colleges and universities ircthantry. This information iavailable at
https://surveys.ope.ed.gov/campussafety/

The City of Albany crimmappingprogram which shows the types and locations of crimes occurring throughout the City,
is availablat https://data.albanyny.gov/

EMERGENCYNOTIFI¢ L hb {  {¢9abh®{e9b52 hwb5

In the event of an emergency, the College will determine the appropriate notifications that should be made to the
College community. The College utilizes an assortment of notification systems. In addition to notification by traditional
means sul as: firealarms, public address systems and notification by campus security and or College staff, the College
also may notify the community by posting notices on the Internet and /or Intrangata#, and telephone or texting

through SendWordNow.

SendWordNow is aemergency notification system, which communicates emergency information to the College
community on both the Albany and Vermont campuses. SendWordNow enables the College to rapidly alert students,
faculty, staff and administration to emergency situatiamsor around the campuses. The system allows participants to
enter multiple methods of contact information into a single system. By doing so, SendWordNow helps increase the
likelihood that students, faculty and staff will receive timely notification of agaacy situations, regardless of their

location. All students, faculty and staff amatomatically enrolled irsendWordNowia their ACPHS email account. All
community members are encouraged to register multiple contact numbers into the SendWordNow dystehe

system is voluntary. In the event of an emergency, SendWordNow simultaneously contacts all of the numbers and e
mail addresses which you have entered into the system. Messages detailing the nature of the event and/or where to
receive additionalriformation are delivered instantly via text;meail or through an automated voice message,
depending on the device. This is an *“ esersilivg®tuaiogshdis y st
also used to communicate weatheglated delag or closures |t  wi | | not be used to col
information. At the beginning of each academic year, new members of the College community will be provided with
details of how to provide contact information and returning students are offeredapportunity to update their

existing contact information.

FIRE SAFETY AND STATISTICS

I n partnership with the New York State Office of Fir:«
Office of Public Safety, ACPHS has a comprehédiireigafety program. Annual inspections conducted by@HePC are
thorough and intensive, and result in the certification of our facilities as completely compliant with state and local fire
codes. Training programs for students, faculty and staff areabtaithrough UHA Public Safety. Resident Assistants and
Directors attend mandatory fire safety training at the beginningathacademic year. Policies are in place, in student

and employee handbooks, that prevent sources of fire. Evacuation policigsaarticed regularly through fire drills.
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Fire safety systems for ACPHS residence halls are as follows:

1 South Halhas extensive emergency lighting and exit signage throughout the building. It has heat detectors and
smoke detectors in each room, as wellimgommon areas, that trigger audible alarms and strobe lighting when
activated. The alarms are monitored by a private sector alarm monitoring company who reports the activation
of a fire alarm to the Albany Fire Department and UHA Public Safety. Souttoelahot have a sprinkler
system.

1 Notre Damehas extensive emergency lighting and exit signage throughout the building. It has heat detectors
and smoke detectors in each room, as well as in common areas, that trigger audible alarms and strobe lighting
when activated. The alarms are monitored by a private sector alarm monitoring company who reports the
activation of a fire alarm to the Albany Fire Department and UHA Public Safety. The building also has a sprinkle
system with heads in each room as weltla®ughout common ares

1 Holland Suitetias extensive emergency lighting and exit signage throughout the building. It has heat detectors
and smoke detectors in each room, as well as in common areas, that trigger audible alarms and strobe lighting
when actvated. The alarms are monitored by a private sector alarm monitoring company who reports the
activation of a fire alarm to the Albany Fire Department and UHA Public Safety. The building also has a sprinkle
system with heads in each room as well as thrauglcommon areas.

1 Princeton Suitebas extensive emergency lighting and exit signage throughout the building. It has heat
detectors and smoke detectors in each room, as well as in common areas, that trigger audible alarms and strok
lighting when activated. The alarms are monitored byiggte sector alarm monitoring company who reports
the activation of a fire alarm to the Albany Fire Department and UHA Public Safety. The building also has a
sprinkler system with heads in each room as well as throughout common areas.

Fire safety relatedhcidents for ACPHS residence halls for the yeal§,2017 and 20B are as follows:

Fire statistics, 208:2018, Albany Campus

Value of ire Malicious

Residence Year Fires Injuries Deaths property Drills False

damaged Alarms
2016 0 0 0 0 4 0
Notre Dame 2017 0 0 0 0 4 0
2018 0 0 0 0 4 0
2016 0 0 0 0 4 0
South Hall 2017 0 0 0 0 4 0
2018 0 0 0 0 4 0
2016 0 0 0 0 4 0
Holland Suites 2017 0 0 0 0 4 0
2018 0 0 0 0 4 0
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2016 0 0 0 0 4 0

Princeton

. 2017 0 0 0 0 4 0
Suites

2018 0 0 0 0 4 0

Fire statistics, 208:2018, Vermont Campus

Presently, there are no residence halls located on or off the Vermont Campus operated by ACPHS.

INSTITUTIONAL LABORATORY SAFETY COMMITTEE

The Institutional Laboratory Safety Committee (ILSC) élamnistrative committeeesponsible for developing and
implementing policies and practices that promote a safe work environment for faculty, staff and students at the College
The Committee coordinates training and disseminates other pertinent informétianhelps ensure that research and
teaching are conducted in as safe a manner as possible. The Committee is also responsible for seeing that appropriate
safety equipment is available and that prudent practices are employed in the operation of labosatbtiee College.
Students may access the ILSC web page by logging onto ACPHS Intranet, clicking on the Health and Safety tab, then
the appropriate header. Laboratory Safety can be contacted by emliaibtyatory.safety@acphs.edu

INSTITUTIONAL SECURITY POLICIES AND CAMPUS CRIME STATISTICS

In November 1990, the Student RightKnow and Campus Security Act was signamllaw (Public Law 16342 as

amended by Public Law 128). This law, known as ASFSR, requires educational institutions to publish and distribute ar
annual security report containing campus security policies and procedures as well as campus cisiies sTtis report

is published as part of the College Catalog and is a\
with this act. The ASFSR requires that those crimes be further reported according to where the incidents occur. There
are four categories for location of criminal activity, defined as follows:

a / | Y Ldd=ng any building or property controlled by an institution of higher education within the same reasonably
contiguous geographic area of the institution, and used by thetiritn in direct support of, or in a manner related to
the institution’s educational purposes, including re:
geographic area of the institution that is owned by the institution but controigénother person, is used by students

and supports institutional purposes (such as a food or other retail vendor).

G b 20f YLIza 0 dzA £ R Amgahs ehNduildingBi g pettyecéntrolled by a student organization recognized by
the institution, and ag building or property (other than a branch campus) owned or controlled by an institution of

hi gher education that is wused in direct support of,
students and is not within the same reamibly contiguous geographic area of the institution.

Gt dzot A O mehhR dlUBullic prdperty that is within the same reasonably contiguous geographic area of the
institution, such as a sidewalk, a street, other thoroughfare or parking facility awijhiseat to a facility owned or
controlled by the institution if the facility is used by the institution in direct support of, or in a manner related to the
institution’s educational pur poses.

G wSaA RS yhéass reidentifl facilities for students omuaus.

The Act also requires that crimes that single out an individual because of actual or perceived race, gender, religion,
sexual orientation, ethnicity or disability are to be reported according to the category of prejudice and that the number
of arress or referrals to the campus judicial process for violation of alcohol, drug and weapons policies be reported.
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Crime Statistics, 2@t2018, Albany Campus

Non
Publi Residential
Offense Year On Campus Campus ublic Total e5|c.JI_e.n a Unfounded
Property Property Facilities
Property
2016 0 0 0 0 0 0
Murder/Non-
Negligent 2017 0 0 0 0 0 0
Manslaughter
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Negligent 2017 0 0 0 0 0 0
Manslaughter
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Rape 2017 2 0 0 2 2 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Fondling 2017 1 0 0 1 1 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Incest 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Statutory Rape 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Robbery 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 1 0 0 1 1 0
A
ggravated 2017 0 0 0 0 0 0
Assault
2018 0 0 0 0 0 0
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2016 0 0 0 0 0 0

Burglary 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Motor Vehicle
Theft 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Arson 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
Crime statistics, 2@1-2018, Vermont Campus
On Campus Non Public Residential
Offense Year P Campus Total e Unfounded
Property Property Facilities
Property
2016 0 0 0 0 0 0
Murder/Non-
Negligent 2017 0 0 0 0 0 0
Manslaughter
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Negligent 2017 0 0 0 0 0 0
Manslaughter
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Rape 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Fondling 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
2016 0 0 0 0 0 0
Incest 2017 0 0 0 0 0 0
2018 0 0 0 0 0 0
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2016 0 0 0 0
Statutory Rape 2017 0 0 0 0
2018 0 0 0 0
2016 0 0 0 0
Robbery 2017 0 0 0 0
2018 0 0 0 0
2016 0 0 0 0
A“:’A“]’Sr:;ﬁtted 2017 0 0 0 0
2018 0 0 0 0
2016 0 0 0 0
Burglary 2017 0 0 0 0
2018 0 0 0 0
2016 0 0 0 0
Mot(_)rrh\éfthicle 2017 0 0 0 0
2018 0 0 0 0
2016 0 0 0 0
Arson 2017 0 0 0 0
2018 0 0 0 0
Interpersonal Violence, 2@12018, Albany Campus
Offense Year On Campus Non Campus  Public Property  Total Residential
Facility*
2016 0 0 0 0 0
Domestic Violence 2017 0 0 0 0 0
2018 0 0 0 0 0
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2016 0 0 0 0 0
Dating Violence 2017 0 0 0 0 0
2018 0 0 0 0 0
2016 0 0 0 0 0
Stalking 2017 0 0 0 0 0
2018 1 0 0 1 0

*Crimes reported in the Residence Halls are also included in the On Campus category

InterpersonaNViolence, 206 — 2018, Vermont Campus

Offense Year On Campus Non Campus  Public Property Total Rijgie"ntytial
2016 0 0 0 0 0
Domestic Violence 2017 0 0 0 0 0
2018 0 0 0 0 0
2016 0 0 0 0 0
Dating Violence 2017 0 0 0 0 0
2018 0 0 0 0 0
2016 0 0 0 0 0
Stalking 2017 0 0 0 0 0
2018 0 0 0 0 0

Arrests and Referrals, 262018, Albany Campus

Offense Year On Campus Non Campus Pf;s;i:[y Total le;liﬁ;tial
2016 0 0 0 0 0
Liquor Law Arrests 2017 0 0 0 0 0
2018 0 0 0 0 0
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2016 71 0 0 71 71
Liguor Law Violations

referred for disciplinary 2017 59 0 0 59 58
action
2018 29 0 0 29 29
2016 0 0 0 0 0
Drug Law Arrests 2017 0 0 0 0 0
2018 0 0 0 0 0
2016 8 0 0 8 8
Drug Law Violations
referredfor disciplinary 2017 15 0 0 15 15
action
2018 9 0 0 9 9
2016 0 0 0 0 0
lllegal W.eapons 2017 0 0 0 0 0
Possession Arrests
2018 0 0 0 0 0
2016 2 0 0 2 2

Illegal Weapons
Possessioneferred for 2017 1 0 0 1 1

disciplinary action
2018 0 0 0 0 0

*Crimes reported in the Residence Halls are also included in the On Campus categ

Arrests andReferrals, 208 — 2018, Vermont Campus

Public Residential
Offense Year On Campus Non Campus Ll Total I_ ) I
Property Facility *
2016 0 0 0 0 0
Liquor Law Arrests 2017 0 0 0 0 0
2018 0 0 0 0 0
2016 0 0 0 0 0
Liguor Law Violations
referred for disciplinary 2017 0 0 0 0 0
action
2018 0 0 0 0 0
2016 0 0 0 0 0
Drug Law Arrests 2017 0 0 0 0 0
2018 0 0 0 0 0
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2016 0 0 0 0 0
Drug Law Violations

referred for disciplinary 2017 0 0 0 0 0
action
2018 0 0 0 0 0
2016 0 0 0 0 0
lllegal W.eapons 2017 0 0 0 0 0
Possession Arrests
2018 0 0 0 0 0
2016 0 0 0 0 0

lllegal Weapons
Possessioreferred for 2017 0 0 0 0 0

disciplinary action
2018 0 0 0 0 0

*Crimes reported in the Residence Halls are also included in the On Campus categ

Hate Crime

Certain crimes that single out an individual because of actual or perceived race, ggaier identity religion, sexual
orientation, ethnicity nationality,or disability are to be reported according to the category of prejudieose crimes
includea | | of the crimes enumerated above in the “Cri me
larcenytheft, simple assault, intimidation, destruction/damage/vandalism to property and any other crime involving
bodily injury.

Albany Campus
The Albany College of Pharmacy and Health Sciences reported no incidents of hate crimesir2207 or 2018.

Vermont Campus

The Vermont Campus of the Albany College of Pharmacy and Health Sciences had no reported hate crintg in 201
2017, or 2018.

PUBLC SAFETY ADVISORY COMMITTEE

This committee is comprised of faculty, administration, staff and students lfratim campusesand it addresses safety

and security issues on both the Albany and Vermont campuses. This committee is required by New YBduSitn
Law.The committee is chaired by the University Heights Association director of public safety and reports directly to the
president. This committee meets during both the fall and spring semester, and holds additional meetings as needed.
Faculty nembers are selected by the Faculty Senate. Students are selected by the Student Government Association.
Administration and staff are appointed by the president.

REPORTINGRIMINAL ACTIVITY, EMERGENCIES AND SUSPICIOUS BEHAVIOR

All students, staff and facyltof ACPH&re encouraged to immediately report to Public Saféitye Albany Police
Department (Albany campus), the Colchester Police Department (Vermont caampus)iminal activity, emergency or
hazardous situation or suspiciopsrson or behavior as flows:
1 Emergencies may be reported by dialing 2483177, or by using any of the emergency phones located
directly beneath blue light$zor your safety and protection, all calls made to248-3177 are recorded and are
available for inestigative purposs Although the Public Safety Dispatch Center has direct communication with
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the 911 Centersn both Albany and Rensselaer counties, emergencies may also be reported directly to the
Albany Polic€Albany campus), Colchester Police (Vermont cammuB)reDepartments by dialing 911 from
any campus telephone

1 Under certain circumstances, confidential reporting of incidents may be available to victims.

ACPHS and the UHA Office of Public Safety encourage that all criminal activity also be reportémtad podice
department. Public Safety Officers will assist victims or withesses in that effort.

Community members may also report criminal offenses to any of the following College administrators

Vice President for Adminisative Operations 518694-7257

Vice President for Student Success 5186947307

Director of Counseling and Wellness 5186947262

Director of Student Engagement and Leadership 518694-7366

ExecutiveDirector of Human Resources 5186947278

Director of Residence Life 5186947155
SAFETY AND CRIME PREVENTION PROGRAMMING
Beginning with the College’s New Student Orientation
numerous actions that the College takes to provide a safe cangpssudents, faculty, staff and visitors. Included in
this Orientation programming is a session offered by

for the Albany Campus ar@ensor Securitior the Vermont Campus. Throughout theurse of the school year, UHAPS
andCensor Securityill also provide notices, information sessions and advice on public and campus safety. Also,
Residence Life Staff include information about residence hall safety, personal safety, and substanceabseagd it
relates to safety in their programs.

SEX OFFENDER REGISTRY AND ACCESS TO RELATED INFORMATION

The federal Campus Sex Crimes Prevention Act enacted in 2000 went into effect October 28, 2002. The law requires
institutions of higher education tossie a statement advising the campus community where law enforcement agency
information provided by a State concerning registered sex offenders may be obtained. It also requires sex offenders
required to register in a State to provide notice, as requiredarrstate law, of each institution of higher education in

that State at which the person is employed, carries on a vocation, or is a student. The New York State sex offender
registry may be accessed at www.criminaljustice.state.ny.us/nsor/index.htm. Tineoviesex offender registry may be
accessed at http://vcic.vermont.gov/sex_offender. In addition, the City of Albany maintains a sex offender registry that
may be accessed by “Entities of Vul ner ablotPubtioSafety at i o1
(which provides Public Safety services for ACPHS) has been declared such an entity and the registry may be accesse
through the Director of Public Safety.

SEXUAL ASSAULT PREVENTION
EDUCATION AND TRAINING FOR STUDENTS AND EMPLOYEES

It is the policy of ACPHS to offer multiple methods of educational programming to all students and employees each ye:
to assist in the prevention oklationship violence, sexual assault (including stranger and known offender assaults), and
stalking. ACP$ihas adopted a comprehensive student onboarding and ongoing education campaign to educate
members of ACPHS's community about domestic violence,
with applicable federadnd statelaws.

As partof this campaign, ACPHS requires all new-fiesir and transfer students who enroll in ACPHS, whetherygat
or transfer, undergraduate, graduate, or professional, to receive training during the course of their onboarding.

ACPHS will require studeletaders and officers of student organizations recognized by or registered with ACPHS, as wel
as those seeking recognition by ACPHS, to complete training on domestic violence, dating violence, stalking, or sexua
assault prevention prior to receiving reaagon or registration. ACPHS will also require each studdiniete to
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complete training on domestic violence, dating violence, stalking, or sexual assault prevention prior to participating in
intercollegiate athletic competition.

ACPHS will also provideecific training to international students, students that are also employees, leaders and officers
of registered or recognized student organizations, and online and distance education students, and members of any
high-risk populations, as determined by RES.

ACPHS will also offer training on bystander intervention. Bystander intervention means safe and positive options that
may be carried out by an individual or individuals to prevent harm or intervene when there is a risk of relationship
violence, senal assault, or stalking. Bystander intervention includes recognizing situations of potential harm,
understanding institutional structures and cultural conditions that facilitate violence, overcoming barriers to
intervening, identifying safe and effectiugervention options, and taking action to intervene.

Additionally, all employees and students are offered information regarding risk reduction. Risk reduction means option
designed to decrease perpetration and bystander inaction, and to increase esnpmat for victims in order to
promote safety and to help individuals and communities address conditions that facilitate violence.

ACPHS regularly assesses programs and policies established pursuant to federal and state law to determine
effectiveness andaelevance for students and employees. For a detailed list of the topics covered in these programs
please refer to the Sexual Misconduct and Sexual Harassment Polieyahacphs.edu/titleix

PUBLIC AWARENESSD ADVOCACY EVENTS

ACPHS may from time to time schedule primary prevention, public awareness, and advocacy programs for students ot
employees, which may include the following:

RAD (Rape Aggression Defense) Training for Women

Title IX training includingtraining on roles as mandated reporters

Training on how to appropriately respond to victims of sexual assault

In Her Shoegdomestic violence empathy exercise

Active Bystander training

Healthy Relationship training

Sex Signals

= =4 -8 -4 -8 -8 -9

Information regarding educational programs can be foundtgi://www.acphs.edultitleix/

Note: If an individual discloses information through a public awareness event such as candlelight vigil, protest, or othe
public event, ACPHS is not obligated to begin an investigation based on such information. However, ACPHS may use
information provided at such an event to inform its efforts for additional education and prevention efforts.

SEXUAL MISCONDUCT AND SEXIAMRASSMENT POLICY & PROCEDURE

The Albany College of Pharmacy and Health Sciences (ACPHS) is committed to creating and maintaining an academi
workplace environment free of illegal sexual misconduct and sexual harassment for all of its studesspdoyEes.
“Sexuadnaucst ,” whi ch i ncdonsehsual SeSuabActiaty, Stalkeng, datihgtViolenbko Domestic
Viol ence, and Sexual Exploitati on; imthedite'DSPolicyuaale stiitdyr a s
prohibited. Violation of this Sexual Misconduct and Sexual Harassment Policy and Procedure for Students and Employ
(the “Policy”) wildl result in responsive action, as |
suspension, dismiasor termination from the College.

When applied to Students, this Policy will apply regardless of whether the behavior occurs on campus, off campus, or
while studying abroad.

For full policy and additional information, visittp://www.acphs.edultitleix/
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ALL STUDENTS HAVE THE RIGHT TO

1. Make a report to local law enforcement and/or state police;

2. Have disclosures of Domestic Violence, Dating violence, Stalking, and Sexuatressedlseriously;

3. Make a decision about whether or not to disclose a crime or violation and participate in the judicial or conduct
process and/or criminal justice process free from pressure by the institution;

4. Participate in a process that is fair, imgalt and provides adequate notice and a meaningful opportunity to be
heard;

5. Be treated with dignity and to receive from the institution courteous, fair, and respectful health care and
counseling services, where available;

6. Be free from any suggestion thdta Reporting Individual is at fault when these crimes and violations are
committed, or should have acted in a different manner to avoid such crimes or violations;

7. Describe the incident to as few institution representatives as practicable and metjo@ed to unnecessarily
repeat a description of the incident;

8. Be protected from retaliation by the institution, any student, the Accused and/or the Respondent, and/or their
friends, family and acquaintances within the jurisdiction of the institution;

9. Acess to at least one level of appeal of a determination;

10. Be accompanied by an advisor of choice who may assist and advise a Reporting Individual, Accused, or
Respondent throughout the judicial or conduct process including during all meetings and headateys e
such process; and

11. Exercise civil rights and practice of religion without interference by the investigative, criminal justice, or judicial
or conduct process of the institution.

STUDENTS ALSO HAVE THE FOLLOWING RIGHTS
1. If the Accused or Respondenta Student, the Reporting Individual has a right to request that student
disciplinary charges be filed against the Accused or Respondent in proceedings under this Policy and/or the
Coll ege’s disciplinary procedures.
2. The right to a process in all studerisciplinary proceedings where a Student is accused of Sexual Misconduct
that may otherwise violate the student disciplinary code, that includes, at a minimum:

a. notice to a Respondent describing the date, time, location and factual allegations concerning the
violation, a reference to the specific code of conduct provisions or provisions of this Policy alleged to
have been violated, and possible sanctions;

b. an opportunity to offer evidence during an investigation, and to present evidence and testimony at a
heaiing, where appropriate, and have access to a full and fair record of any such hearing, which shall be
preserved and maintained for at least five years from such a hearing and may include a transcript,
recording or other appropriate record; and

C. access to aleast one level of appeal of a determination before a panel, which may include one or more
students, that is fair and impartial and does not include individuals with a conflict of interest. In order to
effectuate an appeal, a Respondent and Reportingvlddal in such cases shall receive written notice of
the findings of fact, the decision and the sanction, if any, as well as the rationale for the decision and
sanction. In such cases, any rights provided to a Reporting Individual must be similarlygtowdde
Respondent and any rights provided to a respondent must be similarly provided to a Reporting
Individual.

3. Throughout proceedings involving such an accusation of Sexual Assault, Domestic Violence, Dating Violence,
Stalking, or Sexual Activity that matherwise violate the institution's code of conduct, the right:

a. For the Respondent or Accused, and the Reporting Individual to be accompanied by an advisor of
choice, who may assist and advise the Reporting Individual, Accused, or Respondent throughout th
disciplinary process including during all meetings and hearings related to such process. Rules for
participation of such advisor shall be established in the code of conduct.
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4. To a prompt response to any report and to have the report investigated andiadjed in an impatrtial, timely,
and thorough manner by individuals who receive annual training in conducting investigations of sexual violence
the effects of trauma, impartiality, the rights of the respondent, including the right to a presumption that the
respondent is "not responsible” until a finding of responsibility is made pursuant to the provisions of this article
and the institution's policies and procedures, and other issues including, but not limited to domestic violence,
dating violence, stalkingr sexual assault.

5. To aninvestigation and process that is fair, impartial and provides a meaningful opportunity to be heard, and
that is not conducted by individuals with a conflict of interest.

6. To have the institutions disciplinary process run concutyenith a criminal justice investigation and
proceeding, except for temporary delays as requested by external municipal entities while law enforcement
gathers evidence. Temporary delays should not last more than ten days except when law enforcement
specifcally requests and justifies a longer delay.

7. To review and present available evidence in the case file, or otherwise in the possession or control of the
institution, and relevant to the disciplinary case, consistent with institution policies and procedure

8. To exclude their own prior sexual history with persons other than the other party in the disciplinary conduct
process and their own mental health diagnosis and/or treatment from admittance in the institution disciplinary
stage that determines responsiity. Past findings of Domestic Violence, Dating Violence, Stalking, or Sexual
Assault may be admissible in the disciplinary stage that determines sanction.

9. To receive written or electronic notice, provided in advance pursuant to college policy and rbesonder the
circumstances, of any meeting they are required to or are eligible to attend, of the specific rule, rules or laws
alleged to have been violated and in what manner, and the sanction or sanctions that may be imposed on the
Respondent based updhe outcome of the disciplinary process, at which time the designated hearing or
investigatory officer or panel shall provide a written statement detailing the factual findings supporting the
determination and the rationale for the sanction imposed.

10. To m&e an impact statement during the point of the proceeding where the decision maker is deliberating on
appropriate sanctions.

11. To simultaneous (among the parties) written or electronic notification of the outcome of the disciplinary
process, including the sation or sanctions.

12. To be informed of the sanction or sanctions that may be imposed on the Respondent based upon the outcome
of the disciplinary process and the rationale for the actual sanction imposed.

13. To choose whether to disclose or discussdiiécome of the disciplinary process.

14. To have all information obtained during the course of the disciplinary process be protected from public release
by ACPHS until a final determination is made of any appeal, unless otherwise required by law.

WHAT DO | D@ | HAVE EXPERIENCED SEXUAL MISCONDUCT OR SEXUAL HARASSMI

1. Get yourself to a safe place. UHA Public Safety and the Albany or Colchester Police Department can help you
this. Officers of those agencies are trained to respond to the needs of a vicsiexweal assault and other sex
offenses.

2. Obtain medical attention. For your safety and wmding, immediate medical attention is encouraged. Further,
being examined as soon as possible is important in the case of sexual assault. Hospitals will areasecitic
medical examination at no charge. We encourage you to do so at a facility that uses SANE, or Sexual Assault
Nurse Examiners. Albany Medical Center, Memarial Hospital, Samaritan Hospital, and University of Vermont
Medical Center are SANE fa@i Remember that this medical treatment may also provide the opportunity for
the collection and documentation of evidence, should you decide to pursue the incident and offender through
the legal system. Campus Public Safety or the Albany or Colchebter Pepartment may assist you in this
effort as well.

3. Preserve evidence. We encourage you to take steps to preserve any and all evidence when an incident occurs
as this evidence may be necessary to prove that the offense took place and/or to obtaiteetipeoorder. Be
aware that the | ocation of the offense, your cl ot
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as such, a source of evidence. The location of the incident should be safeguarded and you should avoid washir
douching, usinghe toilet or changing clothes prior to a medical/legal exam.
4. Report the incident. ACPHS encourages, but does not require, you to report a violation of this Policy.

***YOU HAVE THE RIGHT TO MAKE A REPORT TO CAMPUS SECURITY, LOCAL LAW ENFORCEMENT AND/OR
POLICE, OR TO CHOOSE NOT TO REPORT; TO REPORT THE INCIDENT TO ACPHS; TO BE PROTECTED BY A
RETALIATION FOR REPORTING AN INCIDENT; AND TO RECEIVE ASSISTANCE AND RESOURCES FROM ACP!

For more information on Sexual Misconduct and Sexual HarassnPolicy & Procedures at ACPHS please visit:
www.acphs.edultitleix

STUDENT DISCIPLINARY CODE

The Albany College of Pharmacy and Health Sciences community is committed to fostering a campus environment tha
is conducive to academic inquiry, a productive campus life, and the principle of student freedom coupled with an
acceptance of full responsiki for individual action. Dedicated to an educational and developmental philosophy, the
College adheres to a process that balances the interests of individual students with the interests of the College
community. The purpose of the Student Disciplin@oge is to establish behavioral expectations of students, to protect
the interests of the community, and to challenge those whose behavior is not in accordance with our policies. When th
student is unable to conform their behavior to community expectagiahe student conduct process may determine

that the student should no longer share in the privilege of participating in the community. The student conduct process
is different from criminal and civil court proceedings; it is designed to be groundededucational and developmental
approach. Procedures and rights in student conduct |
They do not include the same protections of due process afforded by the courts. Students, like all medrttizers

College, assume responsibility to conduct themselves respectfully and in compliance with the policies and standards o
the conduct established by the College.

JURISDICTION

The jurisdkction of the Colege disciplinesystem can include bothon-campusand off-campusincidents at the disaetion of

the Vice President for Student Successa designeeThis includes conductwhisdnc cur s on t he Col | e
part of the College’s sponsored or sanctioned off <cal

co-curricular activities, rotations, off campus trips, etc.) &ualege related internationaltravel experiences
Additionally, ay incicent involving astudent that harmsthe Cdlege’ imterest will be reviewed by the Student Conduct
Administratorto determine if Colege conductaction iswarranted. Any off campusincident that endangers another
member of the Colege community (i.e. sle or dispensatiorof illegal drugs, infliction or threat of bodily harm, sexual
assaultassault, harasament, or threat with a deadly weapon)would be consicered harmful to the nterest of the Cokbge.

When College disciplinary proceedings have been instituted against a student also charged with violation of a federal,
state or local law, proceedings under this Code may be carried out prior to, simultaneously with, or following civil or
criminal proceedigs off campus, at the discretion of théce President for Student Successa designee. The Student
Conduct Administrator is responsible for the administration of this Code and when there may be charges of violations c
multiple policies, will assign ¢hprocessing of charges appropriately.

Jurisdiction allowsray College official t@nter on-campus oomsto investgate possilbe vidation(s) ofpoliciesand may
confiscate contraband, sich as dcohol orstolen property, when deemed appropriate. Coffiscated items become
property of the College anchay be dispo®d of at the disaetion of Colleg®fficialswhen possession of #seitems
violates polices andregulations.

Students must comply with requests from College officials to open rooms when actingpifficial College capacity
Fdlure to cooperate may resultin disciplinary action includingdismissal from residerce and/or the Colege.
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DEFINITIONS

“Appeal means a formally written statement subsgquensti ng a
sanctioning.

“Appellate Board means t hose persons selected to act as the
G/ 2 t7f SaiSdy & G Ameatzihlbahy CGollege of Pharmacy and Health Sciences.

G/ 2t fS3S nieansadyYCBIgYE Erord, written communication, orform.

“College officidi i ncl udes any person employed by the Coll ege,
responsibilities.

“College premisés a2 f £ S 3 S aldakeReird8 tdFEsdhe campus, includes all land, buillifagilities and

other property in the possession of or owned, leased, operated, used or controlled by the College (including adjacent
streets and sidewalks), and includes the common areas of the University Heights Campus. This does not include
Severance&orners, which provides efampus housing to students attending the Colchester campus.

GCl Odzf G We¥®mSNlany person hired by the College to co
otherwise considered by the College to be a member dhitslty.

“Hearing means any formal meeting with a designated Col |l
“Member of the College community i ncl udes any person who is a student
other person employedby he Col |l ege. A person’s status inViee part.i (

President for Student Success

“Organizatiofi means an association formed by its members, s
formal requirements foCollege recognition, including but not limited to those requirements defined and outlined by
the Student Government Association (SGA).

“Policy is defined as the written regulations, rul etlle anc
Academic Integrity Policy, the Professionalism Code for PharmD, the Student Housing Occupancy Contract, the Colleg
Catalog, or any content on the College website, etc.).

dwS ¥ SNNE R indludeR allpdrRmuziviiothave been documented as allegéulbting a College polignd will
proceed through the Student Conduct Process.

a{ Gd’RSiynicl udes all persons taking <imeupursuingundetgradudtecor Co | |
graduate studies. Persons who are not officially enrdlteech particular term but who have a continuing relationship
with the College are considered “students.”

“Student Conduct Administratdr ( SCA) means t he Vioe Preswentfa Ptydeni Successl by t
coordinate conduct cases. The SCA delggate, on a case by case basis, these responsibilities when potential conflicts
of interest or other conflicts arise.

“Student Conduct Committée means t hose persons selected by their
cases of alleged digdinary code violations.

“Student Conduct Officér means a member of the Student-byasalhsishy Co
the Student Conduct Administrator to perform the duties of the Student Conduct Officer under this Code. Nothing shall
prevent the Student Conduct Administrator from authorizing the same individual to act as a Student Conduct Officer in
several or all cases.

GENERAL RIGHTS AND RESPONSIBILITIES OF ACPHS COMMUNITY MEMBERS

ACPHS &n academic community which promotes bah therights and esponsbilities of individuals within that
community. Thefollowing rghts and responsbilitiesgovern the conduct of students faculty, administration, s&ff and
vistors oncampusand Colege property, as well as off campus at colleggnsored events and programs
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1. Ridits

a. The right tofreedom of sgech, press,politicd beliefand affiliation, freedom from disaimination,
freedomto peaceful assemlby and an appead for redress ofgrievances.

b. Theright to pusue bwful activities.

c. Theright to freedom from verbal and physical force, vidence, harasament, assaultand abuse,either as
individuals or goups.

d. Theright to privacy of persoral information as provided by law.

2. Responsibilities
(Compiance with Article 129-A ofthe New York StatBdication Law)

a. All peasonsmust conduwet themselhes in amannrer which will contribute to the achievement of the
purposeof the Colege. Theprimary purposeof the Cdlegeisthe cultivation of theintellect. The
Colege cannot mndonebehavior incansistent with its purpseor which the Colege deems
inappropriate or unsafefor the Collegecommunity.

b. So that the Collge may achieveits purpog, maintenance of public order on the Cdlege campusand
Colegeproperty mustbe ensured. Thdaws regarding public order will be enforced by the proper
officials. When laws regarding public order are vidated, a College official wilblt the proper law
enforcement officials toasdst in maintainingpublic order. Fection ofviolators oflaws ofpublic order
may be necessary. In the caseof a student orfaculty violator, other penalties may includesuspension,
expuldon orother appropriate disiplinary action.

c. No person, stuent, faculty or staff member may have in his posgsson upon the Cdége property any
rifle, shogun, petol, revolver or other firearm orweapon.

d. Nothingcontained intheserulesand regulations isintended to limit the freedom of spech or peaceful
assembly.

e. Anyadion orsituation which recklesdy or intentionally endangers mental or physical hedth, orinvolves
the forced consumpton ofliquor or drugs forthe purposeof initiation into or affiliation with any
organization is pohibited and willbe subject to appropriate Colege discipline, itluding possble
suspension oexpulson.

f.  Anyorganization which authorizes suchconduct contained in #5 shall béenied permissionto operate
on campus.

STUDENT CONDUCT PROCESS

TheColege has establishedregulationsand procedures consistent with is purposeas aneducational institution. In the
spirit of fairness,the disciplinay processis irtended to beas flexible as possibe and chiefly concerned with the best
interest of boththe student involvedand the Collegeommunity. Theprocesswas designed to honora students lights
while assuring responsbility for one's own adions. For detailed informatioregarding the procesplease refer to
Judicial Procedures of the Conduct Committee section of the Handbook.

STUDENT CONDUCOMMITTEE

The Student Conduct Committee shall consisaghaximum of four (4) residence life professional staff members, three
(3) faculty members, three (3) students and five (5) administrators. The faculty and student members sppbibi&d

by their representative constituencies. The administrators dfathppointed by thé&/ice President for Student Success

One (1) faculty alternate, one (1) student alternate and one (1) administrator alternate also shall be selected. Members
shall serve until their replacements have besgpointed. In the event casesour at times when the student members

are unavailable, the Student Conduct Administrator and/orVee President for Student Successy select students

and may limit the selection to those residing within a reasonable distance of the campus. MermhtherSaudent

Conduct Committee cannot concurrently sit on any other disciplinary committee.

The Appellate Board consists of: two (2) faculty members; one (1) student and two (2) administrators. Members of the
Appellate Board cannot concurrently sit onyasther disciplinary committeand are appointed by their representative
constituencies. One (1) faculty member or administrator will serve as the chair of the Appellate Board
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STUDENT CONDUCT REFERRAL

Any person may refer a student for judicial action when it is believed that the student las violaed aColegepolicy.
Referrals are made to the Sudent Conduwt Administratoreither by written documentation and/or verbal
communication

RESPONDIN@&GNDIVIDUABRIGHTS

Thefollowingguidelines ae intended to assureindividual rights andfairness. Theespondingindividual tas aright to:
1. Receive a noticef alleged policy violations;
2. Prepare and present defense in higher behalf;
3. Obtain legal coungl in an advisay, non-representative capaaty;,
4. Receive a noticef dedsionsand sanctions, ifany;
5. Request arapped, if criteria are met.

In addition:
1. Consideation may be madeto bypass any or all of the above criteriavhen:
a. Thecharge is criminal in nature and is referable to local, stateor federal officials;
b. Thereis cacern for the persoral safety of others;
c. Thepersonsmaking the referral may select procedures outsde the College;
d. Thecaseis particularly sensitive, i.e., involving confidential materials;
2. Heaingsare closed. Individuals having a bearing on the case will becdled as needed by the Student
Conduct Administrator.
3. Thestudent conduct officemay question referred individualand witnes®s either together, in
groupings, orindividualy as the dficer deems appropriate.
4. During school year breaks and summer, all efforts will be made to hear the case in a timely manner

STUDENRIGHTSN THE CONDUCT PROCESS

Not all students who patrticipate in the Student Conduct Process are documented individuals, such as victims, bystandt
and observers. Should a student report an incident that requires disciplinary action, the student that initiated the report.
may be required to attend and/or participate in the Student Conduct Process.

Should a victim be required to participate in tBeudent Conduct Process, the following guidelines are intended to assure
individual rights and fairness. A victim has a right to and thus may:

1. Receive aexplanation ofall procedures.

2. Beacoomparied by an advisor throughout all praceedings.

3. Be provided @omfortable waiting area prior to the hearing.

4. Renainin the hearing throughout the proceedings.

5. Request that discus#on of past hisory or behavior be limited to that which is elevant to the case.

The Collegecannot disclosethe outcome of the hearing to thereporting individual but the Collegecan let the
reporting individualknow that the incicent went through the Sudent Conduat process. If sanctions relate to the
reporting individual, thewvill be notified.

WELFARE OF THE COMMURIDKICYAMNESTY POLICY)

ACPHS is committed to the health and safety of all its students. Students are encouraged to care for themselves as w
as for other community members. The Collegawsrethat, in a situation involving alcohol or other drugsidents may

be reluctant to call for assistance because of the fear that to do so might result in disciplinary action. To ensure that
students receive prompt and appropriate attention when there is a safety concern or in which medical attention i
warraned, the College has a Welfare of the Community (Amnexiygyin place In those instances in which a student
seeks help, no formal judicial action will be taken against the individual in need (nor the persons reporting the incident)
unless the individals involved demonstrate a repeated lack of care concerning theirbeely and the welbeing of the
campus community.
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The individuals involved may be required to meet with members of the College community to discuss educational and
support optionsWhen necessary, the Student Conduct Administrator or designee will render the final decision regardin
whether the Welfare of the Community (Amnesty) policy applies and if any required follow up is necessary in a particul
case. The Welfare of the Communimnesty) policypnly applies to safety concerns related to alcohol and other drug
use and does not apply to other prohibited conduct. This process is not intended to address possible violations of crimi
laws or their consequences outside of the Calldg cases where an individual or organization fails to seek emergency
medical assistance when it is clearly indicated, formal judicial action will be taken against the individual(s) or anganizati

COLLEGE POLICIES
ACADEMIC INTEGRITY

Academic integty is violated by any dishonest act which is committed in an academic context. Academic dishonesty m:
occur in courses, in experiential settings (professional rotations, research laboratories, clinics) or other associated
academic activities. Violations the standards of academic integrity cannot be listed exhaustively, but some of the most
common examples are listed below.

Plagiarism The deliberate attempt to give the reader the impression that the work, words or ideas of others are the
a ut hor without@ppropriate reference to the original source. Examples of plagiarism include, but are not limited
to:

1. Copying, from any source (other students, faculty, electronic or print publications) informationfarengdrd
without using quotation marks, evahthe source is referenced in the text or in the works cited page.
Paraphrasing or summarizing another author’'s idea
Submitting a paper or other assignment as original work for more than one course.
Usingsomeoe el se’'s production (e.g. writing, artwork,
5. Giving incorrect information about the source of a quotation.

Unauthorized Assistance in Course Assessméhgsuse or attempted use of unauthorized aids.
1. Electronic or other, or assistance from others on examinations or other assignments submitted for evaluation,
or unauthorized collaboration in completing assignments or examinations.
2. Reviewing amnauthorizecc opy of an exam. ( T hreto usiagramold‘exam axplicity mat i z
allowed by the faculty teaching the course, or reviewing an exam or exam questions prior to it being given).
3. Allowing others to copy or use work.
4. Any action that aids another in violating academic integrity.

Communtating False or Dishonest Information:
1. Violating the confidentiality of an academic communication.
2. Intentionally making a false report of academic dishonesty.
3. Dishonesty in requests for makg exams, extensions of deadlines, or other course matters.

Popn

Falsification of Records or Identity:
1. Falsification of records, reports, or documents associated with the educational process.
2. Mi srepresentation of one’s own or another
3. Fabrication, falsification, or misrepresentationdafta, results, or sources for papers or reports.
4. Actions that destroy or alter another student’ s ot

ABUSE AND INTIMIDATION

Physical abuse, verbal abuse, threats, intimidation, harassment, coercion and/or other conduct that threatens or
endangers the health or safety of any person, or which adversely affects the College community and/or the pursuit of it
objectives is prohibited.

s i dent.i
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ABUSE OF STUDENT CONDUCT SYSTEM

Abuse of the student conduct system, including but not limited to:

1. Failure, vithout good cause, to obey the written direction of the Student Conduct Officer or Student Conduct
Committee to provide evidence at a hearing, provided there is proof that such direction was received in a timely
manner.

2. Falsification, distortion omisrepresentation of information before a Student Conduct Officer or Student

Conduct Committee.

Disruption or interference with the orderly conduct of a judicial proceeding.

Attempting to discourage an individual's proper participation in or use of thigipldsystem.

Attempting to improperly influence the impartiality of a member of a Student Conduct Officer/Committee prior

to and/or during the course of the hearing by communications which are not part of the official documentation.

6. Harassment (verbal grhysical) and/or intimidation of a member of a Student Conduct Committee prior to,
during and/or after a judicial proceeding.

7. Failure to comply with the sanction(s) imposed under the Student Disciplinary Code.

8. Influencing or attempting to influence anothperson to commit an abuse of the judicial system.

9. Furnishing a false charge or other information to any College official, faculty member or office.

ACTS OF COMPLICITY

Acts of complicity, aiding, abetting, attempting, conspiring, hiring, willfully encingaw being an accessory to any
violation of the Student Disciplinary Code is prohibited.

arw

ALCOHOL
Alcohol as it Relates to Underage Students
I f a student is under the age of 21 (hereafter ,arefer

distribution of any amount of alcohol is prohibited.
1. Underage sidents shall nopossessgonsumeor distributealcoholic keverages.
2. Underage sidents shall nofurnish or &ll any alcoholic beverage.
3. Underage sidents shall nbbe in the presence of alcohol with the exception of Colleggponsored
events in which each student ID is properly checked and appropriate wristbands are worn (i.e. Snow Ball
Dance, Half Way and All The Way Dances, etc.) .
4. Underage students shall not be incapacitated by thiuerice of alcohol.

Alcohol as it Relates to Excessive Drinking
Excessive dr-dnknkgn@gd) bipgehibited. Any student,
or incapacitated by alcohol.

Alcohol as it Relates to Paraphernalia
All students shall not possessy drinking paraphernalia that promotes rapid consumption of alcohol includibgt is
not limited to: funnels,beer pong materials, and shotgunning supplies.

Regardless of age, possession and/or consumption of any foatcatiol in an open container is prohibited outsid&ll
unautharized alcohol containers and paraphernalia will be confiscated and disposef.

BUILDING ACCESS AND SECURITY

Building Access & Securdty it Relates t&ecure Areas
No person may:

1. Beon theroof of any campusbuilding.

2. Climbinto windows oncampus.

3. Sitin windows or onddges.

4. Siton heating/cooling units.

Building Access & Securdty it Relates t&Keys and ID Cards
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Students may not | oan their own or use anoHRdloretoshavtaud e
proper studentidentification or other identification to a Colege representative is prohibited. Students should not provide
unauthorized access to any College facility which is otherwise secured.

Building Access & Securdty it Relates tdnauthorized Entry
Forcible entry or any unauthorized entry into any room or building on the Colege pemises orat any Colegerelated
function is pohibited.

CELL PHONES

Any unauthorized use of electronic or other devices to make a photo, audio or video record of any person while on
College premises without his/her consent, except where activities recordepudnlec behavior, are prohibited. The
Colegeprohibits the taking of pictures of another person in the gyoaker rooms, tathrooms, or @her places on or off
campus where a person has a reasonable expectation of privacy. No cell phone can be usgdvwviglerhen on
College businessSudents who vidate this polcy may be subject tariminal orcivil penaltiesfor related vidation of
federal, 4ate, orlocal laws.

COLLEGE DOCUMENTS

Forging, transferring, altering or otherwise misusng any studentrecord, official College documentgcord,identification
card or other collegeidentification is pohibited.

COMPUTER ETHICS

Users of computer systems and networks at the Albany College of Pharmacy and Health Sciences must read,
understand, agree to comply with and sign the ACPHS Computing Ethics Policy. This policy applies to all members of:
College Community (students, fdiyuand staff).

COPYRIGHT AND P2P FILE SHARING

This policy (also referred to as the P2P Policy), sef
downloading of copyrighted works through peer-peer (P2P) file sharing. ACPHS uses a widety of methods to
inform students, faculty and Staff about copyright I
Use Policy.

DAMAGE TO COLLEGE PROPERTY
Attempted or actual damage to College property or other personal or puliggrty is prohibited.

DEMONSTRATIONS

Any act, including participation in an on or off campus demonstration that disrupts the normal operations of the College
or infringes on the rights of other members of the College community, including leading orgratitiers to disrupt
scheduled and/or normal College activities on or off College premises, is prohibited.

DIGITAL/ELECTRONIC MISUSE

Theft or other abuse of digital or electronic resources is prohibited. Including but not limited to:
1. Unauthorized entrynto a file, to use, read, or change the contents, or for any other purpose.
2. Unauthorized transfer of a file.
3. Use of another individual’'s identification and/or
4. Use of computing facilities and resources to interfere with the work of another stutsulty member or
College Official.

5. Use of computing facilities and resources to send obscene or abusive messages.
6. Use of computing facilities and resources to interfere with normal operation of the College computing system.
7. Use of computing facilitiesnd resources in violation of copyright laws.
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DISORDERLY CONDUCT

Conduct that is disorderly, lewd or indecent; breach of peace; or aiding, abetting or procuring another person to breach
the peace on College premises or at functions sponsored by, oripatéd in by, the College or members of the
academic community is prohibited. Disruption or obstruction of teaching, research, administration, disciplinary

proceedings, or other Col | eg eenace furctionsbnoeaffampus,orootherdi ng
authorized norCollege activities when the act occurs on College premises is prohibited.
DRUGS

Use, possession, manufacture or distribution of marijuana, heroin, narcotics, illicit drugs, or other controlled substance:
except as expresspermitted by law is prohibited. This includes prescription drugs being used or possessed by an
individual without a valid prescription for that drug.

Drugsas it Relates t®ossession, Consumption, Distribution, and Sale
Possessig, consumirg, distributing or lling illegal orllicit drugs isprohibited.
Students shall not:

1. Bein the presence of illegal or illicit drugs, nor will they be present where illegal or illicit druaye
being used, had been used,or were suspeted of being used.
2. Beincapadtated by the influence of illegal or illicit druger substances.

Additionally, the odoof marijuanain corridors, lounges, public areas or studentroomsin conjunction with the
possessiomf a fan, towel, or any otherelement usedto maskthe smellwill result in participation inthe
Sudent Conduat process.

Drugsas it Relates t®araphernalia
Possession of any drug paraphernalia, or any item designed or intdad#dte purpose opreparing, smoking, injecting,
ingesting, inhaling or otherwise using illegal drugs, or in the illicit use of legal drudjsguising drug use, is prohibited.

Students shall not:
1. Possesany drug paraphernalia, including, but not limited to: bongsbowls, hookahspipes and
scales.
2. Possesany items that are designed for the use of drugs.

Any items that are fashiored for the purpose of facilitating or disguising drug use willalso beconsicered a
violation ofthis polcy.

All drugs and drg paraphernalia wilbe confiscated and disposeddf.

Students found in violatioof the drug policy and/ordrug paraphernalia policy amy beremovedfrom campus
housingand/or the Colege depending on the ®verity of the incident.

FAILURE TO COMPLY

Failure to comply with reasonable and lawful requests or directions of College officials or law enforcement officers
acting in performance of their duties and/or failure to identify oneself to these persons when requested to do so is
prohibited.

FALSE RERDING

Falsely reporting an emergency, such as falsely reporting a bomb, fire or other emergency in any building, structure or
facility on College premises or at any College related function by activating a fire alarm or by any other means is
prohibited.

FEDERAL/STATE/LOCAL LAWS

Conduet which allegedly vidates federal, state and/or local laws s consicered a vidation of Colege policy and is
prohibited.
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FIRE SAFETY

Any attempt to intentionally or recklessly start a fire or cause an explosion and/or contribute to an unauthorized fire is
prohibited. In the case of emergency or emergency drills, refusal to leave, or the prevention of a College official to
evacuate a bilding is prohibited. Activation of false alarms and tampering with fire safety equipment, (i.e. fire alarms,
door alarms, exiting through emergency doors in aseamergency, fire extinguishers, exit signs, emergency phones, fire
doors, sprinklers, or snke or heat sensors) either accidentally or maliciously, is a violation of law and can result in a
criminal penalty as well as student conduct action.

Should a fire alarm sound, students must evacuate the building immediately and may not return untddbime
permission from a College official, Public Safety, or Albany Fire Department official.

FURNISHING FALSE INFORMATION

Furnishing false information to any College official, faculty member or office, including but not limited to furnishing false
information on any application for any program offered by the College is prohibited.

GAMBLING

All gambling or betting activities, with the exception of small, private card or other games, which do not involve
monetary bets or involve monetary bets of small amtsufless than $5.00) is prohibited in accordance with state and
civil law.

HARRASSMENT

Harassment of any type is strictly prohibitedudnts shall nt
1. Takeany adion with the intent to alarm or disturb another individual,or to breach the peace of an
individual.
2. Engageén, or participate in, any adion which is unwanted and resuts in an indvidualbeing fearful for
imminent bodily harm and/or the emotional/mental disruption ofa person'sdaily life or educational
environment.
This includes willful and repeated harm inflicted through the use of computers, cell phones, cameras, and other
electronic devices.

HAZING

Hazing, defined as an act that endangers the mental or physical health or safety of any person, the force of tmmsumpt
of liquor or drugs, or other substances, or that destroys or removes public or private property, for the purpose of
initiation, admission into, affiliation with or as a condition for continued membership in a group or organization is
prohibited. Apathyor acquiescence in the presence of hazing is also considered misconduct. Acts of this nature are
considered hazing whether or not a person willingly participates in such activities (i.e. expressed or implied consent do
not provide a defense). ACPHS adis to the New York State Penal Code for Hazing.

INFLICTION OR THREAT OF BODILY HARM

Students shall not:
1. [Inflict bodily harm.
2. Takeany acdion for the purpose of inflicting bodily harm.
3. Takeany adion that creaes a subgantial risk such that bodily harm could result.
Additionally, students shall nohteaten to subgct another person to:
1. Physicaharm.
2. Unwanted physicl contact.
3. Ethnic slurs, personal insults, and/or obscenitieanother person orgroup of people.
4. Unwanted communication, including, boot limited to: in person, phone, email, text message, dating
websites, social media*, or any other form of electronic communication.
5. Willful and repeated harm inflicted through the use of computers, cell phones, cameras, and other
electronic devices.

2019-2020Student Handbook Pages3



*For the purposes of this policy, social media is defined as any form of electronic communication through websites,
browsers, or digital applications. Examples include, but are not limited to Twitter, Facebook, Instagram, and Tumbilr.

OBSTRUCTION OF MOVEMENT

Intentionally causing an unreasonable obstruction of the freedom of movement of persons or the free flow of pedestriar
or vehicular traffic on College premises or at Collsgensored or supervised functions is prohibited.

SEXUAL HARASSMENT AND MISCONDUCT

Please refr to the Sexual Misconduct and Sexual Harassment Policy and Procedure for Students and Employees
section of the StudentHandbook and/or www.acphs.edul/titleixor a complete description of this olicy.

SMOKING

Snoking and the useof any other tobacco product is strictly prohibited in all Colege campus buidings, on the grounds of
the campus,on off campusproperties owned, leased, or rented by the Colege, and in all Colege rented vehicles.

Tobacm advertisements are prohibited in Cdlege publications.

For the purpose of this policy, tobaco is defined as any type of tobac® product, including, but not limited to, cigarettes
(commercial, handmack, or electronic, vapes, cigars, cigarellos, pipes, hookhs,oral tobacw (spit and sptless,
smoleless,chew, snuf), or any othersmokingmaterial ordevice.

STALKING

Stalking including acts in which the stalker directly, indirectly, or through third parties, by any action, method, device, o
means, followsmonitors, observes, surveils, threatens, or communicates to or about a person, or interferes with a
person’ s pr op etaking maysnclypde persistdnticalliagd texting, posting on social networking media or
physically stalking. When the dent of the messages or the nature of the physical stalking is of a sexual nature or arise:
out of an actual or perceived social relationship of a romantic or sexual nature, the behavior is a form of sexual
misconduct.

STUDENT ORGANIZATION SUSPENSIONS

Participation in or attendance at events sponsored or conducted, in fact or in name, by a student organization that has
been suspended or has been deactivated by the College is prohibited.

TAMPERING WITH THE ELECTION

Tampering with the election of any Colleggeognized student organization is prohibited.
THEFT

Attempted or actual theft of the College property, of a member of the College community, or other personal or
public property is prohibitedudents shall nt:
1. Seizeattempt to seize, ompossesspublic or private property without theconsent of the owner or
person kgally resporsible.
2. Obtain orattempt to obtain any service by deviousmean.
3. Maintain possession of public private property that is stden.

UNAUTHORIZED POSSESSION
Unauthorized possession, duplication, or use of College identification or keys to any College premise is prohibited.
WEAPONS

Possessing and/or use of firearms (handguns, rifles, etc.), explosives, explosive device, and/or atlgngtreus

weapon (including but not limited to: slingshots, paintball guns, pellet guns, bows and arrows, stun guns, either real,
imitation, toy or antique weapons, ammunition of any kind, martial arts weapons [chukka sticks, throwing stars, samurea
swords nun chucks], illegal knives, straight bladed knives, swords, BB guns, etc.) is prohibited. This includes College
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operated buildings, property or automobiles parked on College property. The possession of a New York State or Vermr
weapons permit doesat authorize that person to have firearms or other prohibited items on campus or in personal
vehicles. If an individual has knowledge of any prohibited items, he/she is required to advise the Office of Public Safety
Failure to do so will be a violatiori Gollege policy. The use or possession of fireworks is prohibited. Any or all chemicals
which can either be made to possess, or which inherently possess, volatile, explosive or dangerous properties are
prohibited, except under the academic supervisiomohember of the College faculty or a College official.

ON-CAMPUS HOUSING POLICIES

ASSIGNMENTS AND OCCUPANCY

All room assignments/changes must be administered and approved by Residence Life staff. As such, students may nc
move without completing th@ppropriate paperwork and receiving prior approval from a professional member of the
Residence Life staff or a designee.

The College reserves the right to move students. Residents with unoccupied spaces in their rooms may not refuse a
roommate. TheCollege reserves the right to assign a new occupant to fill a vacancy, to make changes in
room/suite/apartment assignments, and to reassign a student in the residence halls.

ROOMS/SUITES/APARTMENTS

Care of individual rooms/suites/apartments is the respbiigy of the assigned residents. Damage must be reported
immediately to Residence Life or Physical Plant staffs. Cost of correcting such damage will be borne by the residents.
Residents are required to maintain their rooms/suites/apartments in a candacceptable to the Residence Life and
Physical Plant staffs. Residents are also required to maintain building common areas.

The furniture/furnishings provided must remain in the room/suite/apartment in which they are found and must be used
in the manne intended. Furniture found in common areas are for the use of all members of the community and,
therefore, should not be removed from the area where it is placed.

Some windows in the halls contain security screws. Removal of these screws is strigtitgad@nd violators will be
charged $25 per student living in the room. Dumping, throwing, or projecting objects from the window is prohibited.
Residents may not block or hang items outside of their windows. Signs, pictures, and other postings hbieavieaved
from the exterior of the building may be restricted in the discretion of the College.

The College reserves the right to enter and inspect rooms/suites/apartments for repair, maintenance, security,
cleanliness, safety, and/or compliance withll€ge rules and regulations. Residents may not be notified in advance of
room, suite, apartment, or building inspections, which may take place whether or not the occupants are present. ltems
associated with or indicating unauthorized activity will befesoated if discovered during an inspection.

Residents are required to dispose of trash from their rooms/suites/apartments. Trash is to be placed in the dumpster.
Any trash bags or boxes left in the hallways/common areas of the residence hall willrjedkhathe residents
responsible at a rate of $25 per box or bag.

No individual or group of individuals may position themselves or any object so that free movement to an exit is restricte
or blocked. In addition, room/suite/apartment occupancy limits aet at double the occupancy plus one (i.e., a double
room may be occupied by no more than 5 students at a time).

Some areas in the residence halls are restricted and not for general student use. These areas include, but are not limi
to: electrical/medanical closets, storage rooms, physical plant/housekeeping areas, office spaces, roofs, and any area
marked as restricted.

SAFETY AND SECURITY
Propping open outside doors at any time is prohibited.

Residents araot permitted to loan their key(s) or accefobto anyone for any reason, unless instructed to do so by a
College official. Residents who lose their access fob should immediately notify a member of the Residence Life
professional staff to get the fob replaced. There is a $20 charge to replasea missing access fob.
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Students are prohibited from participating in activities which are disruptive to residents. This includes, but is ndt limite
to, playing sports, riding bikes, skateboards, etc. in the hallways and common areas of the building.

FIRE SAFETY REGULATIONS AND PROCEDURES
Wall coverings, posters, etc. are limited by the City Fire Code to 40% of the available wall space. The amount of cover
is determined at the discretion of a professional member of the Residence Life and/ordPRyait staffs.

The possession of vapesdigarettes, vapes, Juuls and related paraphernalia) is not permitted in any Residence Hall
building.

Hoverboards are not allowed in any residential facilities.

RESTRICTED ITEMS

Expressly forbidden are the follwing in all Residence Hallsandles, incense, oil lamps, unapproved lofts, cement

blocks, extension cords, open coil heaters, air conditioners, satellite dishes, halogen lamps, personal microwaves, min
refrigerators, woks, immersion coils, defgt and Fench fryers, rotisseries, hot plates, stoves, and any type of exposed
burner, frying appliance, and any type of open flame devices.

Allowed for cautious and limited use in Holland/Princeton Kitchens anBeorge Foreman grills, popcorn poppers with
the heating element housing in a covered unit, toadtgre closed ovens, crock pots, and electric skillets/fry pans.

Christmas Trees/Flammable DecoratiariReal Christmas trees are not allowed in the residemals. Only potted trees

or plants are allowed in student rooms. During holiday seasons and throughout the year, only fire resistant decoration:
are permitted at the discretion of a Residence Life professional staff menibeddition, decorative elgric lights of any

kind are mt permitted in residence halls.

In addition, ONLY battemgperated lights are permitted for decoration in the residence halls.
Alcohol containers of any kind are not permitted in any residence halls as decorations.

PETS
Pets, other than fish in a small glass bowl of no more than one gallon, are prohibited.

Emotional Support Animal Policy

Albany College of Pharmacy and Health Sciences (ACPHS) is committed to assuring equal access for all students, sta
faculty. It ighe policy of ACPHS that the only pets that are permitted are fish in @alt@n sized fish tank within the
Residence Halls.

Definitions

Service Animal A service animal is any dog that is individually traiteedo work or perform tasks for the benefit of an
individual with a disability, including a physical, sensory, psychiatric, intellectual, or other mental disability.

9Y20A2Yy It { dzLJLI2WIin EWAYIlafhi inddppso pni at eiovidasmecessaty t h at
emotional support to individuals with a documented mental or psychiatric disability and is determined to play an integre
part of a person’s treatment process. The ESA must
behavior. An ESA must be prescribed to an individual by a physician or mental health professional that the student ha:
had an existing or ogoing relationship withOnline animal certification registries will not be accepted

If a student is approved thave an ESA in college housing, this does not extend permission for the animal to be in other
areas of the College (dining hall, library, student center, academic buildings, athletic facilities, classrooms, labs, etc.).

Guidelines and Requirements

1 The aimmal should be in good health, wejfoomed and care should be taken for flea and odor control.
Animals are not permitted to be groomed or bathed within ACPHS Residence Halls.

T I'f the ESA is a dog, the owner rmaolisytandostrppovideawi t h t
copy of the license to the Office of Residence Life.
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There is a cost of $16 to license a spayed/neutered dog.
1 The animal must be kept under control and the owner must take effective action when it is out of

control.
1 If the noise (crying, barking, meowing) is deemed excessive by the Residence Life staff (in the case of the
student being present or not being present in the

approved animal contract.

The owner is rgmonsible for feeding, walking and disposing of waste.

Waste disposal via College plumbing or indoor trash containers is prohibited. Waste must be recovered,
bagged and placed in an outside trash can.

1 ACPHS will not require any additional fees foE&A in the Residence Halls as it is a disat@liyed
accommodati on. However, the animal’'s owner will
same extent any student would be charged for damage caused to College property.

1 Certain animals W be excluded from the ESA accommodation. Animals that are inherently dangerous
or predatory and wildlife or endangered species will generally be excluded, but exclusion determinations
will be made by ACPHS on a chgease basis. Animals must not e&d 30 pounds due to the limited
housing space for the student.

1 The student must provide written consent for The Office of Residence Life to disclose information
regarding the request for and presence of the ESA to those individuals who may be impatied b
presence of the animal including, but not limited to, Residence Life personnel, Physical Plant staff and
potential and/or actual roommate(s)/neighbor(s). Such information shall be limited to information
related to the animal and shall notincluddim r mat i on r el ated to the indiuvi

1 The student must provide an emergency contact (outside of the ACPHS community) who will be able to
come to campus to take care of the animal if the student has an emergency come up (example:
temporarilyhospitalized). This contact must be someone who would arrive to retrieve the animal from
campus within 3 hours of notification from the College.

Animal Health Requirements

= =4

9 The animal must be spayed/neutered.

9 Documented veterinarian assessment of aniimnaluding breed/mix of breed, health and proof of
appropriate vaccinations.

9 The animal must be on a flea treatment regimen.

If the animal requires a cage, litter box or any device that collects animal waste, it must be cleaned daily.

1 When exitinghe building or outside with the animal, it must be confined in a cage and dogs must be
leashed and harnessed.

=

Process

Students wishing to request an ESA must submit a Housing Accommodation Form located at
https://cm.maxient.com/reportingform.php?AlbanyCollegePHS&layout idEBe student must submit the required
documentation along when submitting the accommodation requéthe ESA request is approved, the student will need
to meet with the Director of Residence Life to sign off on the Terms and Conditions Contact for Approved ESA Animals
ACPHS prior to the animal coming to campus. ESA requests must be submittgs gpEatao the start of the semester

and may take up to 30 days to be approved. Requests submitted during the semester will follow the same timeline.

QUIET/COURTESY HOURS
Quiet hours are in effect from 10 p.m. through 10 a.m. Sunday through Thursday. Weekend hours are Friday and
Saturday night beginning at 12 a.m. and ending at 10 a.m.

When Quiet hours are not in effect, noise levels must be maintained to a degree wthereresidents are not disturbed,
as determined in the discretion of Residence Life Staff.
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GUEST POLICY
A resident may have no more than 3 guests at any given time.

Guests are not to be left unattended in any part of the residence hall facilities.

If a guest violates College rules or regulations of this Agreement, the resident will be responsible for the damage,
residence hall sanctions, and/or residence hall fines that are levied. The guest may be required to leave at the discreti
of the Residence lgfStaff and may lose future visitation privileges.

Overnight guestare permitted. However, the resident student must complete an Overnight Guest Form online at least
48 hours in advance. Residents must also get the approval of those living in thelsugefapartment. Residents of
another building and those in another room in the same building are all considered to be guests and the host student is
required to complete the Overnight Guest Form for these individuals.

Each resident in South Hall and MoDame is permitted overnight guests for a maximum of 10 nights per academic year.
Residents of the Holland/Princeton Suites are permitted overnight guests for a maximum of 5 nights per month.
Overnight guests are not permitted to stay in the resideha# for more than three consecutive nights. The purpose of
permitting overnight guests is to provide a convenience to resident students that wish to host a friend or family membe
from out of the area. Abuse of this policy, as determined by a profesisinamber of the Residence Life staff, could

result in revocation of the privilege of hosting overnight guests.

Overnight guests are not permitted if the nature of the visit is Fraternity related.

ALCOHOL POLICY

In Holland/Princeton Suites, where all resids of the apartment are under 21 years old, possession and/or consumption
of alcoholic beverages or containers is prohibited. This includes possession and/or consumption by guests or visitors \
are of legal drinking age.

If alcohol or alcohol contaérs are discovered in a room/suite/apartment where they are prohibited and the resident(s)
are not present, each resident is in violation of the alcohol policy.

In Holland/Princeton Suites apartments where not all the residents of an apartment are biliedgdng age, those
residents over twentyone years of age may keep alcohol in the apartment; however, these students are prohibited from
consuming with or in any way providing alcohol to those residents who are not of legal drinking age.

A student of lgal drinking age may not possess more than one case of beer, two liters of wine, or one liter of distilled
spirits. The use or possession of kegs, beer balls, beer bongs, tap devices, or plastic funnel devices used for the
consumption of alcohol is strigtprohibited in or around the residence halls.

Under no circumstances will intoxication be accepted as an excuse for the destruction of property, disorderly conduct,
other objectionable behavior.

PARKING POLICY

Students with vehicles must purchasgalid parking permit from the Office of Administrative Operations, as well as
register their vehicle. They are to park only in the student designated residence hall parking lots. Parking in a Visitor,
Handicap, Fire Lane, or Faculty, Administration,fg&aking lot/space is a violation of the parking regulations of the
College. Students are required to follow all College parking regulations.

Due to inclement weather and maintenance requirements, vehicles sometimes need to be moved to alternate parking
lots. Students who do not comply with these requests, when made, may have their vehicle towed at the discretion of tt
College. The College is not responsible for any damages, fines, fees, etc. incurred due to or during the towing process

HOUSIN&HARGES
Students are not permitted to lease, or rent, or otherwise provide their assigned spaces to anyone else.

For Residence Hall Closing, residents who do not follow check out procedures and do not vacate the halls at the
appropriate time will be sulect to fines.
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JUDICIAL PROCEDURES

CHARGES AND HEARINGS

Any member of the Coll ege c¢ o mRaportingPapy rhaey efaiflterc harf ges
student, her eaf tRegpondingPaty rfear tmi ssascsondcdwect*. Charges shal
directed to the Student Conduct Administrator or a designee. In the event the Student Conduct Administrator, by reaso
of a conflict of interest, should be recused, tfiee President for Student&cessshall perform the duties of the Student
Conduct Administrator. Any charge should be submitted as soon as possible after the event takes place and forwardec
the Student Conduct Administrator. The Student Conduct Administrator will notifRéspamding Partyin writing of the
charges.

The Student Conduct Administrator shall designate from the Student Conduct Committee a member to act as the Stud
Conduct Officer and will forward the charges, and all written documents related to the case,dssigaed Student

Conduct Officer. The Student Conduct Officer will conduct an inquiry to determine whether the charges allege a violatic
of this code and whether evidence exists to support the charges.

The Student Conduct Officer, in his or her solerdigmn, then determines:
1. The case can be dismissed for lack of evidence and/or the alleged misconduct does not constitute a violation o
this Code; or
2. The case warrants processing, at which point the following options are available and are agreadthegdof
time using the Initiation of Code of Conduct Proceedings Form:
a. TheResponding Partgnd the Conduct Officer agree to work toward a resolution regarding the charges.
A signed resolution shall be final and there shall be no subsequent proceealings;
b. The case shall be presented to the Student Conduct Committee for decision at the request of the
Responding Partyor
c. The case shall be presented to the Student Conduct Committee for decision at the determination of the
Student Conduct Officer.

When it 5 determined that a case shall be presented to the Student Conduct Committee for decision, the Student
Conduct Administrator shall set a time and place for a hearing to be held not less than five (5) nor more than fifteen (1-
business days after receipy the Responding Partyf notification of the time and place of the hearing. Time limits for
scheduling of hearings may be extended or modified at the sole discretion of the Student Conduct Administrator.

The Student Conduct Officer shall preside overHiiearing. The Student Conduct Officer and the Student Conduct
Committee have the right to question tiResponding Partythe Reporting Partyand any witnesses in an effort to obtain
evidence and reach a decision. Hearings shall be conducted by a StuddotOB8ommittee according to the following
guidelines:

1. Hearings normally shall be conducted in private. Admission of any person to the hearing shall be at the
discretion of the Student Conduct Officer, provided, however,Reporting PartyResponding Paytand their
consultants, if any, shall be allowed to attend the entire portion of the hearing at which information is received
(excluding deliberations).

2. In hearings involving more than oResponding Partythe Student Conduct Officer, in his or her désian, may
permit the hearings concerning eaBtesponding Partyp be conducted separately or jointly.

3. TheReporting Partynd theResponding Partiyave the right to be aided by an advisor of their choice; provided
however, such person shall not be entitléeo advocate, or be entitled to ask questions, raise objections or
otherwise communicate to the Student Conduct Committee or other persons present other than counseling and
communicating with the party who has chosen them as an aide.

4. TheReporting Partythe Responding Partgnd the Student Conduct Committee may identify witnesses who can
give testimony relevant to the facts in dispute. TReporting Partyand/or theResponding Partshall identify
such requested witnesses at least two (2) business dagstp the hearing. Such identification shall contain a
written summary of the proposed testimony and a statement as to why it is relevant to the facts in dispute.
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5. The Student Conduct Officer shall determine in his/her sole discretion those personsilvjigervtestimony at
the hearing.

6. The Student Conduct Officer will try to arrange the attendance of witnesses who are members of the College
community, if reasonably possible, and who are identified at least two (2) business days prior to the hearing.

7. Witnesses will provide information to and answer questions from the Student Conduct Committee. Questions
may be suggested to the Student Conduct Officer, byRbsponding Partgnd/or Reporting Partyo be
answered by each other or by other witnesses. Thel&tt Conduct Officer determines in his/her sole
discretion whether to pose such suggested questions.

8. When special knowledge in a particular field might be helpful to the Student Conduct Committee, a person
having special training or experience in thatdjehereafter called an expert witness, may, in the sole discretion
of the Student Conduct Officer, be permitted to state his or her opinion concerning those matters even though
he or she has no direct knowledge of the facts in dispute. When a party fardiceeding or the Student
Conduct Committee seeks to offer expert testimony
the Student Conduct Officer. Said notice shall disclose in reasonable detail the subject matter on which the
expert isexpected to testify, the substance of the facts that the expert assumes in reaching his or her opinion,
the opinion and the reasons therefore, and the qualifications of the expert withess. The Student Conduct Office
shall immediately provide copies of@unotice to all other parties and the Student Conduct Committee.

9. Witnesses who are not available locally during the time of the hearing, may provide their testimony by
conference call.

10. Pertinent records, exhibits, affidavits and written statements mawnteepted as evidence for consideration by
a Student Conduct Committee at the discretion of the Student Conduct Officer. Where any educational records
of the Responding Partyr other student are admitted into evidence, they shall not be shown or publisihned
persons other than on the Student Conduct Committee or other persons authorized by law to see such records
except with the consent of the student whose records are being admitted. The Student Conduct Officer shall
instruct all persons given accessetducational records of the legal prohibitions concerning redisclosure.

11. After the hearing, the Student Conduct Committee shall determine (by majority vote; the Student Conduct
Officer shall not have a vote) for each act of misconduct thaResponding P&y is charged with, whether the
Responding Partyo acted and thereby violated the charged section of the Student Code, and the appropriate
sanction(s) for the misconduct. In the event of a tie, the Student Conduct Officer shall cast the deciding vote. Ir
determining appropriate sanctions the Student Conduct Committee may consider past violations of College
policies by theResponding Party

122The Student Conduct Committee’s determination sha
not that the Responding Partyiolated the Student Code.

13. The Student Conduct Administrator may be present at the hearing to assist with procedure.

14. The Student Conduct Officer, Committee and the Student Conduct Administrator reserve the right to consult
with CollegeCounsel at any time, and College Counsel, at the discretion of the Student Conduct Officer, may be
present at the hearing for consultation on both substantive and procedural matters.

There may be a single verbatim recording of the hearing. The recordiegthier with pertinent records, exhibits,
affidavits and written statements accepted as evidence, shall be the Official Record of the hearing. The Official Record
shall be the property of the College, and shall be preserved for a period of seven (7) years.

In all cases, the evidence relevant to the charges shall be presented and considered even in the absence of the
Responding Party

The Student Conduct Officer may accommodate concerns for the personal safetigeingliand/or fears of

confrontation of theReporting PartyResponding Partgnd/or other witness during the hearing by providing separate
facilities, by using a visual screen and/or by permitting participation by telephone, videophone, closed circuit television,
video conferencing, videotape, alodtape, written statement or other means, as determined in the sole judgment of
Student Conduct officer.

Decisions made by a Student Conduct Committee and/or a Student Conduct Officer shall be final, unless successfully
appealed.
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SANCTIONS

When studentsare found in violation of Colege regulations,sanctionsshallbe imposed. Failure to complete an imposed
sanction will result in College records being placed h ol d, being charged with the
and/or other additional sanctions.

Sanctions for policy violationswill be determined, utilizing three main criteria:
1. Thenature of the offense.
2. The precedent establishedat the College for similar offenses,and
3. The previous disaplinary history of the student,as well as the stiden t dttisude and behavior
throughout the disciginary process.

Sanctions may include, but are not limited to, those described below. Each listed sanatidre imposed alone or in
combination with other sanctions.

APOLOGY

The student may be required to provide a written apology to any parties they have harmed. Apologies are to include:
What happeneda description detailing the harm caused by the incident;

My role:an acknowledgement that the student was responsible for the event;

How | feelan expression of remorse or regret in causing harm;

2 Kl G L #safemént oR@Mmitment to responsible behavior and causing no further

disruptions;

5. What | will do:A statement of commitment to make amends for the harm caused.

COMMUNITY SERVICE

Volunteering in the community is a way to be helpful to others and rdhibi trust that is lost through misbehavior.
Community service is intended to be meaningful and rewarding, potentially becoming a platform for person
development.

ACADEMIC COUNSELING REFERRAL
A student may be required to engage with the Center for 8tiGuccess and follow any recommendations given by their
advisor.

ONLINE EDUCATIONAL MODULE
The student may be required to complete an educational module through the Judicial Educator.

SUPERVISION
A student may be required to meet regularly with ormentore members of the community for mentoring, support, and
reassurance to the community that the student is complying with sanctions and College policies.

PARENTAL NOTIFICATION

As part of the student conduct pcationcthatgheir studentsvasiodnedimt * s |
violation of one of our policies. We encourage students to talk with their parents regarding violations of the Student
Disciplinary Code prior to being notified by the College.

EDUCATIONAL PROGRAM

The student may & required to attend, present and/or participate in a program related to the violation. It may also be a
requirement to sponsor or assist with program facilitation to aid in learning about a specific topic or issue related to the
violation. Students malye required to complete a research or reflection paper articulating the harm caused by their
actions and/or strategies they may adopt to prevent further disruptive behavior.

abh /hb¢!/ ¢€é€ 5Lw9/ ¢L+9
A directive requiring avoidable contact with one or more identified persons, in person or through telephonic, electronic,
written or other means. A no contact directive may include additional restrictions and terms.

SN
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COUNSELING REFERRAL

A student may beequired to participate in a substance use/abuse screening, anger management counseling, or similar
evaluation and/or assistance. The Conduct Officer or board does not diagnose psychological problems or specify
treatment; however, they may require thewustent to seek consultation and follow any recommended treatment plan.

WARNING
A notice in writing that the student is violating or has violated institutional regulations. A warning also indicates that
future violations will likely result in more seriolevel of sanctioning.

DISCIPLINARY PROBATION

A written reprimand for violation of specified student disciplinary code regulations. Probation is for a designated period
of time and includes the probability of more severe disciplinary sanctions if thergtisi®ound to be violating any
institutional regulation(s) during the probationary periddisiplinary Probation will lastat least one semester and any
subseqent violationsduring the probationary period will be viewed as both a violation of Colege regulationsand a

violation of the probation.

LOSS OF PRIVILEGES
Denial of specified privileges for a designated peri (
Officer/Committee Restricted privilege may include:

1. Theability to hostguestson campus.

2. Theability to attend athletic and extraaurricular events.

3. Theability to possessvarioustypes of eledronic equipment in aresiderce hall room.

4. Theability to have contact with specified individuals or organizations in the colege community.

5. Theability to participate in theroom reservation process.

6. Theability to restrict movement on campus (including any college-owned or leased buiding/property).

FINES
Requirement to pay a monetary fine.

RESTITUTION
Compensation for loss, damageiojury. This may take the form of appropriate service and/or monetary or material
replacement.

LOSS OF HOUSING POINTS (FIRST YEAR STUDENTS ONLY)
First year students may lose housing points. Housing points can be earned during the first year, upnm@rgak and
are used to calculate a student’'s housing score for f

DRUG TESTING
Students found in violation of the drug policy may be required to submit to random drug screenings for the remainder o
their time at the Cdége under the direction of the Student Conduct Administrator.

RESIDENCE HALL REASSIGNMENT
The student may be moved from their current housing assignment to a new room within the building or to a new
residence hall on campus.

RESIDENCE HALL SUSPENSION

Separation of the student from the residence halls for a defined period of time (but not less than the remainder of the
semester). The student may petition the Director of Residence Life for eligibility to return. Conditions for readmission
may be spedied.

RESIDENCE HALL EXPULSION
Permanent separation of thResponding Partirom the residence halls.

COLLEGE DISCIPLINARY SUSPENSION

Disciplinary suspension establishes a fixed period of time during which the student may not participate in any academi
or other activities of the College. During the College disciplinary suspegasidents are unable to earn credit for ACPHS
required courses. Additionally, students are prohibited from withdrawing from ACPHS and then reapplying to ACPHS
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new transfe student. At the end of the suspension period, the student may be readmitted only upon the
recommendation of the Student Conduct Administrator. Conditions for readmission may be specified.

COLLEGE EXPULSION
Permanent separation of the student from ti@ollege.

WITHHOLDING DEGREE
The College may withhold awarding a degree otherwise earned until the completion of the process set forth in this
Student Conduct Code, including the completion of all sanctions imposed, if any.

The following sanctions may beposed upon groups or organizations:

DEACTIVATION
Loss of all privileges, including College recognition, for a specified period of time.

LOSS OF SELECTED PRIVILEGES
Loss of selected privilegés a specified period of time.

Disciplinary violations mayetconsidered by the College when thereafter making educational and/or employment
decisions and shall be included in thé& a LJ2 Y R s gdHcatiotalNdca¥dQ as follows: Other than College suspension,
expulsion or revocation or withholding of a degresgitilinary sanctions shall not be made part ofth8 & LJ2 Y RA y 3
permanent academic record except when required by local, state or federal law, but shall become paRiespthreding

t | NJXHiscigiaary record.

INTERIM SUSPENSION
TheVice Presidenfor Student Successr a designee, may impose a College or residence hall suspension prior to the
hearing before the Student Conduct Officer or Student Conduct Committee.
1. Interim suspension may be imposed:
a. To ensure the safety and wdlking of members athe College community or preservation of College

property.
b. To ensure th&kesponding Patys own physical or emotional safe
c. Ifthe Responding Partyoses a threat of disruption of or interference with the operations of the

College.

2. During the interim suspension, tiResponding Partyhall be denied access to the residence halls and/or to the
College premises (including classes) and/or all other College activities or privilegesym® theesident for
Student Succesy the StudentConduct Officer may determine to be appropriate.

3. The interim suspension will be in place until either the conclusion of the conduct proceedings or it is removed b
the Vice President for Student Successtheir designee.

APPEALS

An appeal may be mad&(the appellate board, or th¥ice President for Student Succe&s one or more of the
following purposes:
1. A procedural error occurred that significantly impacted the outcome of the investigation.
2. New evidence unavailable during the original investayathay substantially impact the original finding or
sanction. A summary of this new evidence and its potential impact must be included in the appeal.
3. The sanctions imposed are substantially disproportionate to the severity of the violation.

A decision reehed by the Student Conduct Officer/Conduct Committee may be appealed IRe8ponding Partip the
Appellate Board within five (5) business days of a decision. Such appeals shall be in writing and shall be delivered to tf
Student Conduct Administratoindicating which appeal criteria has been met and the reasons for requesting a reversal
of the decision.

The Student Conduct Administrator shall provide a copy of the appeal and documentation records to the chair of the
Appellate Board, within (5) days i@ceipt of the appeal.
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The Appellate Board will endeavor to render a decision to be made by majority vote within twenty (20) business days ©
receipt of the documentation.

If an appeal by th&®esponding Parti upheld by the Appellate Board, other thanrepson of the existence of new
evidence, the original determination may be amended, or the charges may be dismissed, or the original sanctions void
or the sanction(s) can be lessened or increased by the Appellate Board. The originally assignedCStehientOfficer

will be notified by the Student Conduct Administrator of any changes to the original decision.

APPEAL TO TMECE PRESIDENT FOR STUDENT SUCCESS

A decision reached by the Appellate Board may be appealed idbponding Partyithin five (5) business days of the
decision. Such appeals shall be in writing and shall be delivered to the Student Conduct Administrator, indicating whict
appeal criteria has been met and the reasons for requesting a reversal of the decisioviic8President for Student
Successhall be provided a full copy of all records associated with the case and a copy of the decision of the Appellate
Board. TheVice President for Student Succesay take such action, including but not limited to reversing the
determinations below, or upholding in whole or in part such determinations.Vibe President for Student Succesay

void, lessen or increase any sanctions imposed. Vite President for Student Succegh endeavor to render a decision
within twenty (20) business of receipt of the documentation of all records associated with the caseVitehBresident

for Student Succesxcted as the Student Conduct Administrator due to a conflict, the appeal will mowéthadPresident

for Student Success

INTERPRETATION AND REVISION

Any question of interpretation regarding the Student Disciplinary Code shall be referred $utient Conduct
Administratoror his/her designee for final determination.

The College’s Board of CollegeConmmarsty to penodidally seviem thendoderarsd maké  t |
comments and/or suggestions to amend it. The Board of Trustees is responsible for approving any changes to the
Student Disciplinary Code.

The Student Disciplinary Code shall be reviewed at leastdive (5) years or sooner as circumstances may prescribe
under the direction of theStudent Conduct Administratavho shall solicit comments and recommendations from the
Student Conduct Committee and the Student Government Association.

GENERAL CAMBWPPOLICIES

ALCOHOL AND DRIBREE WORKPLACE/SCHOOL POLICY

DEFINITIONS

Campusshall mean the property of the College, including any buildings or other premises leased or used by the College
any Collegewned vehicle (or any other Colleggproved vehid used to transport students or fellow employees to

and from workrelated activities or to transport fellow employees to and from different work sites) and arscbifol

property used for any Colleggponsored or Collegapproved activity, event or funan. This does not include the

University Heights College Suites.

Drugsmeans any substance which produces a psychoactive effect. Theltagrs used generically to include tobacco
and herbal cigarettes, alcohol, pharmaceutical drugs, illicit diogsge and performance enhancing drugs, inhalants
and shall include any illegal drug, hallucinogenic drug, prescription drug (in the possession of an individual without a
valid prescription), narcotic drug, amphetamine, barbiturate, marijuana, or any cttr@rolled substance (as the same

is defined pursuant to the Federal Controlled Substances Act, 21 USC 811 and 812 and in schedules | through V of
section 202 of the Controlled Substances Act (21 U.S.C. 812).
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Psychoactive effectmeans effects produced by a drug or substance that alter mental processes including mood,
cognition, thinking or behavior.

Alcoholmeans and shall include any form of alcohol for consumption, including beer, wine, wine coolers or distilled
liquor.

The dug-free awareness progranmeans the program established by the College to inform employees about: the
dangers of drug abuse in the wor kpfleaworplacet avadabl€drdgl e ge '
counseling, rehabilitation, and assistae pr ogr ams for empl oyees at the empl
imposed upon students, faculty and staff for violations of this policy.

POLICY:

ACPHS recognizes that controlled substance abuse is illegal, and that illegal drug consamdptiegal alcohol

consumption interferes with effective teaching, work and the development of a safe and healthy environment for
learning and living. The College has a fundamental legal and ethical obligation to prevent controlled substance abuse ¢
to maintain a drugiree work and educational environment.

This policy applies to all members of the College community (students, faculty and staff) while on campus or participati
in a College sponsored activity.

I't is a conditi on erthatthecemployge:decene famikar vatimtpel pmwisions of this policy and
acknowledge in writing havinread this policafter commencing their employment; abide by the terms of this policy; and
notify the College of any criminal drug or alcohol statabnviction for a violation occurring in the workplace no later
than five (5) days after such conviction.

An employee who violates the terms of this policy shall be subject to appropriate personnel action up to and including
termination; and/or shall atheir own expense, satisfactorily participate in a drug or alcohol abuse assistance or
rehabilitation program approved for such purposes by a federal, state or local health law enforcement or other
appropriate agency. The College shall notify the appropifiederal and/or state agencies within ten (10) days after
receiving notice of an employee’s conviction on any

Students must also abide by the terms of this policy. Any student who violaasitms of this policy shall be subject to
such disciplinary actions as set forth in the Student Disciplinary Code in the Student Handbook.

The College prohibits the unlawful manufacture, distribution, dispensation, possession or use of any controlled
substance, drug, or alcoholic beverage in the workplace or on campus. The College expects all students and employee
make good faith efforts to maintain a drdgee/alcohoHree workplace and campus through implementation of this

policy.

Alcohol possessi, distribution and/or consumption are prohibited in all buildings on campus, except as expressly
permitted in accordance with the following:

1. In accordance with State law, no money may be charged for any event at which beverage alcohol is present
unless a permit is obtained from the State Liqgquor A

2. Alcohol will not be permitted at ACPHS athletic events.

3. In compliance with State law, individuals under the age of 21 are not allowed to purclogsesp or consume
alcoholic beverages on campus.

4. Only the Col | ege’,erapprovedicefsed prwvidereon tRerVermontcampsisuthorized to
sell or provide alcoholic beverages on campus.

5. Guests will not be allowetd bring alcohol to an event.
6. Positive proof of age is required at any event at which alcohol is served and or consumed.
7. The Col | ege’ s ofappooded Ifensed pravider an tha Yefmont camprs] the sponsor or host

are all resposible for implementing reasonable measures to ensure that alcohol is not served or made available
to persons under age 21 or who are intoxicated.

8. Faculty or stafsponsored events where admission is charged, or where there is any charge for food or
bewerages, must receive permission from the Vice President for Administrative Operations 30 days in advance |
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10.

11.

12.

13.

14.

they wish to serve alcohol on campus. The organi z
Food Service Provideor approved liceredd provider on the Vermont campui alcohol is at the discretion of the
administration and staff of the Food Service Provider.

Student organizations must receive permission from¥tee President for Student Succ@&8sdays in advance if
theywisht o serve alcohol on campus. The organization
Food Service Provider a licensed providewn the Vermont camput serve the alcohol.

Service of alcohol is at the discretion of the College administratnd staff of the Food Service Providar
approvedlicensed provider on the Vermont campuBermission to serve alcohol is NOT automatic. Approval by
the College may be based on: the nature of both the event and the facility, the capacity of titg, faci
demonstration by the sponsoring organization of its ability to comply with State and College regulations, nearby
scheduled activities, the number of underage (21) participants (if the percentage of underage attendees is 50%
higher, the function mg not be approved), where and how alcohol will be available, the past history of event or
sponsor, and such other factors as the College shall reasonably deem pertinent. Service of alcohol is also
contingent upon the grant of an appropriate permit by that8 Liquor Authority.

Alcohol is prohibited from South Hall and Notre Dame Residence Halls. Holland and Princeton Suites have
specific guidelines related to possession of <cons
Agreementand theStudent Handboak(This does not include the University Heights College Suites.)

Individuals are not allowed to remove an alcohol container (i.e., cup, can, bottle) from the designated area that
the beverages are being served.

Each indildual member of the campus community is responsible for his/her own actions. When making decisior
to consume beverage alcohol or to provide beverage alcohol to others, individuals must be mindful of the
inherent consequences and risks involved. In addjtindividuals are responsible for understanding and

complying with applicable laws. The College will not be responsible for enforcing State and local laws, nor will i
shield individuals from the legal consequences of their actions should they violate idngs. Each member of

the campus community should familiarize himself/herself with appledws.

Students, faculty and staff are responsible for adhering to all local, state and federal laws related to alcohol and
drug use, possession, consumptiand/or distribution for their own jurisdiction:

NEW YORK STATE STATUTES REGARDING ALCOHOL LIABILITY

1.

2.

Penal Law(260.20)- Unlawful dealing with a person to give, sell or cause to be given or sold alcohol to person
under age 21 except if you are a parent or guardian or pursuant to educational curriculum.

Alcohol Beverage Control Lai@5, 65a, 65b, 65¢, 65dnlawful to: sell, give, deliver, cause, or permit a person
under 21 to procure alcohol. No liability for refusal to sell or give unless discriminatory, misrepresent age of
person under 21 to induce sale of alcohol; offer false 1.D. by persons under 2dctape alcohol; possess with
intent to consume by person under 21. Exceptions are alcohol given pursuant to educational curriculum or by
person’'s parent or guardian. Posting of signs 1is
General ObligationdawArticle 12 A3rd party injured by an impaired or intoxicated person under age 21 has a
right of action against any person who knowingly caused such impairment by unlawfully furnishing or assisting
in procuring alcohol for the person under 21 years old. Also, if a paraoses or contributes to procuring

alcohol for any intoxicated person, an injured third party has a cause of action against the person who provided
the alcohol.

Vehicle &Traffic LawsOperating a motor vehicle while under the influence of alcoharags (Article 31

Section 1192 1196)- No person shall operate a motor vehicle while their ability to operate such motor vehicle
is impaired by the consumption of alcohol.

a. Driving While IntoxicatedDWI} Definition: Operating a motor vehicle while &y .08 of one per
centum or more by weight of alcohol in the blo
breath, urine or saliva.

Sanctions: Driving while intoxicated (DWI) or while ability impaired by drugs are misdemeanor offenses
and are punishable byationt h revocation of one’s driver’s
more than $500, or by imprisonment in a penitentiary or cqujatil for not more than one year, or by

both such fine and imprisonment. Subsequent convictions for DWI may constitute a Class E Felony anc
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shall be punished by a fine of not less than $500 nor more than $5,000, or by a period of imprisonment
as providedn the penal law, or by both such fine and imprisonment.

b. Driving While Ability Impaired (DWAI)Definition: Operating a motor vehicle while having .05 of one
per centum or more by weight of alcohol in the blood as shown by the chemical analysis pexcedur
described above.
Sanctions: Driving while ability impaired (DWAI) shall be a traffic infraction punishable byday0
suspension of driver’s I|license, a fine of not
penitentiary or county jailor not more than 15 days, or by both such fine and imprisonment. A
subsequent conviction within five (5) years of a past infraction shall be punished by a fine of not less
than $350 nor more than $500 or by imprisonment of not more than thirty (30) oleggenitentiary or
county jail or by both fine and imprisonment. Two or more subsequent convictions shall be punished by
a fine of not less than $500 nor more than $1,500, or by imprisonment of not more than ninety (90)
days in a penitentiary or counjgil or by both fine and imprisonment.

Note: Chemical test refusal will resultinasx nt h revocation of driver’s | icen
refuse a chemical test will lose their license for one year or until they reach 21 years ahigjgver is the greater
penalty.

SUMMARY OF VERMONT LAWS ON OPERATING VEHICLES UNDER THE INFLUENCE OF ALCOHOL OR DRUG:

Operating vehicle under the influence of intoxicating liquor or other substance: A person shall not operate,
attempt to operate, or ben actual physical control of any vehicle on a highway when the person's alcohol
concentration is 0.08 or more, or when the person is under the influence of intoxicating liquor, or when the
person is under the influence of any other drug, or under the doedbinfluence of alcohol and any other drug,
to a degree which renders the person incapable of driving safely.

Note: the fact that a person charged with a violation of this section is or has been entitled to use a drug under
the laws of this state shalloh constitute a defense against any charge of violating this section.

Penalties:
1. Screening. Before sentencing, the court may order that the defendant submit to an alcohol assessment
screening.
First offense. Fine of up to $750.00 and/or imprisontrien up to two years.
Second offense. Fine of up to $1,500.00 and/or imprisonment of up to two years.
Third or subsequent offense. Fine of up to $2,500.00 and/or imprisonment of up to five years.
Death resulting. Fine of up to $10,000.00 and/or imprisent of 1-15 years.
Injury resulting. Fine of up to $5,000.00 and/or imprisonment of up to 15 years.

ook wN

Persons under 21; alcohol concentration of 0.02 or more. A person under the age of 21 who operates, attempts to
operate or is in actual physical contafla vehicle on a highway when the person's alcohol concentration is 0.02 or
more, commits a civil traffic violation subject to the jurisdiction of the judicial bureau and subject to the following
sanctions:
1. First violation: license suspension for six menand until the person complies with certain alcohol and driver
education provisions.
2. Second or subsequent violation: license suspension until the person reaches the age of 21 or for one year,
whichever is longer, and compliance with certain alcohol anged education provisions.

COMPUTER USE AND COMPUTING ETHICS POLICY

Users of computer systems and networks at the Albany College of Pharmacy and Health Sciences must read,
understand, and agree to comply with the Computing Ethics Policy. This poligsapgdill members of the College
Community (students, faculty and staff). These resources are vital for the fulfillment of the academic, research and
business needs of the College community. Their use is provided as a privilege. If the Chief Technmoggk3fiyou to
cease an activity on the computer, you must stop that activity immediately. Each individual faculty member, staff

2019-2020Student Handbook Page67



member, and student must exercise responsible, professional and ethical behavior when using these resources. You a
responsble for your actions. That responsibility exists regardless of what security mechanisms are in place.

Access to the system is a privilege, not a right.

It is your responsibility to promptly report any violation of this policy or other College cotley jpo guideline. In

addition, you must report any information relating to a flaw in or bypass of resource security to the system
administrator. Upon notification of a claim that any material resident on the system infringes a copyright or other
intellectual property right the College reserves the right to remove, or disable access to, the material that is claimed to
be infringing or to be the subject of infringing activity. The College reserves the right to remove, or disable access to
material, whichit he Col |l ege’ s determination, contains defamat
violates any provisions of this policy, or adversely affects the mission of the Cdlkgg activities may be reported

local, state or federal authorities, as appropriate, for investigation and prosecution.

PRIVACY

While the College desires to maintain user privacy and to avoid the unnecessary interruption of user activities, the
College reserves the right to irstigate use of College resources, which may include the inspection of data stored or
transmitted on the network including data that you have protected with a password or otherwise. By attaching a
personal computer to the network (wired or wireless) youtauize and consent that the College examine the content
of that computer or of any files or materials stored by you on the network. You should not consider any computer
activity or any stored content, whether on your computer or on the network to be f@iga ACPHS has the
unconditional right to monitor the computer system and to examine user files including Internet-anail esage.

Remember the Internet is not secure. If you are going to transmit sensitive data or files across the Internet you must
take precautions to protect it from unauthorized access. Data and files can easily be intercepted and read, altered,
misused or destroyed. In addition, machines attached to Internet are vulnerable. Do not assume your data is safe on
your computer if it iglirectly connected to Internet. Do not store valuable or privileged information on these systems
without applying security. If you can't afford to lose it, back it up.

Your password is the only means you have of keeping your account and files secunenmathorized access. Itis
possible for your password to be stolen when using the Internet so you are encouraged to change it often. Do not
consider email private or secure.

ACPHS SECURITY

ACPHS information security best practices are thosesdtegit the College and you can take on your own to help secure
the computing resources that you use. Best practices are a combination of information security tips, tools, and
techniques that you can use to protect your resources and data. Mobile compigiriges are devices such as tablets,
smart phones, @eaders, and laptop computers. The very features that make these devices useful (portability, access
connectivity, data storage, processing power) also make them a security risk to users and to A€ HBytontain
College data. Major features of mobile devices that cause a risk to the user and potentially the College include their
small size (they can be easily lost, stolen, or misplaced); weak user authentication mechanisms that can be easily
compromised or simply disabled by the user; and their ease of interconnectedness. As mobile devices become more
powerful and ubiquitous, they need to be treated with the same or greater care than personal computers. This
document explains general eagser seurity measures that can be taken on mobile devices. Taking action to personally
ensure computer security helps protect everyone from data and identity theft, viruses, hackers, and other threats. Ever
member of the ACPHS community who uses a computingpdee makes ACPHS's computing
by following these best practices.

Mobil e devices purchased by the College and personall
password protected network (hereafter covered mobile des)amust comply with the followingiandatory
compliance:
1 Compliance with the ACPHS HIPAA Security Policy in accordance with the HITECH statute and
implementing regulations.
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Security software to be installed on covered mobile devices prior to deploynientldvice is already
depl oyed, and it doesn’t have the security softwa
device. It violates the College’s security policy
Covered mobile devices must be password protected and auto lock enabled. Disable Simple Passcode to
allow the use of longer, alphanumeric, passcodes.
Covered mobile devices must be encrypted.

0 Android- need to turn on the encryption.

0 Windows 8 Phonesneed to turn on encryption.

0 Blackberry devices require you to turn on data protection.

0 iPhone has built in hardware encryption but you need to turn on the password feature in order

for it to be functional.

Enabl e a “remot e wihsalsoincledastfeatures that delete dadaistoradoh the. T
mobile device if a password is not entered correctly after a certain number of specified tries.
Jailbreaking is the process of removing lingtationson devices installed by the manufacturer.
Jailbreaking permiteoot accesso the operating system, allowing the download of additional
applications, extensions, and themestlare unavailable through the official source. You may not
circumvent security features or otherwise “jailbr
Before disposing of a covered mobile device the IT department must securely delete the data.
The IT department needs tme contacted if a mobile device is lost, stolen or misplaced so it can be
remotely wiped.

GENERAL SECURITY BEST PRACTICES

1

Keep your mobile devices with you at all times or store them in a secured location when not in use. Do not
leave your mobile deviceunattended in public locations (e.g. airport lounges, meeting rooms, restaurants,
etc.).

Standard security protocols should be followed. This includes ensuring your device has curreintisinti
software and all operating system and application updated patches. Firewalls should be enabled if possible.
Lost, stolen, or misplaced mobile devices should be immediately reported to the police. If your mobile device
contained ACPHS data, also inform the ITS department about a lost, stolen, or misigaiced

TRANSMISSION SECURITY

)l
1

)l
1

Where possible, data transmissions from mobile devices should be encrypted.

Wireless access, such as Bluetooth;AiYietc., to the mobile device should be disabled when not in use to
prevent unauthorized wireless access to the device.

In general, keep your wireless connection on hidden mode unless you specifically need to be visible to others.
If available wireles access should be configured to query the user for confirmation before connecting to
wireless networks. For exampl e, when Bl uetooth i
prevent automatic connections with other devices.

APPLICATIN AND DATA SECURITY

1

1

|l

Do not install software from unknown sources as they may include software harmful to your device. Research
the software that you intend to install to make sure that it is legitimate.

When installing software, review the applicatioarmissions. Modern applications may share more information
about you than you are comfortable with, including allowing for real time tracking of your location.

Be careful when storing your personal data on your mobile device. If you lose the deviceulmlose your

data.

USE OF SYSTEM RESOURGBES

You must take all reasonable precautions, including password maintenance and file protection measures, to prevent u:
of your account by unauthorized persons. You must not share your password witheaelge or provide access to

ACPHS network resources to unauthorized persons.
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Individuals who are authorized to access sensitive or institutional data are prohibited from divulging that data to any
other individual, unless that individual is also autlaed to use the data. Individuals are only permitted to access data as
authorized. Even if a file is readable, do not assume you may read it unless explicitly granted authority to do so. Even i
file is updatable, do not modify it unless explicitly gehtiuthority to do so

Keep all valuable digital media in a secure place. When throwing out digital media make sure no sensitive information
can be found on them.

The College is not responsible for information, including photographic images and mestedings, published on or
accessible through personal web pages, including personal home pages. The College does not monitor the contents o
these personal web pages. The individual or group creating or maintaining personal web pages is solely leesmonsib

the content of the web page and may be held civilly and criminally liable for the materials posted on the web site. The
College reserves the right to remove, or disable access to any material stored on any College Resources or connected
College esources.

USE OF SYSTEM RESOURCED Q ¢ {
You may not use College resources for your own commercial gain, or to operate or suppoi€Callege related
business or charity, or for other commercial or charitable purposes not officially approved Byalel ege’' s Pr e

You may not use College resources in a manner inconsistent with the College's contractual obligations to suppliers of
those resources or with any published College policy.

You may not use College resources in a manner inconsistent with the norms of professional performance and conduct
appropriate to your position with the College.

Game playing is not allowed on computers owned by the College. Game playing is allowedkonh amputers as long
as it does not deteriorate system performance.

You may not move or take any hardware without explicit permission from the designated owner of that hardware.

You may not destroy or vandalize any hardware, cable or service pblidthe campus. You may not
authorize or allow another person or organization to use your computer accounts or ACPHS network resources.

The following are considered unacceptable uses of computer systems, and are strictly prohibited
1 Causing personak@motional injury including: harassment or threats to specific individuals, or a class of
individuals; transmitting unsolicited information that contains obscene, pornographic indecent, lewd or
lascivious material or other material which explicitly or litily refers to sexual conduct; usingnaail or
newsgroups to threaten or stalk someone; transmitting unsolicited information that contains profane language
or panders to bigotry, sexism, or other forms of prohibited discrimination.
Computer fraud.
Computer invasion of privacyjunauthorized examination of files.
Damage or impairment of College resources or the resources of others. Use of any resource irresponsibly or in
manner that adversely affects the work of others. This includes intentigrmakcklessly or negligently (1)
damaging any system (e.g., by the introduction of argalted "virus", "worm", or "trojarhorse" program), (2)
damaging or violating the privacy of information not belonging to you, or (3) misusing or allowing misuse of
system resources including use of College resources feQntlage related activities that unduly increase
network load (e.g., chain mail, network games and spamming). Causing denial of computer services (i.e.: run a
virus that renders a network unusabldreventing others from using computer services
1 Interference or impairment to the activities of others, including creating, modifying, executing or retransmitting
any computer program or instructions intended to (1) obscure the true identity of thdeseof electronic mail
or electronic messages, such as the forgery of electronic mail or the alteration of system or user data used to
identify the sender of electronic-mail, (2) bypass, subvert, or otherwise render ineffective the security or
access camol measures on any network or computer system without the permission of the owner, or (3)
examine or collect data from the network (e.g., a "network sniffer" program).

= =4 =4
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1 Unauthorized access and use of the resources of others, including use of: Cedlegeses to gain unauthorized
access to resources of this or other institutions, organizations, or individuals; providing false or misleading
information for the purpose of obtaining access to unauthorized resources; accessing, altering, copying, moving
or removing information, proprietary software or other files (including programs, libraries, data and electronic
mail) from any network system or file; modification or destruction of programs or data other than your own
personal files.

1 Unauthorized tranter of software or data. The Internet is a global network, and the importing and exporting of
software may fall under the jurisdiction of the United States Department of Commerce. Exporting can occur
when hardware or software is provided to persons or gesi outside the United States, and may require a
license. The exportation of networking code or encryption code is restricted. You may not allow access to a
restricted machine to persons or entities outside of the United States. Please be aware whe posti
information to a bulletin board, that data will probably cross the border. If you have any questions on the
legality of transmissions over the borders of the United States, please seek legal counsel.

1 Violating any laws or participating in the comnmgsor furtherance of any crime or other unlawful or improper
purpose, including: use of system resources to commit a crime (embezzlement, harassment, blackmail etc.);
theft of computer related materials; theft of computer services(for example you mays®any pay service
without paying); cracking passwords

1 Violating copyrights and other intellectual property rights. Whenever you are shipping software from one place
to another, you must consider intellectual property and license issues. You shoufdeaaBsoftware, graphic
images, music, and the like are copyrighted. Copying or downloading copyrighted materials without the
authorization of the copyright owner is against the law, and may result in civil and criminal penalties, including
fines and impisonment.

The College reserves the right to remove from the network and/or from any web page hosted on the network, any
material which is not related to the work of the individual or to research being conducted by the individual which in the
Co |l | easendbte bdlief adversely affects the mission of the College.

Violation of these policies may lead to suspension or logsidfege, and may lead to expulsion or termination of
employment. Reports of unauthorized use or misuse of the resources wiliaestigated. In the event that use is
determined to be contrary to College policy or applicable law, appropriate measures will be taken. These measures me
include, but are not limited to, permanent or temporary suspension of user privileges, delefibespfiisconnection

from the ACPHS network, referral to student or employee disciplinary processes, expulsion or termination of
employment.

COPYRIGHT AND P2P FILE SHARING IN COMPLIANCE WITH THE HIGHER EDUCATION
OPPORTUNITY ACT (HEOA)
This policy (also referred to as the P2P Policy), sef

downloading of copyrighted works through pe®r-peer (P2P) file sharing. ACPHS uses a wide variety of methods to
inform students, faculty ash Staff about copyright law and ACPHS policies.

This Policy should be read in conjunction with ACPHS’
copyrights and other intellectual property rights is prohibited. You should assume all softyraphic images, music,

and the like are copyrighted. Copying or downloading copyrighted materials without the authorization of the copyright
owner is against the law, and may result in civil and criminal penalties, including fines and imprisonment.

Upon notification of a claim that any material resident on the system infringes a copyright or other intellectual property
right the College reserves the right to:
A remove, or disable access to, the material that is claimed to be infringing or to be thetsobiefringing
activity;

A deny computer privileges and access to the alleged infringer.
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lllegal activities may be reported to local, state or federal authorities, as appropriate, for investigation and prosecution.
This policy shall be posted on the bgite. Further, ACPHS shall make an annual disclosure that informs students that:
the illegal distribution of copyrighted materials may subject them to criminal and civil penalties;

A violation of this policy constitutes a violation of the Student Digwipy Code and subjects students to the
procedures and penalties set forth in that code;

A violations of this policy will subject faculty and staff to disciplinary action in accordance with the provisions of
the Faculty Handbook and the Employee Handboskeetively.

ACPHS encourages all members of the ACPHS community, student, staff and faculty to use lawful means of acquiring
and distributing copyrighted materials such as those set forth in this policy. ACPHS uses tedbasdalggeterrents to
combat the unauthorized distribution of copyrighted material. The IT Department shall monitor use of ACPHS internet
and intranet resources to detect and report violations of this policy and to determine whether this policy effectively
combats the unauthorized digbution of copyrighted material.

ACPHS uses a wide variety of methods to inform students, faculty and Staff about copyright law and ACPHS policies.
Students are informed during orientation aboofthsRAPPHS
policy when they receive their computers. This policy with all ACPHS policies are made a part of the Student Handboo

There are many legal sources for copyrighted material such as music and movies. They have a wide range of busines:
models;some are free and some charge a nominal fee. The Motion Picture Association of America
(http://www.mpaa.org/) maintains a compendium of legal sources for films and TV programs. In addition to many
available commercial download websites for music Music i@, Inc.

http:/www.musicoutfitters.com/resources.htm) maintains a compendia of legal sources for downloadable music.

EMERGENGMW\D THREAT INFORMATION DISSEMINATION POLICY

ACPHS strives to provide a safe and secure environment for learning andgyarkdirecognizes that a safe community
is an informed community. The following policy will govern the dissemination of information to the community when
danger, hazard or crime threatens any segment of the community

l. Emergency Notifications
A. ACPHS will immediately notify the campus community upon confirmation of a significant
emergency or dangerous situation involving an immediate threat to the health or safety of
students or employees on the campus. Such incidents may occur on campus, meas Ga
anywhere that may impact either of the ACPHS campuses.

1. “i mmediately notify” shal/l mean withou
known.

a) Unless, in the professional judgment of responsible authorities, such
notification will compromise #orts to assist victims or to contain, respond to
or otherwise mitigate the emergency.

2. “confirmation” means that an official
emergency or dangerous situation exists. It does not mean that all pertinent details
are known or available.

a) Confirmation shall be accomplished by consultation among ACPHS officials,
consultation with UHA Public Safety, consultation with public sector
emergency responders, consultation with other local private security and
public safety entitts and monitoring media accounts of incidents.

3. “i mmedi ate threat” shal/l mean i mmi nent
or refer to the future.
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4, Although Clery requires Emergency Notifications only fecampus incidents, ACPHS
recognizes the impoance of these notifications wherever an incident may occur, and
will notify the community appropriately.

B. Significant emergencies and dangerous situations may include, but not be limited to: fires,
explosions, weather emergencies, natural disasters, hazmrdhaterials incidents, civil

unrest, contagious disease, criminal acts, or acts of terrorism.

C. Emergency notifications will be made through SendWordNow (SWN), a text messaging phon
and email program maintained by ACPHS.

1. Student s’ and erespes wilybe autoimatieliy anrolled im 8VBIN upon
entry to ACPHS. Students and employees are strongly encouraged to enter personal
phone numbers.

2. Other methods of notifying the community, such as voicemail, website notices and
flyers may be used, when ampriate, at the discretion of ACPHS.

D. SWN messages shall briefly describe the emergency or danger.
E. SWN messages shall describe actions recipients should take to safeguard themselves from tt
danger.

1. Evacuate [building or campus], shelter in place, acoiatact, avoid [building or
location], and lock doors are examples of such action.

F. Emergency Notifications may be segmented.

1. “segmented” means that the not i fgiouaft i o
the community when a threat or danger is sgicto that subgroup.

G. Every Emergency Notification shall be followed by another message indicating that the threat
has been mitigated, resolved or with additional instructions/information.
H. The following officials of ACPHS (or their designees) shall her&éd to send, or have sent,

Emergency Notifications:

1. Vice President for Administrative Operations

2. Associate Dean for the Vermont Campus

3. Director of Residence Life

4. Director of Public Safety

l. The following offices of ACPHS shall insure that a sufficianbauof employees are trained
to send Emergency Notifications.

1. Administrative Operations, Public Relations, Student Affairs and Public Safety
a) Said persons shall be trained and drilled annually in sending Emergency
Notifications
J. The Send Word Now system #Hze tested at least once each semester.
1. The test shall be scheduled in advance, announced to the ACPHS community,
documented and evaluated at its completion for effectiveness.
a) Documentation shall include a description of the test, date and time of the

test and whether the test was announced or unannounced.

Il. Timely Warnings
A. ACPHS will issue a Timely Warning in the event that a Clery Crime occurs within the
institution’s Cl etogCampus SecudatpAutharity or bcallagrp or t e o
enforcement, and poses a serious or continuing threat to students and employees.

1. Clery crimes include murder/nemegligent manslaughter, sexual assault, robbery,
aggravated assault, burglary, auto theft, arsdomestic violence, dating violence and
stalking.

2. Clery geography includes:

a) “campus” means any building or prop

higher education within the same reasonably contiguous geographic area of
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the institution and used by the ititution in direct support of, or in a manner
related to, the institution’s educa
and, property within the same reasonably contiguous geographic area of the
institution that is owned by the institution but contrelfi by another person,

is used by students, and supports institutional purposes (such as a food or
other retail vendor).

b) “nNemmpus building or property” mear
by a student organization recognized by the institution, ang building or
property (other than a branch campus) owned or controlled by an institution
of higher educational purposes, is used by students, and is not within the
same reasonably contiguous geographic area of the institution.

C) “publ i ¢ pr olipebtictpyppertynad @ublis property that is within
the same reasonably contiguous geographic area of the institution, such as a
sidewalk, a street, other thoroughfare, or parking facility, and is adjacent to a
facility owned or controlled by the instition if the faculty is used by the

institution in direct support of, o
educational purposes.
d) “residence hall” mean residential f
3. A Campus Security Authority is a person required to report to the official or office

designated by ACPHS to collect crime report information, those allegations of Clery
Act crimes that he or she concludes were made in good faith.

MISSING STUDENT/NOTIFIOAIPOLICY

ACPHS seeks to assure the safety and security of its entire community. The following polices shall be followed in the
event that a student is reported to be missing from anaampus student housing facility and may be used in the event
that any student or employee is believed to be missing from anywhere.

l. Definitions:
A. “reported to be missing” means that any ass
student and seeks the assistance®flege officials to locate that student.
B. “detertni nbheed mi ssing” means that after a prel
UHA Public Safety, théice President for Student Successl the Office of Residence
Life, a resident’s whereabouts are unknown.

in classattendance at work, activity on access and meal cards, appearance on CCTV and
interaction with friends and family should all be considered in making this determination.
“Ooampus housing facility” shall mean any s
controlled by ACPHS, or is located on property that is owned or controlled by the
institution, and is within the reasonably contiguous geographic area that makes up the
campus. It shall include:

1. Undergraduate, graduate and married student housing;

2. Singlefamily houses that are used for student housing;

3. Summer school student housing;

4 Buildings owned by a third party that has a written agreement with the institution

to provide student housing;

Housing for officially and not officially recognized studenugothat are owned

or controlled by ACPHS, or are located on property that is owned or controlled by
ACPHS.

o
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II.  Considerations:

A. ltis often difficult to determine where a person is missing from. Careful consideration
must be giverin determining if a person is missing from campus, from a residence hall,
from an offcampus residence, from a permanent residence, or from a place of
employment or recreation.

B. The disappearance of a person may occur under a variety of circumstamdesling but
not limited to, abduction (by family, by romantic interest, by stranger), intentional flight
or concealment (runaway), withdrawal or separation from the institution or when a
person becomes | ost, disor/@nlpeven and unabl e
otherwise, each case shall be treated as occurring under the most urgent circumstances.

C. Law enforcement agencies may have policies that do not provide for report taking when
a person is first thought to be missing. Circumstances suabegdime and place last
seen, mental health and personal circumstances may affect their decision to take a
report.

D. College students frequently reside in communal situations. Roommates, suitemates and
other residents may have privacy concerns andegsgtions that should be considered,
when appropriate. However, the most important concern is the safety of the missing
person.

E. The location from where a person is missing may be a crime scene. It should be treated
as such until determined otherwise

lll.  Designated contact person:

A. ACPHS shall provide every student, and may provide any student or employee, regardless
of age, the opportunity to register one or more persons to be contacted in the event that
aperson is determined to be missing.

1. A designatd contact person is in addition to an emergency contact person
although both can be the same person.

2.  Adesignated contact person can be anyone.

3. A student may identify multiple designated contact persons.

4.  The identity of a designated contact person shahain confidential, bushall
become available to the appropriate College offigialsd it may not be disclosed,
except to law enforcement personnel in furtherance of a missing person
investigation.

5.  Form (electronic or paper)

IV. When a student is reporteanissing:

A. A student or employee who reasonably believes that a student may be missing from
campus without an explanation should report that suspicion to:
1. UHA Public Safety at 28477.
2. TheVice President for Student Succéatbany) at 51&94-7319
3.  Direcbor for Student Affairs for Vermont Campus (Vermont) at-883-2628.
4.  The Director of Residence Life (Albany) at-698-7155.

B. If UHA Public Safety is not the original recipient of the report, the original recipient shall
immediately notify UHA Public Safdrom either campus.

C. Upon receipt of such a report, theppropriate dfices shall begin a collaborative
preliminary investigation which addresses the following considerations:
1. Is the student missing from campus, his or her permanent home or some other

location?

2. Isthere a witness or physical evidence of an abduction or foul play?
3. Is the student mentally and emotionally stable?
4. Isthe student experiencing academic, personal or financial problems?
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Has the student disappeared before?
Is there a substancebase issue?
Has the student been recently threatened or warned?
Have any similar incidents been reported in the area?
D.  The preliminary investigation will also:
Check access systems for use by the student.
Check class attendance and with faculty.
Check witroommates, suitemates, floor mates, teammates;veorkers, etc.
Check place of employment.
Check with friends.
Check with family.
a. To be conducted by either théice President for Student Succes$iA
Public Safety or a designee.

© N U

ogahrwnE

V.  When a student isletermined to be missing:
A. If astudent is determined to be missing, within 24 hours ACPHS shall notify:
1. Local law enforcement;

a. once local law enforcement has beratified, interaction betweerACPHS,
the Police Department and University Hleis Association Public Safety shall
be governed by the Memorandum of Understanding currently in place
among those entities.

2.  Designated contact persan
3. If the student is under 18 years of age and is nhot emancipated, the stisdent
custodial parehor guardian.
B. Nothing shall preclude ACPHS from making the notifications described above prior to 24
hours of the determination that a student is missing, particularly if foul play, threat,
danger or instability is suspected.

NOTIFICATION OF RIGHNDER FERPA POLICY

The Family Educational Rights and Privacy Act of 1974 (FERPA) affords students certain rights with respect to their
education records. They are:

1. The right to inspect and review your student education records within 45 days of thelaiyy/ACollege of
Pharmacy and Health Sciences (ACPHS) receives a request for access. Students should submit to the Registr:
written requests that identify the record(s) they wish to inspect. The Registrar will make arrangements for
access and notify thawwdent of the time and place where the records may be inspected. ACPHS will respond to
reasonable requests for explanations anterpretations of the records.

2. The right to request an amendment of your student education records that you believe are iategcur
misleading, or otherwise in violation of your privacy rights. FERPA, however, only allows students to challenge
and correct "ministerial errors" in their records, not to bring substantive claims regarding the reasons for a
particular notation havingéen made. Students may ask ACPHS to amend a record that they believe is
inaccurate or identify the part of the record they want changed, and specify why it is inaccurate or misleading. I
ACPHS decides not to amend the record as requested by the studaPt 3 will notify the student of the
decision and advise the student of his or her right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the student when notified of the right to
hearing.

3. The right to consent to disclosures of personally identifiable information contained in your student education
records, except to the extent that FERPA authorizes disclosure without consent. One exception which permits
disclosure without conserns disclosure to ACPHS officials with legitimate educational interests. An ACPHS
official is a person employed by ACPHS in an administrative, supervisory, academic, research, or support staff
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position, or a person or company with whom ACPHS has contrésitetl as a database provider, an attorney,
auditor, security personnel or collection agent or an enrollment or degree verification service, and includes the
National Student Clearing House, the New York State Board of Pharmacy and similar licensiitgeayérat
NAPLEX); iParadigms, LLC developers of Turnitin; a person serving on the Board of Trustees of ACPHS; or a
student serving on an official committee, such as a disciplinary or grievance committee, or assisting another
ACPHS official in performihgs or her tasks. An ACPHS official has a legitimate educational interest if the official
needs to review an education record in order to fulfill his or her professional or job responsibilities.
4. The right to refuse to permit the designation of any or &lihee following categories of personally identifiable

i nformati on, hereafter “directory information,?” w
may be disclosed by the College at its discretion:

a. name and campus-mail address

b. city,town or village and state or country of residence

c. class, anticipated date of graduation, major field of study, including the college, division, department, or

program in which the student is enrolled
d. participation in officially recognized activities anaddp

e. weight and height of members of athletic teams
f. the most recent educational institution attended and previous educational institutions attended and
dates of graduation therefrom
g honors and awards received, i nwbrgadidatogy sel ect i on
h. photographic, video or electronic images of students taken and maintained by ACPHS
i marital status and spouse’s name
J-

parents names and city, town or village and state or country of their residence

Any student wishing to exercise this right must inform the ACPHS Registrar in writing, by completing a form available i
the Registrar’s office, within two weeks of the date
informationwhich are not to be designated as directory information with respect to that student.

5. The right to file a complaint with the U.S. Department of Education concerning alleged failures by ACPHS to
comply with the requirements of FERPA. The name and addréiss Gfffice that administers FERPA is:

Family Policy Compliance Office

US Department of Education

400 Maryland Avenue, SW Washington, DC 26820
Phone: (202) 263887

PROFESSIONALISM CODE

Professionalism in pharmacy requires the pharmacist to serve the interests of the patient above his or her-own self
interest. Professionalismaspiresto altruism, accountability, excellence, duty, honor, integrity, and respect for others.
Students becora a member of the pharmacy profession at the commencement of thaRPllYear. The profession
recognizes these students as “student pharmacists,”
such, student pharmacists are expected to miwt samestandards of professionalisas licensed pharmacists.
https://intranet.acphs.edu/academics/sopps/Shared%2@Dments/ProfessionalismCode%20for%20PharmbD%20Progra
m_2016_Final.pdf

TOBACCO FREE POLICY

PURPOSE

ACPHS is committed to providing a healthy working and learning environment for the entire College community.
The school's tobacefree policy has beeastablished to help limit the negative effects of tobacco use and

promote a culture of health and wellness. All members of the ACPHS community (including visitors) are
expected to exercise respect, cooperation, and compliance with this policy.

2019-2020Student Handbook Pager7


https://intranet.acphs.edu/academics/sopps/Shared%20Documents/ProfessionalismCode%20for%20PharmD%20Program_2016_Final.pdf
https://intranet.acphs.edu/academics/sopps/Shared%20Documents/ProfessionalismCode%20for%20PharmD%20Program_2016_Final.pdf

DEFINITIONS

“Tobacco Products i s defined as all forms of tobacco, includi
handmade), oral tobacco (spit and spit less, chew, snuff), cigars, cigarillos, pipes, water pipes (hookah),

electronic cigarettes, smokeless #dro products, or any other smoking material or device.

“/ 2YYdzy A (e refésYodaf Mdlg, staff, students, contractors, vendors, volunteers and visitors
conducting business or participating in activities on all College campuses.

G/ I Y LldzaS E&sdedined ds any facility or property owned, leased, used or occupied by the College;
including all college vehicles. This applies to personally owned and rented vehicles when located on campus
facilities or used to transport faculty, staff or studerin any College related business, academic or student life
activities.

POLICY
Effective August 1, 2013, ACPHS is a tob&eeoinstitution. This policy prohibits community members from using
tobacco products on campus facilities. The sale or fretidution of tobacco products on campus is also prohibited.

PROCEDURES

Support and Education:

The College will provide programming to educate the College community of the policy and offer access to cessation
programs to those who wish to quit the usétobacco products. The College will promote the tobafree policy by
placing highly visible signs throughout the College property, as well as having information available online and in
designated administrative offices.

RESPONSIBILITY:

Effective imptmentation of this policy depends on the courtesy, respect, and cooperation of all members of the College
community. All community members share the responsibility of adhering to and enforcing the policy and have
responsibility for communicating the polity visitors in a courteous and considerate manner.

COMPLIANCE:

The primary goal is to achieve voluntary compliance with the tobéreeopolicy by educating community members
about the existence of the policy, the rationale for the policy, and thélahidity of tobacco cessation support services
both on and off campus. Continuous violation of this policy may be referred to the Student Code of Conduct or the
Office of Human Resources for resolution.

Visitors who violate the policy will be educatduht the College is a tobacémee campus. Visitors who refuse to comply
with the policy following this education will be asked to leave campus.
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GOLLEGE DIRECTORY

Accommodations under the 8027352628

Americans with Disability Act advising@acphs.edu

or Section 504 of the Rehabilitation Act

Director of Counseling and Wellness Alcohol and Other Drugs

Student Center, Room 209 Director of Counseling and Wellness
Confidential Receptionist Student Center, Room 209
5186947107 Confidential Receptionist
counselingservices@acphs.edu 518694-7107

counselingservices@acphs.edu

Accreditation, Assessment and Ingitional

Effectiveness Alumni Programs/Institutional Advancement
O Brien Building, Room Pi$cien Building, Room 109
518694-7320 518694-7393

alumni@acphs.edu

Add/Drop Procedure
P Athletics and Fitness Center

Registrar

Library Building, Roon03 Albany

5186947222 Gym, Room 101

registrar@acphs.edu 518694-7355
Vermont

Address Changes Room 102C

Registrar 802-735-2620

Library Building, Roon08 athletics@acphs.edu

(5186947222

Books and Supplies

Albany

College Bookstore

Student Center

JSb 947378
ookstore@acphs.edu

registrar@acphs.edu

Administration

President’s Office
O'"Brien Building, Room
518694-7255

Vice President Ofife Acadeghgerafid EnfbloyesRelations

O Brien Build ding, Room }ibrary BuildingRoom 310
518694-7337 518694-7293

linda.roberts@acphs.edu

Admissions
Undergraduate and Pharmacy (both campuses) Clubs
O'Brien Building, Room LgdH

518594'7221 Student Center, Room 207
admissions@acphs.edu 5186947352

o clubs@acphs.edu
Advising Vermont
Albany Room 102C
Library Building, RoomlB 8027352620
518‘_6_94’7291 SGAVT @acphs.edu
advising@acphs.edu
Vermont
Room 102B
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GComputer/Information Technology Services
Albany

Student Center, Room 212

Vermont

Room 104

518694-7358

helpdesk@acphs.edu

Continuing Education and
Professional Development

O'"Brien Building, Room
518694-7231

lori.kline@acphs.edu

Counseling and Wellness

Albany

Student Center, Room 209

518694-7107

Vermont

24/7 Toll Free 88-329-3327

802-847-2827

counselingservices@acphs.edu

Dining Services

Albany

Chartwells, Student Center

5186947218

Vermont

Mountain ViewCafé

802-735-2691

Employment (OrRCampu3

Office of Financiaid

O'"Brien Building, Room
518694-7256

Student employment@acphs.edu

Experiential Education

Albany

O'"Brien Building, Room
518694-7365

experientialed@acphs.edu

Vermont

802-735-2639

sandra.rosa@acphs.edu

Financial Aid

O Brien Building, Room
5186947256

financial aid@acphs.edu

GraduateAdmissions

O'"Brien Building, Room 118
5186947130

graduate@acphs.edu

Health Insurance

Albany

Office of Administrative Operations

O Brien Building, Room 104
5186947118

Varmont

Room 102C

802-7352620

insurance@acphs.edu

Identification Cards
Information Technology Services
Albany

Student Center, Room 212
Vermont

Room 104

518694-7358
helpdesk@acphs.edu

ImmunizationRecords
Experiential Program Administrator
O'"Brien Building,
518694-7277
experientialed@acphs.edu

Room 108A

Innovative Learning
Library Building, Room 301
ILASS@acphs.edu

Ynstfuctional Design Services
Library Building, Room 301
instructionaldesign@acphs.edu

Library Services
Albany

1iBré&ry Building
5186947270
Vermont

Room 211
8027352670
library@acphs.edu
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Lost and Found Vermont

Albany Room 10B

Gozzo Student Center 8027352628
SC207 _
5186947107 Photocopying
Katharine.ross@acphs.edu Library

Vermont Library Building
Room 102C 5186947270
802-735-2620 library@acphs.edu

Maintenance/Physical Plant Public Relations

Albany O'"Brien Bui2l di ng, Room 1
Maintenance Garage 5.13694’72.54
5186947118 Tiffany.gutierrez@acphs.edu
{J/hvswaltplant@acphs.edu Public Safety
88;?222 513 Emergency 5182443177

- Non-Emergency (Albany) 518244-3177

ACPHSStaff PhysicalPlaniVT @acphs.edu

NonEmergency (Vermont) 603-494-4617

2Eentat|on Registration and Course Scheduling
any . Registrar

Office of Student Life Library Building. Room09
Student Center, Room 207 518634—7222 9
518694-7107 registrar@acphs.edu
Vermont
Room 10B Residence Life
80_2'7352628 Office of Student.ife
orientation@acphs.edu Student Center, Room 207
Parkin 518694-7107

9 reslife@acphs.edu
Albany

Office of Administrative Operations

ience Assistan nter
O'"Brien Building, Room ]iée;lce ssistance Cente

ahy

3?22;‘&7118 Library Building, Room 308
science.assistancecenter@acphs.edu

Room 102
802[(.735@?)62[ hs.ed SGA Programming/Activities
parking@acphs.edu Albany

. Student Center, Room 207
Peer Tutoring Program 5186947352
Library Building, Ro.om 303 SGAProgramming@acphs.edu
http://albany.askonline.net SGA@acphs.edu
peertutoring@acphs.edu Vermont

. ) Room 10B

Pharmacy Professional Affairs 802-7352628
Pharmacy Professional Organizations SGAVT@acphs.edu
Albany
O Brien Budl2vdi ng, Room
518-694-7226

2019-2020Student Handbook Page31


mailto:Katharine.ross@acphs.edu
mailto:physicalplant@acphs.edu
mailto:ACPHS_Staff_PhysicalPlant_VT@acphs.edu
mailto:orientation@acphs.edu
mailto:studentservices@acphs.edu
http://albany.askonline.net/
mailto:peertutoring@acphs.edu
mailto:library@acphs.edu
mailto:Tiffany.gutierrez@acphs.edu
mailto:registrar@acphs.edu
mailto:reslife@acphs.edu
mailto:science.assistancecenter@acphs.edu
mailto:SGAProgramming@acphs.edu
mailto:SGA@acphs.edu
mailto:SGA-VT@acphs.edu

Student AffairsNice Presidentor
Student Success

Albany

Library Building, Roo303
518694-7307
studentaffairs@acphs.edu
Vermont

Room 10B

8027352628

Student Life

Albany

Student Center, Room 207
518694-7107

Vermont

Room 10B

802-735-2628

Transcripts

Registrar

Library Building, Roon03
518694-7222
reqgistrar@acphs.edu

Tuition and Billing

Officeof Student Accounts

84 Holland Building, Room HAB101
518694-7205
studentaccounts@acphs.edu

Withdrawal from College

Vice Presidenfor Student Success
Library Building, Roon03
518694-7307
studentaffairs@acphs.edu

Writing Center

Albany

Library Building, Room 306
writing@acphs.edu
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